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Blackboard Question Pools
Blackboard Beginners

Creating @ QUESTION POOL...........coiiiec ettt e et e st e et e et e s beess e besne et e staeneesresneenrens 3
Find Questions to add t0 @ QUESLION POON ...........oouiiiiiiiii ettt eeseesnee e 5

Publish a Pool from Respondus

1. Login to Blackboard Learn.
2. Click the Courses tab.

CLEMS g‘N & lessie Buckley

UNIT VERGSITY

Courses Workgroups Content Collection Employees Students Clemson Resources Portal Admin

Blackboard System Course Search Course Setup and Deletion
Requirements SP11
L e Course Central (Course Setup Tool

To see if your browser is Use this tool to set up your courses

compatible with Blackboard
Learn, 9.1, SP11
please click here.

Following are the supported browsers for Course Central: 3

Courses where you are: Instructor

— T Windows 7: IE9, |EB. Firefox 11, Firefox 3.6 or Google Chrome 20
@by 101:5y 101 4—@ Windows Vista: IE9, IEB, Firefox 3.6
Instructor: Jessie Buckley,

Windows XP- Firefox 3 6

+ The results wil pen in & Mac OSX 10.7 Lion® Safari 5 1, Google Chrome 20

d you may be Mac OSX 10.6 Snow Leopard: Safari 5.1, Firefox 3.6, Google Chrome 20
¥ Java fo run Mac OSX 10.5 Leopard: Firefox 3.6: (works but slow - not recommended)
If your browser is set fo

slock pop ups, you will e
asked to enable them

Course Deletions
Delete your Blackboard courses using Central

Currently supported
browsers for SP11

are:
Macintosh Operating NOTE TO INSTRUCTORS: Instructors must set up their courses in Blackboard befare
System and Browsers they will show up in students’ My Courses list. The course setup tool is available on
the Courses tab and on the Portal Admin tab. Instructions for use of the setup tool
are available on the CCIT website at CCIT site
* Mac OSX10.8 Mt NOTE TO STUDENTS:
Lion: Safari 6.0, Safari Your instructors must setup their courses in Blackboard before they will show up in
5.1, Firefox (ESR and your my Courses list.f you have concerns regarding your enroliment in a course,
Final Release

please check your official class schedule at Tic
course through Tiger Web, your course will app!
ifyour instructor is using a Blackboard course.

3. Click the course to open from the Course List module.

o Note that when you add a

Channel), or Google der My Courses by the next day

Chrome 20+ (Stable
Channel)
s Mac OSX 10.7
L .

sttoc f1LE o)
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Blackboard Question Pools

& Jessic Buckiey

Workgroups Content Collection Employees Siudents Clemson Resources Portal Admin

buckle8-nutrition101 buckles-nutrition101 3 [ITL YA

B Home Page

Add Course Module
My Announcements E 5 W My calendar 28

No Course Announcements have been posted in the last 7 days No calendar events have been posted for the next 7 days.

Edit Wode i I |

Customize Page T+

<]

]
"

<l ]

more announcements. more calendar events:

Contacts

Course Calendar
Course Messages
Course Portfolios

Nothing Due Today

My Tasks S & § ToDo =T
My Tasks:
Mo tasks dus Edit Notification Settings
more tasks. | What's Past Due Actions ‘
Ex . All Items (0)

What's New [ 3=]>] | ‘
Course Tools What's Due Actions
A Edit Notification Settings Actions
Announcements - Select Date: 07152013 Go
Cengage Learning MindLinks™ | e o (6 |
Coliaboration - Today (0)

Tomorrow (0)

This Week (0)

Discussion Board
Future (0)
! ad PRS Roster
tp clemson. edu/webapps/portal/frameset.jsp?url= %2Fwebapps%2Fblackboard %2 Fexecute2Fnautilus %2 FnotificationSettingsCaret%3Faction%3Ddisplay Last Updated: July 15,2013 11:17 AM A

4. The course Home Page is displayed. Click the chevron for the Control Panel to view the tools in
the Control Panel.

5. From the Control Panel, click the chevron to expand Course Tools.

& Jessie Buckley

Workgroups Content Collection Employees ‘Students Clemson Resources Portal Admin

]

Tests

B®

Tests are sets of questions that are graded to measure student performance. Once a testis created hare, it must be deployed within a content folder before students can take the
test Testresults are reviewed in the Grade Center. Note that some question types are not automatically graded

B o

Surveys

|

[

Surveys are not graded. They are useful for gathering data from students thatis not used to evaluate student performance. Surveys must be deployed in a content folder for students
to respond to the survey.

Pools Q—kZD

Pouols are sets of questions that can be added to any Test or Survey. Pools are useful for storing questions and reusing them in more than one Test or Survey,

| Textbooks

]

COURSE MAHAGEMENT

# Control Panel

‘Content Collection

Course Tools

Announcements

m

Cengage Learning MindLinks™
Collaboration

Contacts

Course Calendar

Course Messages

Course Portfolios

Discussion Board

Dovinload PRS Roster

Export PRS Roster

Glossary

Manage Campus Pack
WeGraw-Hil Higher Education
Hobile Compatible Test List
Photo Class Roll

Respondus LockDovrn Browser
Rubrics

Self and Peer Assessment
Send Email

urnitin Assignments

6. Then click Tests, Surveys and Pools.

7. The Tests, Surveys and Pools page is displayed. Click Pools.

Teaching & Learning Services ithelp@clemson.edu August 2010 Page 2 of 9




CLEMSON

. COMPUTING AND
Blackboard Question Pools INFORMATION TECHNOLOGY

Creating a Question Pool

To create a question Pool:
1. The Pools page is displayed.
2. Click Build Pool.

& Jessie Buckiey

CLEMS@&N

U N1 VERGST TV

Courses ‘Workgroups ‘Content Collection Employees Students Clemson Resources Portal Admin

buckle3 nutrition101 buckles nutrition101 3 LR L R e Edit Mode is: mlﬂ
| Pool
00Is
# buckle8-nutrition101 %
(buckleB-nutrition101)
| Home Page Pools are sets of questions that can be used in multiple tests or surveys. Pools can be imported from outside the system and exported for reuse. More Help
=
Build Pool Import Pool
A =
Name' | Bumber of Questions Date LastEdited T
Cha ‘2 1 July 15, 2013 9:54 AM
Displaying 110 1 of 1 items Show All | Edit Paging.
| Textbooks
COURSE MANAGEMENT
# Control Pa
Content Coll
Course Tools
Announcements
Cengage Learning MindLinks™
Collaboration
Contacts
Course Calsndar
Course Messages
Course Portfolios
Discussion Board
Downlead PRS Roster
btps://bb.clemson.edu/webapps/portal/frameset.jsp?ab tab group id= 21 L

3. The Pool Information page is displayed.

& Jessie Buckiey > =3

Workgroups Content Collection Employees Students Clemson Resources Portal Admin

Edit Mode is: [z]

e— L] Pool Information

(buckle8-nutrition101)

Type a Name for the Pool. This is a required field. Use a descriptive name to identify the Pool. More Help

Home Page

Information B
¥ Indicates a required field.

tent ] q Cancel |

£
1

Tools 5

Help

Textbooks Description

TTT?®T ParagraphEAna\ E|3(1ZDIJ BEE‘E' T-#- @ BiHa
COURSE MANAGEMENT XxDnoao = T | T. g g — = ||
* Control Panel @ Gl B £, omshes - T o« ® @ & B HTHL €55

Content Colleclion

This is a quiz concerning vitamins and minerals and their functions in the body.
Course Tools

Announcements ‘—kED

Cengage Learning MindLinks ™
Cellaboration

Contacts

Course Calendar

Course Messages Path p Words:14
Course Portfolios
Discussion Board Instructions

Downlead RS Roster T T T T Paragraph E Arial E' 3(12pt) B = iERT |2 e HixA

Export PRS Roster

4. Enter a Name for the Question Pool.

5. Enter a Description of the questions that are in the Question Pool.
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& Jessie Buckley

Cours:
Lumise 1o
Announcements
Cengage Learning MindLinks™
Collaboration
Contacts.
Course Calendar
Course Messages
Course Portfolios
Discussion Board
Download PRS Roster
Export PRS Roster
Glossary
Manage Campus Pack
NeGraw-Hil Higher Education
Hebile Compatible Test List
Proto Class Roll
Respondus LockDowin Browser
Rubrics.
Self and Peer Assessment
Send Email
Tasks
Tests, Surveys, and Fools
Turnitin Assignments
Turnitin Assignments by Groups
WebAssign
WileyPLUS,

Evaluation
Grade Center
* Users and Groups

Customization
Packages and Utilities
~ Help

Enter Instructions
for students:

es ‘Workgroups ‘Content Collection Employees Students Clemson Resources Portal Admin

Path: p Words: 14,
Instructions
T T T F paragrapn [-] anal [f]aoz [-]=-=-T-2-@ @ixa
¥ DoaQmwowe = T T. e — - -
@ & B emehups - T % © HTHL £55
Selact the best answer.
Path: p Words:4 v
7 E

Click Submitto p

Click Cancel to quit

for the Pool Questions. This can also be a link for Best Practices for taking a test

http://media.clemson.edu/ccit/CRLT/media/learning tech/blackboard learn/media/pdf/Best Practice

s for Instructors.pdf

Click Submit.

{buckle8nutrition101)
I Home

I Information @

| Content

COURSE MANAGEMENT

# Control Panel

Content Collection
Course Tools

Announcements

Cengage Learning MindLinks ™
Collaboration

Contacts

Course Calendar

Course Messages

Course Portfolics.

Discussion Board

Download PRS Roster

Export PRS Roster

LI B ST RN | Tests, Surveys, and Pools © Fools © Pool Canvas : Vitamins & Minerals

& Jessie Buckley

Workgroups Content Collection Employees Students Clemson Resources Portal Admin

Edit Mode is;

Success: Vitamins & Minerals created. a

Pool Canvas: Vitamins & Minerals

The Pool Canvas presents an inventory list of guestions that can be managed and searched. You can use the check boxes to select any or all questions and then delete them or
change their points, or edit questions individually. More Help

Create Question ¥ § Find Questions Upload Questions

Description

1

Question Settings

This is a quiz conceming vitamins and minerals and their functions in the body.

Instruclions  gelect the best answer

Total Questions 0
Total Points 0

Select a question type from the Create Question drop-down list

8. The system displays the Pool Canvas page.
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Blackboard Question Pools

Find Questions to add to a Question Pool

CLEMSON
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To select questions from a Question Pool or Assessment to add to a Question Pool:
1. Click the Find Questions button.

b

le8-nutrition101
(buckle8-nutrition101)

Home Page

Information &
Content

Help
Textbooks

# Control Pal
Content Collection

Course Tools

Announcements
Cengage Learning MindLinks ™
Collaboration

Contacts.

Course Calendar

Course Messages

Course Portfolios

Discussion Board

Download FRS Roster

Export PRS Roster

Courses

COURSE MAHAGEMENT

Workgroups

P R eI TY ] Tests, Surveys, and Pools

Success: Vit:

Content Collection

Employees Students

& Minerals created.

Clemson Resources

Pools - Pool Canvas : Vitamins & Minerals

Portal Admin

& Jessie Buckiey

Edit Mode is: [z]

CEEEE

!

Description

[ <]

Instructions

Total Questions 0
Total Points 0

This is a quiz

Pool Canvas: Vitamins & Minerals

The Pool Canvas presents an inventory list of questions that can be managed and searched. You can use the check boxes to select any or all questions and then delete them or
change their points, or edit questions individually. More Help

1

Select the best answer.

Select a question type from the Create Question drop-down list.

nceming vitaming and minerals and their functions in the body.

Question Settings

m

2. The Find Questions page is displayed.

(buckle8-nutrition101)
Home Page
Information @

ntent

Group:
Too

Help
Textbooks

Control Panel
‘Content Collection
Course Tools
Announcements

Cengage Learning MindLinks ™
Collaboration

Contacts

Course Calendar

Course Messages

Course Portiolios

Discussion Board

Dewnload PRS Roster

Export PRS Roster

COURSE MANAGEMENT

L2 I, Jessie Buckiey

Search current results:

[emor vmemiresurs ] (63

Criteria Summary

Pools Chapter 2 Vitamins & Minerals

Browse Criteria
View Resetto Default

Paols
) Al Foals
|— [ Chapter 2
o [#] Vitamins & Minerals

Tests
© Al Tests
[T] Final Exam
[F] FIMAL EXAM
t— [7] Quiz2

Question types
[C] calculated Fermula
[ caiculated Numeric

Tests Quiz 2

estion Display

Questions are organized by the Criteria listed on the page. Use the Criteria drop-down lists to search for questions to add to the test. Click Submit to
finish. Click Cancel to return to the previous page. More Help

Displaying 110 4 of 4 items

Question Display

5 Question

Question Text N e Boints
Fill in the Blank: Enter the name [name] and the Fill in 10

main vitmain [mainvitamin] the fruit pictured c. Multiple

Blanks

Fruit Question: Most fruits contain some amount of True/False

Vitamin C.
Iron Essay Question: Discuss the main functions  Essay 20

of iron in the body.
Tillman Question: This is a picture of Tillman Hall. True/False 10

Displaying 1 1o 4 of 4 items

Source | Source
Name Tupe
Quiz 2 Test

1

Chapter2 Pool

Quiz2 Test

Quiz 2 Test

Show All|| Edit Paging.

Submit

lelete them or

‘Question Settings

11

3. Questions are organized by Criteria listed on the page. Criteria include: Pools, Tests, Question
Types, Categories, Topics, Levels of Difficulty, and Keywords.

SN

Click the Criteria name to expand the drop down list.
Then select the checkbox for the Criteria to filter by.
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Note: The list of questions on the right side of the page narrows or expands as additional Criteria
are selected.

6. Select the checkbox for the questions to import into the Pool. To select all the questions, click the
checkbox at the top of the checkbox column.

7. Then click Submit.

CLEMS "N & lessie Buckley

UN I VERSITY

Courses ‘Workgroups ‘Content Collection Employees Studenis Clemson Resources Portal Admin

e T I ROl ] Tests, Surveys, and Pools - Pools © Pool Canvas : Vitamins & Minerals Edit Mode is:

Success: 4 questions added.
# buckle8-nutrition101

i3 STl Pool Canvas: Vitamins & Minerals

| Home Page

| Information & The Pool Canvas presents an inventory list of questions that can be managed and searched. You can use the check boxes to select any or all questions and then delete them or

change their points, or edit questions individually. More Help
Create Question 3 | Find Questions Upload Questions Question Sattings

Description  This s a quiz cancerming vitamins and minerals and their functions in the body.

Instructions  gelect the best answer.

COURSE MANAGEMENT

Total Questions 4
# Control Panel Total Points 50 B
Content Colleclion

Course Tools Search current results: Criteria Summary
Announcements.

Cengage Learning MindLinks™ [Search current results:| [Go Question types Al Pool Questions.
Collaboration . \m Displaying 110 4 of 4 items

Contacts Browse Criteria

Course Calendar Delete| | Points [ || Update | Question Display

Course Messages View Reset o Default

Course Portfolios [ Question Text Question Type gz::;‘s"
Discussion Board T (e f—
Download PRS Roster B Fill in the Blank: Enter the name [name] and the main vitmain [mainvitamin] the fruit il in WMultiple 10
Export PRS Roster pictured c. Blanks

8. The system displays the Pool Canvas with the new questions added to it.
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Publish a Pool from Respondus
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To generate a Pool of questions from Respondus to Blackboard Learn:

1. Double-click the Respondus 4 Campus-Wide icon on the Windows desktop. Respondus opens

displaying the Start page.

T Respondus _Urtitcd D 2 < ———
File Edit View Help
G -
r N P P ey
Settings | Loinin | Eents Blackboard 7.x - 9.x

Start

Cunent Personaliy:

Open
D Create
Test Bank
Network
Exam
Wizard
Import
Questions

Archive
Wizard

Introduction

Open or Create

Open or Create ﬂ

Blackboard 7. - 3. -

Open 2 Respondus fie
Create & new Aespondus fik

Lacate a publisher test bank and sslect questions for
an exam.

Create an exam by copying tems fram ather
Fiespondus Files

Impaort questiors from & bext file.

Creale 5 Respondus archive fle so thal questions. media,
and equalions are slored 3 a single, compressed file

2. Click the Open button. A list of previously saved Respondus files is displayed.

[ Respondus - World History.rsp

File Edit View Help

& v

Start

Cltodnetion |
Introduction

Open or Create

%
Settings | Yhubtn | & Repess Blackboard 7.x - 9.x
Open or Create ﬂ
Open Respondus File o -
[oa Elet Of |2 8] (% & 2]

dus Introduction 7430410 04:34 P

Selected File

Questions about warld histary [years 1000-2000)

Type: Test
CMS Personaity: Platform-Neuiral

16 Questions

C:\Usersessis\DocumentstRespondus Projects\world
History"waild History. rsp

Last Modified: 12/09/02 D4:40 PM

File Createdt 12/09/02 06:33 PM

Size: 17K

LAF [ Open Cancel Search

Archive
Wizard

Create a Respondus archive file so that questions., media,
and equations are stored as a single, compressed fie.

3. Select the Respondus file that contains the questions to include in the Pool.

4. Then click Open.
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[ Respondus - Waorld History.rsp
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Publish

Preview

Preview & G

Publish to Blackboard [T

_ B B e o [P
[File Edit view Help I
HY|%BR(B 7 Ulx |2 W] Bveds | Growerear | P
(st Edt settings " iR =g

Blackboard 7.x - 9.X

n Use this option to publish the currertly open document to a Blackboard
PUblish | cerver. You can send the document as sither & questions poal or a5 a
Wizard complete exam or survey.
Publish to Blackboard

(Print Options

5

5. Next, click the Preview & Publish tab.

6. Click the Publish to Blackboard tab.

[ File Edit view Help

L= =] % ]

Uy i@ B

Z U

Preview &
Publish

o

Preview:

Publish to Blackboard
Print Options.

(st Edit

[ Bublish Wizard

% | B av | @Media | @Powerkdic | B
" etiine M Retrieval
—

rT‘;ackboard 7.x-9.x

1. Type of Publish - Local File, Single Course. or Batch Publishing

& Publsh to single course ‘—L@

" Batch Publish to muttiple courses

' Save pool to local file for manusl uploading

2. Choose an existing server, or “add new server” to add settings information for @ new server

Blackboard Server: [Blacksoard Leam Sevver =

Settings: [Server: bb demson.edu = Ed Settngs
Server Por: 443
(Securs Server all pges HTTPS)
lcer- buckied

3. Press [Next] to connect to server

Back I Next I Cancel

Help

8. Select the Publish to single course radio button.

9. Then click Next.

Teaching & Learning Services

ithelp@clemson.edu

7. Then click the Publish Wizard button. The Publish Wizard window is displayed.
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[ Respendus - World History.rsp - I
[[File Edit View Help |
= - BB 7 U|x ¥|Z w|@Wedo | @rowerkdi | T
(Start Edit o Coie MR~ Relirl mpEiackboard 7.x - 9.x
Publish Wizard e
Preview &
Publish 1. Choose Course to publish to
Preview [bucklegnuion101 | 4—@
B E et 2. Create or Replace Bxam/Survey or Pool
Print Options Exam/Survey
" Create new Exam |World History
© Replacesdsing Bam | |
Pool
> [FCommnros | [oeterzam +—(12
I Fiinen masam Pod | |

3. Additional options for Exam/Survey
¥ Apply Random Blocks to Exam
¥ Apply Settings to Exam

[¥ Lirk Exam to Content Arsa and make available (1 3)

Back I Next I Cancel Help

10. Choose the course to publish to from the available drop down list.
11. In step 2, select the Create Pool radio button.

12. Enter a Name for the Pool in the field provided, or select an existing Pool from the Replace existing
pool drop down list.

13. Then click Next.

3 Respondus - World History.rsp s = | & %
[ File Edit _view Help |

WY |%BRB|(B 7 U|x |2 w| Md | @rowerkdt | ¥

Sarl ) i e e sRiickboard 7.x - 9.x
Publish Wizard | — |

Preview &

Publish 1. The status window below wil update after each step of the Publish process.

|
Preview Respondus 40505 May 14, 2013

— Start Blackboard 9.1 SP10+ Publish —

Publish to Blackboard

Pool: Ch: 2Q
Print Options. ool. Chapter 2 Guiz

Uploading Questions 14
Completed successfully

Q?

Back I Finish I Cancel Help

14. The status window will update after each step of the Publish process.
15. Once the publish process is complete, click the Finish button.
16. The questions are uploaded into a pool in Blackboard.

Teaching & Learning Services ithelp@clemson.edu August 2010 Page 9 of 9




