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Deploying a Test

Blackboard Beginners

Deploying the Test into a Content Area..........
Modifying the Test Options.......

Deploying the Test into a Content Area
1. Loginto MyCLE.
2. Click the Courses tab.

& Jessie Buckley

Courses Workgroups Content Collection Employees Students Clemson Resources Portal Admin

Blackboard System Course Search Course Setup and Deletion
Requirements SP11

Go Course Central (Course Setup Tool

Use this tool to set up your courses

To see if your browser is
compatible with Blackkeard
Learn, 9.1, SP11

please click here.

Following are the for Course Central:

n

Courses where you are: Instructor

T Windows 7 |E9, IES, Firefox 11, Firefox 3.6 or Google Chrome 20
) buckleB-nutrition101: v 4+—3) Windows Vista: E9, IEB, Firefox 3.6
Instructor Jessie Buckley Windows XP: Firefox 3.6

+ The results will apen in a

_ " Mac OSX 10.7 Lion: Safari 5.1, Google Chrome 20
mew window and you may be Mac OSX 10.6 Snow Leopard: Safari 5.1, Firefox 3.6. Google Chrome 20
asked fo allow Java fo run Mac OS¥ 10.5 Leopard:  Firefox 3.6: (works but slow - not recommended)
» [ your browser is set to

block pop ups, you will be
asked fo enable them
Course Deletions

Delete your Blackboard courses using Central
Currently supported
browsers for SP11

are:
Macintosh Operating NOTE TO INSTRUCTORS: Instructors must set up their courses in Blackboard before
System and Browsers they will show up in students’ My Courses list. The course setup tool is available on
the Courses tab and on the Pertal Admin tab. Instructions for use of the setup tool
are available on the CCIT website at CCIT site.
* Mac OSX 10.8 Mt NOTE TO STUDENTS:
Lion: Safari 6.0, Safari Your instructors must setup their courses in Blackboard befare they will show up in
5.1, Firefox (ESR and your my Courses listif you have concerns regarding your enraliment in a course,
Final Release

please check your official class schedule at Tigerieb Note that when you add a
Channel). or Google course through Tiger Web, your course will appear under My Courses by the next day
Chrome 20+ (Stable if your instructor is using a Blackboard course.
Channel}

s Mac OSX 10.7

3. Click the course link. The system navigates you to the course home page.
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4. From the course menu, click the Content Area where the test should be deployed. For this example
we will use the Quizzes/Tests Content Area.

buckles-nutrition101 buckies-nutrition101 3

Content Collection

‘Workgroups Employees ‘Students

Clemson Resources

Portal Admin

&, Jessie Buckley

# buckle8-nutrition101
(buckle8-nutrition101)

| Home Page

| Information &

COURSE MANAGEMENT

# Control Panel
Content Collection

+ Course Tools
Evaluation
‘Grade Center

 Users and Groups
‘Customization
Packages and Ulilities

~ Help

Home Page et tode is: [T |
N
\% Home Page
Add Course Module Customize Page T+
My Announcements E My Calendar E =
Mo Course Announcements have been posted in the last 7 days. Mo calendar events have been posted for the next 7 days
more announcements. mere calendar events...
My Tasks E To Do -
My Tasks:
No tasks due. Edit Notification Settings L]
more tasks... | What's Past Due Actions |
| All items {0) |
What's New -
What's Due Actions
Edit Notification Settings Actions =
Select Date: [07/16/2013 Go
‘ Assignments (1) ‘
Today (0)
Nothing Due Today
Tomorrow (0)
This Week (0}
Future (0)
b_tab_group_id=_2 1 Last Updated: July 16, 2013 1:10 Pl o

buckle8-nutrition101 buckle8-nutrition101 {3

Workgroups Content Collection Employees

QuizzesiTest

Clemson Resources

Portal Admin

& Jessie Buckley

Eait Mode is: [N |

(buckle8-nutrition101)
| Home Page
| Information &

| Textbooks
| Quizes/Teste @

COURSE MANAGEMENT

# Control Panel
‘Content Collection
 Course Tools
Evaluation
(Grade Center

 Users and Groups
Customization
Packages and Utilities

Quizzes/Test

Build Content ¥

Assessments ¥ Publisher Content ¥

> Mobile Compatible Test

Folder empty

m

nt?action=ANNAconree id— B4508 15,

ntent id- 1048185 1

Tune-Tect)
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Deploying a Test

6. The Create Test page is displayed.

Workgroups

Content Collection

Employees Siudents Clemson Resources

Portal Admin

CLEMSON
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INFORMATION TECHNOLOGY

& Jessie Buckiey

e on (K

Create Test

# buckle8-nutrition101
(buckle8 nutrition101)

| Home Page

T

<]

I Information &8

<]
-

[}

Create a New Test

< <]

Add an Existing Test

[

COURSE MANAGEMENT

# Control Panel
Content Collection
Course Tools
Evaluation
Grade Center
Users and Groups
Customization
Packages and Utilities
Help

Create a new Test or select an existing Test o deploy.

Create

— Select Test Below — »
Quiz2
FINAL EXAM

Click Submit to add this Test. Click Cancel to quit

Creating a Test deploys the Testto a Content Area. Once a Test has been deployed, change the Test Options to make it available for students to take. More Help

S

m

7. Select the test you want to deploy.

8. Then click the Submit button.

‘Workgroups

Content Collection

Employees Students Clemson Resources

Portal Admin

‘Success: Final Exam created. a

& Jessie Buckley v -3

Eait Wode is: [0 ](7 )

(buckle8_nutrition101)
| Home Page
| Information @

o Indicates a required field

<< <<

1.
# Name <+
Choose Colar of Name B 7| Biace
Description _®
COURSE MANAGEMENT T T TTF paavaph 7] arial [o] 3020 [[]=-=-T-2-@ Eixa
% Control Panel % DOa = E = T T: e — =
Content Collection @ Bl B fi <oMashups - 9 & G & HTML 35
Course Tools
Evaluation Pra—
Grade Center
Users and Groups
Customization
Packages and Utilities
Hel,
B Path: p Wordsa

Test Options

Test Options control infermation about the Test, including instructions, availability, feedback, and presentation. llore Help

m

9. The Test Options page is displayed.

10. The Name and Description are brought in from the test properties.
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11.

12.
13.
14.

15.

16.

CLEMS"‘N & Jessie Buckley v 3

UN 1 VERSITY

Courses Waorkgroups Content Collection Employees Students Clemson Resources Portal Admin

Open Testin New Window ¢ Yes @ No 4_\13

Make the Link Available @, Yes & No 4—@
Add a New Announcementforthis Test g Yes No ‘—Q_S)
7] Multiple Attempts Q—(If.)

Allow Unlimited Attempts

@ MNumoer of Attempts

Force Completion
Once started, this Test must be completed in one STNg

] Set Timer ‘—(]_ep
Set expectsd complstion time. Selzcting this GFtion also records complstion time for this Test. Students will se¢ the timer option before thay begin the Test

Hours Minutes

Auto-Submit
OFF: The user is given the option to continue after tme expires.
ON: Test will save and submit automatically when tme expires.

@ OFF ON

7] Display Ater [0717/2013 | B [09:45 Am | ® 4—(]_‘,')

Enter dates as mvddiyyyy. Time may be entered in any increment.

7] Display Until [07/18/2013 | B [00:45 An =] 4—@
¢ incr

Enter dates as mmiddiyyyy. Time may be entered in any incremen

Password
Require a passwio!

Due Date | | ‘ ‘ .a;. il

Select No for the Open Test in New Window radio button. If students have pop-up blockers turned
on, and the Yes radio button is selected, it may prevent the test from opening for students.

In the Test Availability section, select the Yes radio button to make the test link available.
Select the Yes radio button to Add a new announcement for this test.

By default students will be allowed to take the test once. If faculty prefer for students to be able to
attempt the test more than once, they can select the Multiple Attempts checkbox. There are two
options available:

e Allow unlimited Attempts — this option when selected allows students to take the Test an
unlimited number of times.

e Number of Attempts — this options when selected allows students to take the Test a specific
number of times.

CCIT strongly recommends not selecting the Force Completion checkbox. If a student inadvertently
exits or is timed out of a test s/he cannot return to complete the test. This feature does not serve as a
good substitute for an enforced timer. Selecting the Force Completion checkbox makes students
complete the test the first time it is launched. Students may not exit the Test and continue working
on it at a later date. This option will not allow students to exit and re-enter the test. When enabled,
Force Completion is explained to the students at the top of the test.

Select the Set Timer checkbox. Then specify the number of hours and minutes they will be allowed
to complete the test. If students go beyond the set timer, they will not be forced out of the test.
However, a green exclamation mark will appear in the Grade Center to let you know the test has to
be graded manually.
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NOTE: Selecting the On button under the Set Timer field will auto submit the test when the
time window has completed. If the Off button is selected it will allow the student to complete
the test, but mark it with a green exclamation point and require the teacher to grade as previously
described.

17. Select the checkbox for Display After. Then enter the date and time to begin displaying the test
link.

18. Select the checkbox for Display Until. Then enter the date and time to end displaying the test link.

19. If you have just one student who needs to make up the exam or needs additional time to take the
exam, you can select the Password checkbox. Then enter a password that you will share with select
students. (The password option is also used for electronic tests taken in person. The instructor will
give the password to the students during the class.)

CLEMS@N

Courses Workgroups Content Collection Employees Studenis Clemson Resources Portal Admin
3.

Due Date | | ‘ =] ‘_@
Enter dates as mm/ddiyyyy. Ti y be entered in any incremen

4.

resulls, or download resul details. To protect student privacy, this choice cannot be

Selectthe Type of Feedback Displayed Upon Completion

¥ Score Pra—
Submitted Answers 2:
Correct Answers
Feedback <

Presentation Mode

@ AllatOnce
Present the entre Test on one screen

stion at a time.

Prohibit Backiracking
Prevent changing the answer to a question that has already been submitted

20. Select the checkbox in the Due Date section. Then enter a date and time the assignment is due. The
Due Date shows up on the Homepage.

21. In the Self-assessment Options section, select the checkbox to Include this test in Grade Center
Score Calculations. If you choose the second option (Hide Results for this Test Completely from
Instructor and the Grade Center), the computer will automatically grade the test, but the professor
will not be able to view the student responses or scores. The second option is meant for self-
assessments.

22. Select the type of feedback to provide students in the Test Feedback section.

e Score - Shows the score the Student achieved out of points possible.
e Submitted Answers - Shows the student all the answers they submitted.

e Correct Answers - Shows the student all of the correct answers for each question.
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e Feedback - Shows the student Instructor generated feedback messages for each question.

M & lessie Buckley « =3

UN 1 VERSITY

Courses Workgroups Content Collection Employees ‘Students Clemson Resources Portal Admin

Selectthe Type of Feedback Displayed Upon Completion
i Score
Submitted Answers
Correct Answers

Feedback

Presentation Mode R —

@ Allatonce
Present the entire T

One at
Present one ques!

Prohibit Backiracking
Prevent changing the answer to a question that has already been submitied

Randomize Questions
Randomize questions for each Test aftempt.

4
To
Click Submit to edit options for this Test Click Cancel to quit.

23. Select how the test will be presented to students in the Test Presentation section.

e All at once - The entire test is displayed on one screen. Students can scroll up and down to
answer questions. This option does not require the student to save after answering each question.
Therefore, if they accidentally get taken out of the test, they may lose the work they have done so
far.

e One at a time - Each question is displayed alone on the screen. Students control going to the
next question. This option requires students to save each time they move on to the next question.
If they accidentally get taken out of the test, and the test is set to multiple attempts, they can
resume the test where they left off.

e Prohibit Backtracking - The setting is only used when questions are displayed one at a time.
Students are not allowed to go back and change the answer to a question that has already been
answered. The problem that we often encounter when this setting is turned on, is that students
tend to press the back button on their web browser. This can accidentally take them out of the
test. If the test is not set to multiple attempts, they then have used their one attempt.

e Randomize Questions - Tests with multiple questions will be displayed in a random order to
Students. Different Students see the questions in a different order. The same Student will see
questions in a different order when multiple attempts are permitted.

24. Then click the Submit button.
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Modifying the Test Options

To modify the test options:

1. Navigate to the Content Area where the test is deployed.
2. Click the action link at the end of the test name.

&, lessie Buckley v -3

Workgroups Content Collection Employees Students Clemson Resources Portal Admin

buckles-nutrition101 buckleS-nutrition101 3 T EELL ] Edit Mode is: m

A Quizzes/Test
(buckle8 nutrition101)

| Home Page Build Content ¥ Publisher Content ¥ N

| information @
1 JE3 Final Exam
X

<]

(<]

o m

[ <]

> Adaplive Rele:
» Adaplive Rele:
> Set Review Statu.

[ <]

n

» Metadata
Tracking (On/Off)

COURSE MANAGEMENT

# Control Panel

Content Collection
» ltem Analy.

G Tool:
OUBET00S > Delete

Evaluation
Grade Center

* Users and Groups
Customization
Packages and Utilities

/do/content/assess) Paction=MODIFY8icourse_id=_84548 1&content id=_ 1948188 18 Type=T nodifyOptions =

& lessieBuckey 1 v =gl

Workgroups Content Collection Employees Students Clemson Resources Portal Admin

L eI 7] 7] Quizzes/Test » Final Exam » Test Options|Final Exam] ait Mode i: [N |(2)
8 -
oot i_| TestOptions
# buckle8-nutrition L
(buckle3-nurition101) 3
Home Page Test Options control information about the Test, including instructions, availability, feedback, and More Help
Information @
Content Indicates a required field .
.
1
Tools
Help Choose Color of Name . Black
Textbooks
Description
T T T F Paragraph [-] Arial [-] 302y [-]i=-2-T-2-@ @ida
= x == g,
COURSE MANAGEMENT %0 0Oe = T T 1 ik
& &1 SMashups - 9] & @ HTHL £55
# Control Panel @ £ 4 @
Content Collection
 Course Tools
Evaluation
(Grade Center
 Users and Groups
Customization
Packages and Utilities Path: p Wordsi0

 Help

Open Testin New Window ) Yes @ No

4. The Test Options page is displayed.
5. Modify the Test Options as needed.
6. Then click the Submit button to save your changes.
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