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Downloading from the Grade Center

Downloading from the Grade Center
Blackboard Learn Beginners

To Download from the Grade Center:

1. Login to Blackboard Learn.
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The results will open in a new window and you may be
more announcements. i !

= asked fo allow Java fo run
Blackboard Support Links .

— ¥ your browser is set fo blook pap ups, you will be asked
Click here for Blackboard FAQ My Calendar to enable them

Mo calendar events have been posted for the next 7 days
Click here for Blackboard Help. login with your Clemson user id P

and password to send an email to Blackboard Suppart Group. more calendar events

Currently supported browsers for SP11
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Click here for Blackboard Resources.
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eleaming Clemson Universi braries 5.1, Firefox (ESR and Final Release Channel), or
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Mac OSX 10.7 Lion: Safari 6.0, Safari 5.1, Firefox
(ESR and Final Release Channel), or Google
Chrame 20+ (Stable Channel)

NetStorage

Syllabus Repository (Help De + Mac OSX 10.6 Snow Leopard: Safari 5.1, Safari 5.0
Redfern: My Health-e Safari 4.0, Firefox (ESR and Final Release
TigerOne Card Student Disability Services Channel), or Google Chrome 20+ (Stable Channel)
- eV W * Mac OSX 10.57s 0l 1 P11
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WebMail University Calendars Alind. o Cucs, an -]
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Blackboard System Course Search Course Setup and Deletion
Requirements SP11

Course Central (Course Setup Tool

Use this tool to set up your courses

To see if your browser is
compatible with Blackboard

Following are the d for Course Central: E
Lleam‘ gij‘RSf‘PH Courses where you are: Instructor Windowe 7. 1E8. 1E5. Firelo 11, Firefo 3.6 o1 Goodle Chrame 20
ease click here. indows irefox 11, Firefox 3.6 or Google Chrome
P! () buckle8-nutrition101: buckle8-nutrition101 H_) Windows Vista: IE9. IES. Firefox 3.6
Instructor Jessie Buckley; Windows P Firefox 3 6
* The resuits wil open in @ WMac OSX 10.7 Lion: Safari 5.1, Google Chrome 20
new window and you may be Mac OSX 10.6 Snow Leopard. Safari 5.1. Firefox 3.6, Google Chrome 20
asked fo allow Java to run Mac OSX 10.5 Leopard: Firefox 3.6: (works but slow - not recommended)
o If your browser is sef fo

block pop ups, you will be
asked fo enable them.
Course Deletions

Delete your Blackboard courses using Central
Currently supported
browsers for SP11

are:
Macintosh Operating HOTE TO INSTRUCTORS: Instructors must set up their courses in Blackboard before
System and Browsers they will show up in students’ My Courses list The course setup tool is available on
the Courses tab and on the Portal Admin tab. Instructions for use of the setup toal
are available on the CCIT website at CCIT ite
* MacOSX10.6 Mt HOTE TO STUDENTS:
Lion: Safari 6.0, Safari Your instructors must setup their courses in Blackboard before they will show up in
5.1, Firefox (ESR and your my Courses listIf you have concerns regarding your enrolimentin a course
Final Release please check your official class schedule at Tigel Note that when you add a

Channel). or Google
Chrome 20+ (Stable
Channel}

Macosx 01
Lion: Safari 6.0, Safari |
3. Click the course to open from the Course List module.

course through Tiger Web, your course will appear under Wy Courses by the next day
if your instructor is using a Blackboard course.
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4. The course entry page will be displayed. From the Control Panel, click the chevron to expand
Grade Center.
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- To Do =0E
Texibooks My Tasks BE
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Edit Nefification Settings
COURSE MANAGEMENT Notasks due
1 | What's Past Due Actions ‘
# Control Panel more tasks...
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 Course Tools What's New =0E What's Due Actions
Svalusten Edit Notification Setiings Actions Select Date: [07/25/2013 Go
Grade Center i
Needs Grading | Announcements (1) ‘ foday (0l
Ful Grade Center 4—@9 [3Tests (1) | Nothing Dus Today
f“t‘g"me"“ Tomorrow (0)
ests
This Week (0}
* Users and Groups Future (0)
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5. Click Full Grade Center.
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= T é: | Grade Center : Full Grade Center
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r— When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the table cell for the grade. When screen re
- mode is off, grades can be typed directly into the cells on the Grade Center page. To enter a grade: click the cell, type the grade value, and press the Enter key to submit. Use thefarrow

keys or the tab key to navigate through the Grade Center. More Help
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Help
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Textbooks |
°] ] B
[7] Trainero1 Trainer01 rainerol July 25,2013 Available - 87.50
COURSE MANAGEMENT
[C] Traineroz Trainer2 rainer2 July 25,2013 Available
# Control Panel
) [7] Trainero4 Trainer0d rainerd Available
Content Collection - -
Selected Rows: 0 « i ’
* Course Tools
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Evaluation

Grade Center Edit Rows Displayed

Needs Grading
Full Grade Center
Assignments

Tests

+ Users and Group:

»

ebapps/gradebook/do/instructor/downloadGradebook?dispatch=viewDownloadOptions&icourse._id=_84548 1 d

6. The Grade Center page is displayed. Hover your mouse over Work Offline.
7. Then select Download. The Download Grades page is displayed.
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L L e i) +] Grade Center » Download Grades ait wode is: [0 17

él Download Grades

Full or partial data can be downloaded from the Grade Center and saved to your computer or a Content Cellection folder. Once downloaded, grades can be changed and added offline
and later uploaded to the Grade Center. In addition, you can edit comments accessed through the Quick Comment feature or the Manually Override tab on the Grade Details page. More
Help

# buckle3-nutrition101
{buckle8-nutrition101)
Home Page

EEE®

B

|

R

Select Data to Download @ Full Grade Center

) Selected Column | Weighted Total [=] [ Include Comments for this Column

= User Infarmation Only

<]

COURSE MANAGEMENT

# Control Panel
‘Content Collection

+ Course Tools

Evaluation »

Chaose either the tab delimited ( XLS) or comma delimited ( CSV) delimiter type to apen the file directly in Microsoft Excel. Select comma delimited for importing ta third-party
Grade Center applications that do not support Excel

Needs Grad
eeds Grading Delimiter Type © Comma g Tab

Include Hidden Infermation © Yes @ No
Hidden information includes columns and users that have been hidden from view,
 Users and Groups
Customization » 3.

Packages and Utilities » Select where ta save the file =]

8. Select the Data to Download.

a. Full Grade Center — Contains all columns and associated data.

b. Selected Grading Period — Contains all the columns and data associated with the selected
grading period. Grading Periods must be created in the Grade Center before they can be chosen.

c. Selected Column — Using the drop-down menu, select one column and its data. Check the box
to include comments for the column. Select the checkbox to Include Comments for this
Column if desired.

d. User Information Only — Columns containing student data such as First Name, Last Name and
User Name are included.

9. Select the file Delimiter Type.
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Select Data to Download @ Full Grade Center

) Selected Column | Weighted Total E‘ [T Include Comments for this Column

, User Information Only

COURSE MANAGEMENT

# Control Panel
‘Content Collection

 Course Tools
Evaluation

Grade Center applications that do not support Excel
Weeds Grading 9 W= Delimiter Type © Comma g Tab
Full Grade Center - -
Assignments 10, Include Hidden Information © Yes @ Mo
Tests Hidden information includes columns and users that have been hidden from view.

 Users and Groups
Customization » 3.
Packages and Utilities »
* Help

Select where to save the file

Download Locatign
11

@ My Computer
) Content Collection

[ | [Browse]

Click Submit to proceed. Click Cancel to quit.

Choose either the tab delimited (XLS) or comma delimited ( CSV) delimiter type to open the file directly in Microsoft Excel. Select comma delimited for importing to third-party
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10. Select whether to Include Hidden Information.

11. Select the location for the download. Files downloaded to the Content Collection need to be saved
in a folder. Click Browse to select a folder in the Content Collection. If you are saving to your

local computer, select My Computer.

Note: Only Browse for a folder to save the grade center to if you are saving to the Content

Collection.
12. Then click Submit.
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The data has been saved to afile. To download the file and work off line click Download to Open the file.
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Information B

<]

COURSE MAHAGEMENT

# Control Panel
Content Collection
+ Course Tools
Evaluation »
Grade Center

Needs Grading
Full Grade Center
Assignments

Tests

* Users and Groups

i

‘Customization »
Packages and Utilities »

13. Then click Download.
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File Download -

Do you want to open or save this file?

lg j Mame: gec DE_101_fullge_2010-01-13-11-30-01.xls
1 Type: Microsoft Office Excel 97-2003 Worksheet
From: bblearn.clemson.edu

Open | | Save | [ Cancel ]

i N I While files from the Intemet can be useful, some files can potentially
d harm your computer. f you do not trust the source, do not open or
A save this file. What's the risk?

14. Click Save, to save a copy of the grade center to your local computer.

Note: The pop-up window may vary depending on the browser being used and the browser
preferences. The file may start downloading on the bottom of your screen. If so click Open and
from there you can save a copy to your local computer and the grade center will download into
Microsoft Excel.

15. Click Open, to open the grade center download in Microsoft Excel.
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