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Editing Groups

1. Login to Blackboard Learn.

CLEMS@N

UNT VERSTTY

MyCLEmson Courses Workgroups

|

hi

MyCLEmson ‘ Netific:

Add Module

Courses where you are: Instructor

() buckle8-nutrition101

Blackboard Support Links E

Click here for Blackboard FAQ

Click here for Blackboard Help. login with your Clemson user id
and password to send an email to Blackboard Support Group.

Click here for Blackboard Resources

‘Content Collection

Employees Students Clemson Resources

Mo Institution Announcements have bee
days

n posted in the last 7

No Course or Organization Announcements have
the last 7 days

been posted in

more announcements...

No calendar events have been posted for the next 7 days.

more calendar events...

[ My Grades

[ Send E-mail
& User Directory
3 Address Book
B Personal Information

ittps://bb.clemson.edu/webapps/portalfframeset,jsp?tab_tab_group_id=

CU Ap ons and Web Sites

University Applications University Web Sites

Safe Alerts (Rave Wireless)

& Jessie Buckley

Portal Admin

Personalize Page T+

My Announcements S § Blackboard System Requirements SP11

To see if your browser is compatible with
Blackboard Learn, 9.1, SP11 please click here.

o The results will open in a new window and you may be
asked to allow Java to run.

* [f your browser is set fo biock pop ups, you will be asked
to enable them

Currently supported browsers for SP11
are:

Macintosh Operating System and Browsers

Mac OSX 10.8 Mt Lion: Safari 6.0, Safari

5.1, Firefox (ESR and Final Release Channel). or
Google Chrome 20+ (Stable Channel)

Mac OSX 10.7 Lion: Safari 6.0. Safari 5.1. Firefox
(ESR and Final Release Channel), or Google
Chrame 20+ {Stable Channel)

Mac OSX 10.6 Snow Leopard: Safari 5.1, Safari 5.0,
Safari 4.0, Firefox (ESR and Final Release
Channau ar Googls Chioms 20+ (Stabls Channs)

0SX 10.5is

2. Click the Courses tab.

3. Click the course to open from the Course List module.
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Blackboard System Course Search Course Setup and Deletion
Requirements SP11

Course Central (Course Setup Tool

Use this tool to set up your courses

To see if your browser is
compatible with Blackbeard

E ing are the for Course Central: g
Learn, 91 SP11 Courses where you are: Instructor Windows 7. IE9. [E5. Fiefox 1. Eirefo 3.5 or Gaoale Ch 20
please click here. (1) buckle8-nutrition101; buckle8-nutrition101 4—&) w}:}dgtjg Vista IE8 ‘Egegfﬁem 3"; 0¥ 35 orisongle Lhreme
Instructor: Jessie Buckley; Windows XP: Firefox 3.6

* The resuits will open in 2 Mac OSX 10.7 Lion Safari 5.1, Google Chrome 20

niew windo ”5"‘5’}’9\* may be Mac OSX 10.6 Snow Leopard: Safari 5.1, Firefox 3.6, Google Chrome 20
asked to allow Java to run Mac OSX 10.5 Leopard: Firefox 3.6 (works but slow - not recommended)
If your browser is set to

block pop ups, you will be
asked to enable them

Course Deletions
Delete your Blackboard courses using Central

Currently supported
browsers for SP11

are:
Macintosh Operating NOTE TO INSTRUCTORS: Instructors must set up their courses in Blackboard before
System and Browsers they will show up in students” My Courses list. The course setup tool is available on
the Courses tab and on the Portal Admin tab. Instructions for use of the setup tool
are available an the CCIT website at CCIT Web site
¢ Mac OSX 10.8 Mt NOTE TO STUDENTS:
Lion: Safari 6.0. Safari Your instructors must setup their courses in Blackboard befora they will show up in
5.1, Firefox (ESR and your my Courses listIfyou have concerns regarding your enrollment in a course.
Final Release

please check your official class schedule at Tiger!Wed Mote that when you add a
course through Tiger Web, your course will appear under My Courses by the next day
if your instructor is using a Blackboard course.

Channel), or Gaogle
Chrome 20+ (Stable
Channel)

Mac 05X 10.7 Student Assessment of Instructors
Lion: Safari 6.0, Safari b

4. The course entry page will be displayed. From the Control Panel, click the chevron to expand
Users and Groups.

QLEMS "“N & Jessie Buckiey

‘Workgroups Content Collection Employees ‘Students Clemson Resources Portal Admin

Home Page Edit Mode is: m

@ Home Page

Home Page Add Course Module Customize Page T+
Information
Content ¥ E
2= a My Announcements E B @ My calendar =] x -
No Course Announcements have been pested in the last 7 days. Na calendar events have been posted for the next 7 days.
more anncuncements... more calendar events.
Help
[=r= =I=
To Do -
Texibooks MyISskS)
My Tasks:
No tasks due Edit Notification Settings
more tasks.. ‘ What's Past Due Actions ‘
— ‘ All ltems (0) ‘
What's New ]
What's Due Adtions
Edit Notification Settings Actions
Select Date: |07/03/2013 Go
‘ Na Notifications | Today (0)
Users and Groups
Groups Nothing Due Today
Users Tomorrow (0)
Customization This Week (0)
Packages and Utilities Future {0)
- Haln
ittps://bb.clemson.edu/webapps/portal/frameset.jsp?tab _tab_group id= 2 1 Last Updated: July 3, 2013 =

5. Click Groups.
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Edit Mode is m@

# buckle8-nutrition’
{buckleg-nutrition101)
Home Page

Information &

COURSE

# Control Panel
Content Collection
 Course Tools
Evaluation
Grade Center
Users and Groups
Groups.
Users
Customization
Packages and Utilities

b.clemcon.edusy

B OO@EEE

MAHNAGEMENT

ebapps/blackboard/erecyte/arou

@ Groups

The Groups tool allows Instructors 1o organize Students into Groups of any size. INSMUCtOrs can provide communication and collaboration tools that only Group Members can access.
Groups can be created one at atime or in sets. Groups can be designated as Sel-Enroll, allowing students to add themselves to a Group, or Manual Enrell, having the Instructor
assign students to a Group. More Help

Create Single Group ¥ | Create Group Set ¥

Group Settings

Delete
[7] | Hame GroupSet Self-Enroll Available
[ Project31 Project 2 No Yes
Project32 Project 3 No Yes
=]
[C] Project33 Project 3 No Yes
[C] Project34 Project 3 No Yes
[F] Project35s Project 3 No Yes

Displaying 110 5 of Sitems Show Al Edit Paging.

m

isi?co

6. The Groups page is displayed.

7. From the Groups page, click the action link for the Group to modify.

&, Jessie Buckley

Content Collection Employees ‘Students Clemson Resources Portal Admin

Edit Mode is: mEl

# buckle8-nutrition101
(buckle8-nutrition101)

Home Page

Information @

Textbooks

COURSE

# Control Panel
Content Collection

* Course Tools
Evaluation
‘Grade Center
Users and Groups

Groups
Users

Cuslomization

Packages and Ulilities

[ <<

MANAGEMENT

@ Groups

The Groups tool allows Instructors to organize Students into Groups of any size can provide cor and 1 tools that only Group members can access.
Groups can be created one at atime or in sets. Groups can be designated as Self-Enroll, allowing students to add themselves to a Group, or Manual Enroll, having the Instructor
assign students to a Group. More Help

Create Single Group ¥ || Create Group Set ¥

Group Settings

Delete
[C] | Name GroupSet Self-Enroll Available
[[] Project31 Project3 No Yes
Project32 Project3 No Yes
Project3 3 =1 project 3 No Yes
Project34 Project3 No Yes
Edit ‘_
Project35 Project3 No Yes
Delete

Displaying 1to 5 of 5 items Show All || Edit Paging..

/bb.clemson.edu/webapps/blackboard/ execute/editGroup?editGroupAction=editGroup&group_id=_44060 18.course_id=_84548 1&group. set id=_44058 1&toggleType=all

i

8. Then click Edit. The Edit Group page is displayed.
9. From here you can modify the Group name, availability, enroliments, and available tools.

10. Then click Submit. The Groups page is displayed.
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To delete a Group:

Deleting a Group

1. From the Groups page, select the Group to delete.

& lessie Buckey

Courses

Workgroups Content Collection Employees Students

buckle3-nutrition104 buckles-nutrition104 3 N5

Clemson Resources

Portal Admin

dit wodeis: [T (7]

(buckle8 nutrition101)
Home Page

Information @

Content @

[

<

<)

Textbooks

[

COURSE MANAGEME

# Control Panel
Content Collection

+ Course Tools
Evaluation
Grade Center
Users and Groups
Groups
Users
Customization
Packages and Ulilities

:deleteSelectedGroups(

’@ Groups

The Groups tool allows Instructors to organize Students into Groups of any size
Groups can be created one at atime orin sets. Groups can be designated as Self-Enroll, allowing students to add themselves to a Group, or Manual Enroll, having the Instructor
assign students to a Group. Mare Hel,

Create Single Group ¥% § Create Group Set ¥

can provide coms

and tools that only Group members can access

Group Settings

Delete

3. A pop-up message will be displayed.
4. Click OK to continue.

Delete
Name GroupSet SeliEnroll Available
Project3 4 Project 3 No Yes E
Project 32 Froject3 No Yes
Project 3 No Yes
Project 3 No Yes
Froject3 No Yes

Displaying 1to 5 of 6 items Show All  Edit Paging...

2. Then click Delete or click the action link for the Group and select Delete.
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