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Group Central is the new tool that you can be used to create, delete and manage workgroups. Group
Central enables you to create online groups and then add members and owners to them. From there you
can customize each group by choosing network resources (Blackboard Organization, shared file spaces,
email lists, etc.) that the group members can share online.

Supported Web Browsers & Windows Operating Systems

Windows OS Internet Explorer 8 Internet Explorer 7 Firefox 3.6x Firefox 3.5x
Windows XP Supported Supported Supported Supported
Windows Vista Supported Supported Supported Supported
Windows 7 Supported Supported Supported Supported

Supported Web Browsers & Mac Operating Systems

Mac OS Safari 5.x Firefox 3.6x Firefox 3.5x
Mac OSX 10.5 “Leopard” Supported Supported Supported
Mac OSX 10.6 “Snow Leopard” Supported Supported Supported

Navigating to Group Central

Group Central can be accessed by navigating to the following URL.: http://central.clemson.edu .
Alternatively, it can be accessed through Blackboard Learn.

To navigate to Group Central from within Blackboard Learn:
1. Open your web browser and navigate to Blackboard Learn (http://bb.clemson.edu).
2. Click the Courses tab.
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3. On the right side of the Courses tab, click the Course Central (Course Setup Tool) link.
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(1) Business Writing
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4. This will open the Course Central login page in a separate tab or window.

i

Reguest Course Deletions
Request deletion of BB courses

i

5. Enter your network Userid and Password.

’F‘referenc:e-s. i Central Ovenview | % Logout memarsh +]|

i © COMPUTINGAND
& My Central ' Course Central __ INFORMATION TECHNOLOGY
save All | <7 Revertall | [ view Tutorial

Groups
S Mew ,3 Delete SortBy * g Open All —+— Filter Groups: B ClearFilter ?
b 1A asens_cascane 2p -
;& [[] AaHoS03_LIGHTING 72D
& |:| AfternconGroupCentral | 1 owner - 5 members ? D
;& [] BPA1305_CONTRACT_GRADING 2p E
& [[] BPA1305_MGT310_RESEARCH_TEAM 2D
& |:| clereg-admin ? D
)ﬁ [[] coEsoszo_six_sigha 2D
& [[] pcm2800_BUDCTR_VWORKGROUP 2D
& [C] DCIr2800_STAFF_SENATE_WORKGROUP 720
& [[] Dcm2803_cLE_STAFF 2D
& [] DCT2803_DE_VIRTUAL_COMMUNITY 2P
)ﬁ [[] pemagoa_ETS_Fow 2D
& [[] DCT2803_HEHD WORKSHOP 2D
;& [] bcm2803_ITSMOTRAINING 2P
no— _—n

‘i’ Groups Pending Deletion (0) 2

6. Course Central will load with the Course Central page displayed.

7. Click the Group Central tab, to manage your group.
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Create a Group

To create a workgroup from Group Central:

1. Click the New button in the Groups area toolbar.

& Preferences | & Central Ovenview | ¥} Logout memarsh | 4] AssistUs
= COMPUTING AND
& My Central 7 Ay Course Central & Group Central ? __INFORMATION TECHNOLOGY
Save All | < Revert Al | Il View Tutorial
E3 ClearFilter ?
2pb -
A [ Annos0s_LichTing 2D
& |:| AfternoonGroupCentral | 1 owner - 5 memby Create Group x ? D
4 [ BPA1305_CONTRACT_GRADING Group ID: |I5tiT2204 Distance Eq L 2D =
A [] BPA1305_MGT310_RESEARCH_TEAM Group Name: DCIT2804_Distance_Ed \2) 2P
'& = . The group ID is valid. 2p
clereg-admin H4
2

A [ coesoszn_six_sicma e I@I 2 D
;& [] DCT2800_BUDCTR_WORKGROUP 3:\. 2D
b [ Dem2a00_STAFF_SENATE WORKGROUR 2D
4 O cm2sos_cLe sTAFF 2P
g [ pemsns_pe_vRTUAL CoMMUNTY 2P
A [ ocmsns ets_Fow 2D
;& [] bCIr2803_HEHD_WORKSHOP 2P
A [ pemasns msuoTRANNG 2p

no— - 2
g Groups Pending Deletion (0) 2

2. The Create Group pop-up window is displayed.

3. Enter a Group ID in the field provided. The Group ID must be a minimum of 9 characters long and
no greater than 26 characters long. Hyphen (-) and underscore () are the only special characters
supported. Spaces are not acceptable.

4. Then click the Create button.

Teaching & Learning Services ithelp@clemson.edu August 2010 Page 3 of 15




Group Central

8 Preferences i Central Overnview "]! Logout memarsh +]| sist User

“ My Central 2 %CGUFSE Central ? & Group Central 2

CLEMSON

COMPUTING AND
INFORMATION TECHNOLOGY

UTING AND

OMPUTI
INFOR MATION TECHNOLOGY

] save All |1 <7 Revert All | B view Tutorial
Groups. 2

& New & Delete [3]] SortBy v [P Close Al 4 Filter Groups:
A [] DCm2804-Distance_Ed | 1 owner - 1 member

Resources 7 owners Members

Mailing List | DCIT2804-Distance_Ed@lists.clemson.edu
Blackbeard Organization

MySQL

Shared File Space

4 [ A_aseos_cascane

& [ AaHOS03_LIGHTING

& |:| AfternconGroupCentral | 1 owner - 5 members
& [] BPA1305_CONTRACT_GRADING

& [] BPA1305_MGT310_ RESEARCH TEAM

& |:| clereg-admin

4 [ coesoszn_six_siama

O _—

Q Groups Pending Deletion (0) 2

& ClearFilter ?

Group ID: DCIT2804-Distance_Ed | Group Name: DCIT2804-Distance_Ed

| (unsaved) ? 7 ti

5. The new group will be displayed in the Groups area. Notice that on the right side of the group the
word (unsaved) is highlighted in red. At this point this group has not been saved.

6. To save this new group, click Save All.

Add Owners to a Group

Note: Owners are called Workgroup leaders in Blackboard Learn.

To add an owner to a group:

1. Inthe Groups area, locate the group to add an owner.

2. Click the triangle at the right to expand the group.

i Central oveniew | % Logout memarsn | [

Preferences

‘_. Iy Central 7 %Course Central 7 & Group Central ?

| Save All | < Revertall | [ View Tutorial

Groups
;ﬁ MNew @ Delete |Z|SortEly - D Close Al & Filter Groups

2 Melissa Lockhart (MEMARSH)

o [ A As608_CASCADE

D AAHOS03_| LlGHTING
oy P ™~

3. Then click the Owners tab for the selected group.

£ ClearFilter 27

&D DcrI‘ZSEH»"2 qnce_Ed | 1 owner - 1 member
Resources Members Group ID: DCIT2804-Distance_Ed | Group Name: DCIT2804-Distance_Ed
hd Q; Add % Remove Sorl By »
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Group Central

& Preferences i Central Overview | ¥ Logout memarsh "‘]'*‘tE-E-\EtUE-E‘F

COMPUTING AND

INFORMATION TECHNOLOGY

';.' My Central ? %Course Central 7 & Group Central ?

save All | ¢4 Revertanl | [ View Tutorial
Groups
gg New Q_g Delete Snrt By v U Close Al &+ Filter Groups: E3 ClearFilter 2
'&D DCT2804-Distance_Ed | 1 owner - 1 member <z
Resources 7 Owners 7 Members 7 | Group ID: DCIT2804-Distance_Ed | Group Name: DCIT2804-Distance_Ed
| EEED Add | &, Remove [5]]sorimy « L

2 Mela Lockhart (MEMAR!
| 2 20D |
2D

A [ Aariosos LeHTING
2P

&Dﬁnnnn(}mupnemral | 1owner - E-mem:::;n pv— o
4. Enter the persons Clemson user ID in the field provided.

5. Then click Add.

. Preferences i Central Overview % Logout: memarsh +ll Assist User

T COMPUTINGAND
INFORMATION TECHNOLOGY

& My Central ¥ *‘»‘Cuurse Central 7 & Group Central 7

F)'] Save All I <~ Revert All | B View Tutorial
Groups 3

!S New b Delete IZSurtBy * [I> Close All 4 Filter Groups: | | @ Clear Fitter 2
= (unsaved) ? 7

G4 [¥| DCIT2804_DISTANCE_EDUCATION | 2 owners - 9 members

— 2
Resources | Owners 2 | Members Group ID: DCIT2804_DISTANCE_EDUCATION | Group Name: DCIT2804_DISTANCE_EDUCATION
DEBI ¥ & Add & Remove [}{]SortBy

8 Welissa Lockhart (MEMARSH)
© & DebraCharles (DEBM) ‘—(D

DCIT2804 PODCAST_ADMIN
NI i A AN AN o Dl e s e I SN s N BN AN oph, g, ,‘uv--“tm—i..’k-.

?

6. The new owner will be displayed on the Owners tab. Notice that on the right side of the group the
word (unsaved) is highlighted in red. At this point the new owner has not been saved.

7. To save the new owner, click Save All.

Add Members to a Group

To add a member to a group:
1. Inthe Groups area, locate the group to add a member.

2. Click the triangle at the right to expand the group.
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i Central Overview Logout: memarsh

Preferences

& My Central 2 '“Cnurse Central 7 & Group Central 2

| Save All | Revert All | ﬂ View Tutorial

Groups
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©_ _COMPUTINGAND
INFORMATION TECHNOLOGY

6 New 6 Delete IE Sort By ¥ [{I> Close All -Q- Filter Groups: |

| B Clear Fitter 2

& DCIT2804_DISTANCE_EDUCATION | 2 owners -3 members
2
Resources 7 Owners 7 Members 2 roup ID: DCIT2804_DISTANCE_EDUCATION | Group Name: DCIT2804_DISTANCE_EDUCATION

[ v & Add & Remove 8B BatchAdd [3]SortBy v
Angela Rogers (ANGELAR)

Dale Layfield (DLAYFIE)

David Fleming (DFLEMIN)

Janice Murdoch (JANW)

Deborah Falta (FALTAD)

John Leininger (LJOHN)

B0 B0 B8(6 0

Martie Thompson (MPTHOMP)

1

Debra Charles (DEBM) [owner]

[ 1N =1N =l =1 <IN =14 =N =i =}

Melissa Lockhart (MEMARSH) [owner]

Sl g I B R g gl s et anam. e

3. Then click the Members tab for the selected group.

+!I Assist User

Preferences i Central Overview | = Logout: memarsh

& My Central ? v.‘e,Cnurse Central 7 & Group Central 2

| Save All ‘ + Revert All ‘ ﬂ View Tutorial

Groups

S I s

~_COMPUTINGAND
INFORMATION TECHNOLOGY

6 New ﬂ Delete IZ Sort By  [{D> Close Al é‘“ Filter Groups: |

| 8 ClearFitter ?

Sﬂ' DCIT2804_DISTANCE EDUCATION | 2 owners - 9 members

Resources 7

Owners 7 | WMembers 2 ‘ Group ID: DCIT2804_DISTANCE_EDUCATION | Group Name: DCIT2804_DISTANCE_EDUCATION

ISNOD\NE -- Add ||&, Remove S BatchAdd [3] SortBy *

] Angelgi8ogers (ANGELAR),
Dale Lyfield (DLAYFIE)

Davibd Jning (DFLEMIN) \2)

Janice Murdoch (JANW)

Deborah Falta (FALTAD)

John Leininger (LJOHN)

[XER <R <E <R <R ]

Martie Thompson (MPTHOMP)

Debra Charles (DEBM) [owner]

=10 =10 SN =IN =1 =1N 1N =1y =)

Welissa Lockhart (MEMARSH) [owner]

.. o . AT it < AR B 4 e 1 A <t AR OIS g ol g AN ot )

4. Enter the persons Clemson user ID in the field provided.

5. Then click Add.
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Preferences

i Central Overview | = Logout: memarsh

+]I Assist User

COMPUTING AND

Ol
- My Central 7 ‘f’ Course Central 7 INFORMATION TECHNOLOGY

Bl save Al | <7 Revert Al ‘ B view Tutorial
Groups 3

5 New b Delete IZ Sort By v [ Close All 4 Filter Groups: | | 8 Clear Filter ?

5" DCIT2804_DISTANCE_EDUCATION | 2 owners - 10 members . (unsaved) 2 57 |+
— 2
Resources Owners | Members 2 ‘ Group ID: DCIT2804_DISTANCE_EDUCATION | Group Name: DCIT2804_DISTANCE_EDUCATION

[SNODINE | 8 Add & Remove &R BatchAdd [F] SortBy v
g

& Group Central ?

Angela Rogers (ANGELAR)

Dale Layfield (DLAYFIE)

David Fleming (DFLEMIN)

Janice Murdoch (JANW)

Deborah Falta (FALTAD)

John Leininger (LJOHN)

Wartie Thompson (MPTHOMP)

1

Debra Charles (DEBM) [owner]

Melissa Lockhart (MEMARSH) [owner]

Stephen K. Nodine (SNODINE) ﬁ‘D

e b AR | et i e A B, __“,'*..._A‘._..&-ﬂm B A ——

B 0006 e
L=1N =IN =1 =i =18 =N =10 =10 =1 =]

e e T T P SN F

6. The new member will be displayed on the Members tab. Notice that on the right side of the group
the word (unsaved) is highlighted in red. At this point the new member has not been saved.

7. To save the new member, click Save All.

Batch Add Members to a Group

To add members in a batch to a group:
1. Inthe Groups area, locate the group to add members.

2. Click the triangle at the right to expand the group.

lPreferer’u:es i Central Overview X:l Logout: memarsh +]IA55\~3YU59r
~ = COMPUTING AND

& My Central | |\ Course Central ? & Group Central ? ___INFORMATION TECHNOLOGY
Save Al | # Revert All \ﬂVlewTutoma\

Groups

& New & Delete [£ SortBy = [ Close All 4 Filter Groups: | | B Clear Filter 2

Q |:| melissas-workgroup | 1 owner - 2 members

Resources 7 Owners ? Members 2 | Group ID: melissas-workgroup | Group Name: melissas-workgroup

[ | & Add & Remove @ BatchAdd [3] SortBy =
@ & DebraCharles (DEBM)

8 Melissa Lockhart (MEMARSH) [owner]

& [ AtemoonGroupcentral 2D
A Lt i St ook o AR P ANt . gttt i, G NMINAIN e bl NI A e RO L guir e

3. Then click the Members tab for the selected group.
4. Then click Batch Add.
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COMPUTING AND

& My Central ? \% Course Central 7 & Group Central ? __ INFORMATION TECHNOLOGY
Save Al | <2 RevertAll | [l View Tutorial
Groups
8 New @ Delete [ZSUIT By * [ID Close All @ Filter Groups: | | B ClearFiter 2
& |:| melissas-workgroup | 1 owner - 2 members R -
Resources Owners 7 ‘ Members ? ‘ Group ID: melissas-workgroup | Group Name: melissas-workgroup
[ v & Add & Remove —!&B Batch Add |[Z Sort By ¥ =
@ & Debra Charles (DEBM) 1 .
8 Melissa Lockhart (MEMARSH) [owner] Sachiddemoers x
& [] AfternoonGroupCentral 2D
& [] PROVS126_STUDISABILITYSERVICE 2D
@ ["] DCIT2804_CCITWEBPUB 2D
& [ ] DCIT2803_CLE_STAFF 2D
& [[] pCIT2803_LAPTOP_FACULTY 2D
& [] DCIT2803_MACROMEDIA_BREEZE 2D
& ["] DCIT2800_BUDCTR_WORKGROUP 2D
& [[] DCIT2803_DE_VIRTUAL_COMMUNITY 2D
A [] A A5608_CASCADE 2D -
\i' Groups Pending Deletion (0) ?

5. The Batch Add Members pop-up window is displayed.

6. Enter the Clemson UserlID for each person to include in the group, separated by a comma. For
example, “UserID1,UserID2, UserID3, etc.”

7. Then click Add Users.

&8 Preferences i Central Overview = ®J Logout memarsh +]lA55\stUser

.;‘ My CE}NQ{ ? L Course Central 7 & Group Central 2

COMPUTING AND
INFORMATION TECHNOLOGY

E] Save Al r’,,"» Revert All ‘ B view Tutorial

Groups

Q [ ] melissas-workgroup | 1 owner - 11 members

6 New @ Delete [Z Sort By * [{D> Close All 4 Filter Groups: |

| B ClearFiter 2

Resources Owners 7 ‘ Members 7 ‘ Group ID: melissas-workgroup | Group Name: melissas-workgroup

Debra Charles (DEBM)

[ | & Add & Remove @4BatchAdd [5I SortBy *

[

]
| B

Melissa Lockhart (MEMARSH) [owner]

['s]

Barbara Hoskins (BARBARA)

[ =]

Bindu Rangaraju (BINDU)

['s]

Geraldine Hunter (GHUNTER)

[ =]

Janice Lay (JLAY)

[ =]

KATHY SNIZASK] (KATSNIZ)

[ ‘=]

Laurie Sherrod (LAURIE)

['s]

Stephen K. Nodine (SNODINE)

[ 's]

SUZIE MEDDERS (SUZIE)

['s]

Yahong Xu (YAHONGX)

\i' Groups Pending Deletion (0) ?

8. The new members will be displayed on the Members tab. Notice that on the right side of the group
the word (unsaved) is highlighted in red. At this point the new members have not been saved.

9. To save the new members, click Save All.
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Add Resources to a Group

There are 4 different resources that are currently available to groups: MySQL, Mailing List, Blackboard
Organization and Shared File Space. To make any of these resources available for a group:

1. Inthe Groups area, locate the group to add resources.

2. Click the triangle at the right to expand the group.

. Preferences # Central Overview Logout: memarsh +ll Assist User

COMPUTING AND
&4 My Central ey Course Central & Group Central ? INFORMATION TECHNOLOGY
[’r_ﬂ Save All | 7 Revert Al | B view Tutorial
Groups
g, New g, Delete E SortBy ¥ [I> Close Al @ Filter Groups: 3 Clear Filter ? 1
i [] DCIT2804 DISTANGE_EDUCATION | 2 owners - § members -
2
Owners Members ? | Group ID: DCIT2804 DISTANGE EDUCATION | Group Name: DCIT2804 DISTANCE EDUCATION
Mailing List | DCIT2804_DISTANCE_EDUCATION@lists clemson edu 7D
Blackboard Organization ? D
MysaL 2P
Shared File Space ? D
Ab ] DCIT2804_PODCAST_ADMIN 2D
\é A e e b A o ANDANAS 1 B A M N bl N AN AN it AN e ppem o]

3. Then click the Resources tab.

' Preferences i Central Overview % Logout: memarsh +ll Assist User

COMPUTING AND
& My Central \¢ Course Gentral & Group Central ? INFORMATION TECHNOLOGY
E«-ﬂ Save All | <~ Revert All | B view Tutorial
Groups 3
& New @& Delete [] SortBy + [iI> Close Al 4 Filter Groups: £ Clear Fiter 2
@ DCIT2804_DISTANCE_EDUCATION | 2 owners - 9 members (unsaved) ? %7 |~
2
Resources 7 Qwners Members Group ID: DCIT2804_DISTANCE_EDUCATION | Group Name: DCIT2804_DISTANCE_EDUCATION
Iv] Mailing List | DCIT2804_DISTANCE_EDUCATION@lists_clemson_edu ? D
v o b
v [fwysaL ?2p
| |fShared File Space 2D
& FDCITZBMF‘ODCASTADMN 2D
-1 —
E38A DAR AGT 4 e - B S ——— pop— e A SN S

4. Select the checkbox for each resource you want to make available to the group.

5. Notice that on the right side of the group the word (unsaved) is highlighted in red. At this point the
resources have not been saved and turned on for the group members.

6. To add these resources for the group members, click Save All.

Filtering Groups

To filter the Groups list:

1. Inthe Groups area, enter criteria to filter your list of Groups. The criteria are case sensitive. For
example, I will get different results for the filter criteria “POD” than I will for “pod”.
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. Preferences i Central Overview % Logout: memarsh +ll Assist User

~_ COMPUTINGAND
INFORMATION TECHNOLOGY

& My Central 7 QCuurse Central 7 & Group Central ?

| Save All | & Revert All |nV\ewTuluna\

Groups

& New & Deiete [£1]sonBy v & openalf® Fier Groups: [POD |e clearFiter 2

&k [7] DCiT2803_PODCASTINGPROJECT ) ' 2D
@ ["] DCIT2804_PODCAST_ADMIN \ 2D

@ [7] DCIT2804 PODCASTING 101 2D
e g R N SRS o Bt B B i | e e T 0 e I B

2. As you type, the system will automatically begin filtering your Groups list.

3. To remove the filter criteria and return to the full list of your Groups, click the Clear Filter button.

Teaching & Learning Services ithelp@clemson.edu August 2010 Page 10 of 15




CLEMSON

COMPUTING AND
Group Central INFORMATION TECHNOLOGY

Remove Members from a Group

To remove members from a group:

1. Inthe Groups area, locate the group to add resources.
2. Click the triangle at the right to expand the group.

3. Then click the Members tab for the selected group.
4

Locate the member to remove. Then click the Remove (&) button in front of the members name to
remove from the group.

. Preferences i Central Overview % Logout: memarsh +ll Assist User

COMPUTING AND

&4 My Central Ay Course Central & Group Central 7 __INFORMATION TECHNOLOGY
Save All | & Revert All | B View Tutorial
Groups
& New & Delete [11]SortBy * [iI> Close Al 4 Fiter Groups: @ Clear Fiter 2
Q [ ] melissas-workgroup | 1 owner - 11 members 257
Resources Owners Members 2 = Group ID: melissas-workgroup | Group Name: melissas-workgroup
Q% - & A@ Batch Add [£1] Sort By * c
L Barbara Hoskins (BARBARAZ
m| & Bindu Rangaraju (BINDU)
m| & Debra Charles (DEBM)
o| & Geraldine Hunter (GHUNTER)
@] & Laurie Sherrod (LAURIE)
D] & Janice Lay (JLAY)
ol & Stephen K. Nodine (SNQDINE)
@ | & SUzEMEDDERS (SUZIE)
B | & KATHY SNIZASKI (KATSNIZ)
[=] & vahong xu (YAHONGX)
ﬂ Melissa Lockhart (MEMARSH) [owner]
Q [] AfternoonGroupCentral 2D
4 [T pornseane eTinIc ADn ITVeEDUIAE sublal -
i’Gmups Pending Deletion (0) ?

5. Alternatively, you can select a member in the list. Then click the Remove button on the toolbar on
the Members tab to remove a member from the group.
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Group Central

Deleting a Group

To delete a group:
1. Inthe Groups area, locate the group to delete.

2. Then click the group icon (&) for the group to delete and drag and drop it onto the Groups Pending
Deletion text at the bottom of the screen.

Preferences i Central Overview XJ! Logout: memarsh +]I Assist User

COMPUTING AND
INFORMATION TECHNOLOGY

F=y My Central 7 . ) Course Central 7 & Group Central ?
Save All Revert All | [ View Tutorial
Groups
8 New @& Delete [Ls:m By * g QOpen Al -é- Filter Groups E3 Clear Fitter 2
F —/a‘r.-. workgroup | 1 owner - 11 members ? D =
S| AfternoonGroupCentral ? D
Q [] PROV5126_STUDISABILITYSERVICE 2D =
g?.‘ [] DCIT2804_CCITWEBPUB 2D
3?.‘ ] DCIT2803_CLE_STAFF 2D U
g:i ] DCIT2803_LAPTOP_FAGULTY 2D
Q [} DCIT2803_MACROMEDIA_BREEZE 2D
@ [] DCIT2800_BUDCTR_WORKGROUP 2D
@ [] DCIT2803_DE_VIRTUAL_COMMUNITY 2D
é-‘ [7] A_AS608_CASCADE 2D
3 ) PROV5101_FACULTY_GLASS 2008 2D
DCIT2803_ETS_FOW 2D
) [ DCIT2803 PODGASTINGPROJECT 2D -
Groups Pending Deletion (0) ?

3. Alternatively, you can select the checkbox for the group and then click the Delete button on the
Groups area toolbar.

4. If you are the only owner assigned to the workgroup you will receive a message allowing you to
Trash Group or Reassign. To delete the group, click Trash Group.

5. To Reassign the group to another owner, click Reassign.
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What do you want to do?

melissas-workgroup

You are the only owner assigned to the group
melissas-workgroup, would you like to assign another
owner and remove yourself as an owner or move this
group to the trash? Reassigning this group is not a
revertable action.

You are about to move this group to the frash can,
which means MEMARSH will no longer be able to use
this group

‘ Trash Group H Reassign H Cancel ‘

6. To cancel the deletion, click Cancel.

7. If you are not the only Owner of the group, you will receive a message allowing you to Trash
Group or Remove Self. To delete the group, click Trash Group.

What do you want to do?

DCIT2804-Distance_Ed (1 of 3)

You are not the only owner assigned to the group
DCIT2804-Distance_Ed, would you like to remove
yourself as an owner or move this group to the trash?
Remowving yourself as an owner of this group is not a
revertable action

You are about o move this group to the trash can,
which means MEMARSH, DEBM will no longer be able
to use this group.

| Trash Group H Remove Self H Cancel |

8. To remove yourself from the group, click Remove Self.

9. To cancel the deletion, click Cancel.
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’Preferanr::es i Central Overview K:’ Logout: memarsh -r]l Assist User

COMPUTING AND

& My Central 7 \& Course Central & Group Central 2 INFORMATION TECHNOLOGY
[D] Save All ) Revert All | [A View Tutorial
Groups
25 New g§ Delets [ism By v [ID> Close Al @ Filter Groups: | | & Clear Fiter 2
g. [] PROV5126_STUDISABILITYSERVICE 2l -
g. [] DCIT2804_CCITWEBPUB 2D H
g. ] DCIT2803_CLE_STAFF 2 D
éi [] DCIT2803_LAPTOP_FACULTY 2D
g. [7] DCIT2803_MACROMEDIA_BREEZE 2D
éi [] DCIT2800_BUDCTR. WORKGROUP 2D
& [[] DCIT2803_DE_VIRTUAL_COMMUNITY 2D -
Groups Pending Deletion (2) 2 E]
) Restore 3 Remove m Sort By *
melissas-workgroup AfternoonGroupCentral
Cannot restore after 812111 Cannot restore after 5112/1
(1
- . o
| i Groups Pending Deletion (2) 7

10. To view the workgroups that are pending deletion, click the Groups Pending Deletion button at the
bottom of the screen.

11. To permanently delete a group, select the group in the Groups Pending Deletion area. Then click
Remove.

12. If you are the only owner assigned to the workgroup you will receive a message allowing you to
Delete Group or Reassign. To delete the group, click Delete Group.

13. To Reassign the group to another owner, click Reassign.

What do you want to do?

AfternoonGroupCentral

You are the only owner assigned to the group
AfternoonGroupCentral, would you like to assign
another owner and remove yourself as an owner or
permanently delete this group? Reassigning this group
is not a revertable action

You are about fo delete this group permantly, which
means MEMARSH will no longer be able to use this

group

Delete Group || Reassign || Cancel

14. To cancel the deletion, click Cancel.

15. If you are not the only Owner of the group, you will receive a message allowing you to Delete
Group or Remove Self. To delete the group, click Delete Group.
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What do you want to do?

DCIT2804-Distance_Ed

You are not the only owner assigned to the group
DCIT2804-Distance_Ed, would you like to remove
yourself as an owner or delete this grouppermanentiy?
Removing yourself as an owner of this group is not a
revertable action

You are about to delete this group permantly, which
means MEMARSH, DEBM will no longer be able to use
this group

‘ Delete Group H Remove Self H Cancel ‘

16. To remove yourself from the group, click Remove Self.

17. To cancel the deletion, click Cancel.

18. To restore a workgroup from the Groups Pending Deletion area, select the group to restore.

Preferenx::eg i Central Overview x:’ Logout

memarsh 4-]. Assist User

COMPUTING AND
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Reslure Remove [— Sort By

melissas-workgroup
Cannot restore after EHZIﬁ

i‘ Groups Pending Deletion (2) ?

..' My Central 7 Y’ Course Central 7 &
H Save All | <J Revert All | [H View Tutorial

Groups

& New g Delete [£]|SortBy » [ Close Al 4 Fitter Groups: | | B Clear Fiter 2

g‘i ["] DCIT2804_DISTANCE_EDUCATION 2D -
Q.- [] RES5702_RESEARCH_DIVISION 2D
g. [} DCIT2804_ADOBE_PRESENTER 2D
g?.- [] DCIT2810_DEPARTMENT_WORKGROUP 2D
& [ clereg-admin ? D
Q D JjlayworkgroupGroupCentral =
Q. [7] AAHO503_LIGHTING -HYm

Groups P, 2 jng Deletion (2) [x]

AfternoonGroupCentral
Cannot restore after 8/12/11

19. Then click Restore.

20. The course is restored to the Groups area. Click Save All to save your changes.
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