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Column Statistics and Grade Distribution

To view the Column Statistics and Grade Distribution:

1. Click the action link for the selected column.
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When screen reader mode is on the table is static, and grades may be entered on the Grade Details pag
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2. Then select Column Statistics.
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Users who are unavailable are notincluded in column statistics. To include them, select the check box and click 'sh. To view statistics for another column, select the column name
Information @@

Content
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= Column: | -Select- [~]| Go | Snow statistics For: [ vailable Users only [=]| Refresh
S . Column Group Preject 1 (Assignment)lZl HJD
Help
Textbooks
Column Group Project 1 (Assignment)
Points Possible 100
COURSE MANAGEMENT
Description
% Control Panel
Content Collection
Course Tools
Evaluation »
Count [ ] Null 0 Greater than 100 [
Grade Center
Winimum Value 90.00 In Progress 0 90 - 100 3
Needs Grading
Full Grade Center Waximum Value 90.00 Needs Grading 0 80-89 ]
Assignments ®—’ Range 0 Exempt 0 70-79 0
Tests Average 90.00 60 -89 0
* Users and Groups Wedian 90.00 ]
Customization » Standard Deviation ] 40-48 ]
https://bb.clemson.edu/webapps/gradebook/do/instructor/viewltemStats?course_id=_84548_1 &itemld=722970% 30-39 0 -

The Column Statistics page is displayed. The Column Statistics page displays numerous statistics
for a Grade Item, including average, median, standard deviation, and so on.

View Column Statistics for a different column by clicking the arrows for Previous Column or Next
Column.

Alternately, you can select a column name from the Jump to Column drop down menu. Then click
Go.

Click OK to return to the Grade Center.

Viewing Statistics by Student

To view the Statistics by Student:

1.

2.

Hover your mouse over the First Name, Last Name, Student ID or Username of the student for

which you want to view statistics.

Then click the Action link to view the contextual menu.
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Home Page When screen reader mede is on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the table cell for the grade. When screen reader

) maode is off, grades can be typed directly into the cells on the Grade Center page. To enter a grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow
Information @ keys orthe tab key to navigate through the Grade Center. dore Help

Create Column Create Calculated Column ¥ Filter ~ Work Offline

Content

Move To Top | Email Sort Columns By. | Layout Position | Order:| aAscending
Grade Information Bar Last Saved:July 25, 2013 10:33 AN
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[7] Trainero1 Trainerd4 trainer01 ¥ July 25,2013 Available - 87.50
COURSE MANAGEMENT
[[] Trainero2 Trainerd2 trainer02 13 Available
# Control Panel
: [[] Trainero4 Trainer04 try oy Available
‘Content Collection 3 -
* Course Tools Scecer 18 ‘ > Browse Adaptive Release '

Move To Top  Email S8t

Evaluation
Grade Center > Email U

Icon Legend

Edit Rows Displayed
Needs Grading
Full Grade Center

Assignments

Tesis

Users and Groups
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https://bb.clemson.edu/webapps/gradebook/do/instructor/viewSpreadsheet?icourse.|

3. Click View User Statistics.
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T User Statistics
# buckle8-nutrition’
(buckle3-nutrition101)
Home Page Stalistical information related to student performance and sorted by Category is available from any Grade Center Vie 6 )default, statistics for the full Grade Center are displayed from
- . every Grade Center View. To see statistics for a custom view, setthe Current View of the Grade Center to the custom Mext, selectthe desired student, click User Statistics, and
Information

then check the box labeled Show statistics for current view only.
Content

User: | -Select- [~]| o |show statistics For Refresh
User Trainero1 Trainer01 (trainero1) ) 7| HED

User Trainer01 Trainer01 (trainer01) }
COURSE MANAGEMENT StudentID
% Control Panel Contact Phone (Home) 1
Content Collection FIEIDATELD)

train01@clemson.edu
 Course Tools
Evaluation Iltems Completed 50% (2 of 4)

Grade Center

Needs Grading

Full Grade Center
Assignments

Tests Test 0%

¥ Users and Grouns Assignment 87.50% 1 -
Cuslomization

Packages and Utilities

* Help

4. The Student Statistics page is displayed. The Student Statistics page displays a Student’s statistics in
the Categories.

5. View Student Statistics for a different column by clicking the arrows for Previous User or Next
User.

6. Alternately, you can select a Student Name from the Jump to User drop down menu. Then click
Go.
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7. Click OK to return to the Grade Center.

Create a Report

Faculty can create printable Reports for their Courses and Students. For example a Faculty member can
create a Report, like a progress report, that contains all of the grades from a particular marking period
for a defined group of Students in a class, such as special-needs students or transfer students. This
Report can then be printed, and handed out to each Student, Parent, or Guardian.

Reports can display all or a number of Students, Groups; and Grade Columns or Calculated Columns, a
Grading Period, or all of the columns in a Category.

Reports can be customized in a variety of ways, including Report header and footer information. Reports
can also include a signature line, date, Course Information, and so on.

Reports print one Student per page.
To create a report:

1. Hover your mouse over the Reports action link and select Create Report.
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Home Page ‘When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the table cell for the grade. When screen reader
- maode is off, grades can be typed directly into the cells on the Grade Center page. To enter 3 grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow
keys or the tab key to navigate through the Grade Center. More Help

Create Calculated Column ¥ Reports ¥
Create Report

> View Grade History

Filter  Work Offline

Move To Top || Email Sort Columns By: | Layout Position ~ Order | a Ascending

Grade Information Bar Last Saved:July 25, 2013 10:39 AW
& ]
[] Trainerd1 Trainerd1 trainer01 July 25,2013 Available - 87.50
COURSE MANAGEMENT
[7] Trainero2 Trainer2 trainer02 July 25,2013 Available
# Control Panel
: [7] Traineroa Trainerod trainer04 Available
Content Collection
Selected Rows: 0 ] . B
 Course Tools
Wove To Top | Email Icon Legend

Evalualion »

Grade Center Edit Rows Displayed

Needs Grading

Full Grade Center
Assignments
Tests

 Users and Groups
Customization »

https://bb.clemson.edu/webapps/gradebook/do/instructor/generateReporticourse.id= 845481 o
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[ L T ITh 7] Grade Center » Create Reports Edit Mode is: m\zl

S ekiet nut 0T = é'\ Create Reports
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Home Page Reporis are customized, printable Reports from Grade Center data designed to be shared with Students and Observers. Reports can be generated for all of the grades in the Grade
- Center, for a specific time frame such as a marking period, for a defined group of Students, or for a defined Category of grades. More Help

n

Information @

Cancel  Preview

T 1.

Help Selectwhatto include in the header of each report.
it Report Name Migterm Repart
Date July 25, 2013
COURSE MANAGEMENT
e T Institution Name Clemson University —k)
. 2
Conient Collection Course Information buckleB-nuitrition101(b
 Course Tools
Evaluation » [] Names of Users by Role Instructar ~
Grade Center
Needs Grading
Full Grade Center
Assignments [C] Custom Text
Tesis 5 -
* Users and Groups
Customization »
Packages and Utilities »

2. Select which Header Information to include in the report.
a. Report Name —is a required field. Enter a Report Name in the field provided.

b. Date — is the date the report was created. The date will automatically be populated with the
current system date and time. This date can be modified.

c. Institution Name — defaults to MyCLEmson. The Institution Name can be modified.

d. Course Information — the Course ID and Course Name will automatically be populated from
the system. The Course Information can be modified as necessary.

e. Names of Users by Role — ready only. Option only allows you to select from Instructors and
Teaching Assistants.

f. Custom Text —add any other text that you want to appear in the header in this box.
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2.

Create reports for the selected Users.

All Users

All Users in Group
@ Selected Users
Trainer01, Trainer01 -

Trainerd2, Trainer02| H@
Trainer04, Trainer04

3.

[¥] FirstName

V] LasthName

Usemame

V] Student ID

Last Access

4,

_@

Select the columns to include in the reports.

Select what User information to include in the reports.

3. Select which students to include in the Report.

a. All Users — includes all Users enrolled in the class.

b. All Users in Group — allows you to select specific Groups of users to include in the report.
Control + Click or Shift + Click to select multiple Groups.

c. Selected Users — allows you to select specific Users to include in the report. Control + Click or
Shift + Click to select multiple Users.

4. Select the User Information to include in the report.
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Courses Waorkgroups Content Collection

4.

Select the columns to include in the reports

Employees Students

All Columns

Survey

Journal
Selfand Peer
Test

Selected Columns

Columns currently displayed in the grid (in display order)

@ All Columns in Category

Include Hidden Columns in Reports

5.

Description

Due Date

Custom Text

3

Select the column information to include in the reports. Name and Grade are included by default

_@

Select what to include in the footer of each report.

Portal Admin

5. Select the Columns to include in the report.
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a. All Columns — includes all Columns in the Grade Center in the report.
b. All Columns in Grading Period — includes all Columns in a selected Grading Period(s).
Control + Click or Shift + Click to select multiple Grading Periods.
c. All Columns in Category — includes all Columns in selected Categories. Control + Click or
Shift + Click to select multiple Categories.
d. Selected Columns — allows you to select specific columns to include in the report. Control +

Click or Shift + Click to select multiple Columns.

6. Select the Column Information to include in the report. Name and Grade are included by default.

Description — includes the Column Description in the report.
Due Date — includes the Column Due Date in the report.

Statistics — allows you to include the Average, the Median, or the Median and Average in the
report.
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Selectthe column information to include in the reports. Name and Grade are included by default

Description

Due Date

Select what to include in the footer of each report,

V| Custom Text

5.

Nutrition 101

(D
Charactercount. 13,

Signature Line
Date July 28, 2013
Course Information buckled-nutrition101( b

8
7.
Click Submitto proceed. Click Cancel to quit. Click Preview to preview

Cancel  Preview

7. Select the Footer Information to include in the report.

a.
b.

C.

Custom Text — add any other text that you want to appear in the footer in this box.
Signature Line — adds a line for a signature to the report.

Date — is the date the report was created. The date will automatically be populated with the
current system date and time. This date can be modified.

Course Information — the Course ID and Course Name will automatically be populated from
the system. The Course Information can be modified as necessary.

8. Click Submit.
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@ Print Report
Grade Center Reports can be printed using the browser's Print button. More Help
Midterm Report for Trainer02 Trainer02 Clemson University
buckle8-nutrition101{ buckle8-nutrition101 )
July 29, 2013
Item Grade
Group Project 1
Assignment 1 Needs Grading
Nutrition 101
P: Break
Midterm Report for Trainer04 Trainer04 Clemson University
buckleg-nutrition101( buckle8-nutrition101 )
July 29, 2013
Item Grade
Group Project 1

9. The report is displayed.

10. Print the report using the browser window’s print function

View Grade History

Grade History is a tool that tracks all changes to grades within the Grade Center. When Grade History is
available, it displays a table of data detailing every grade change to date. The Grade History table can be
sorted to show items by column name, score, or date by clicking the column header name. The Grade
History table can be filtered to display entries within a date range using Show Entries from Past,
located at the top of the table.

To view Grade History:

1. Hover your mouse over the Reports action link and select View Grade History.
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T T T Grade Center : Full Grade Center
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Home Page

‘When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the table cell for the grade. When screen reader
mode is off, grades can be typed directly into the cells on the Grade Center page. To enter a grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow
Information & keys or the tab key ta navigate through the Grade Center. kore Help

Create Column § Create Calculated Column ¥

Filter  Waork Offline

» Create Report

View Grade History

Move To Top | Email Sort Columns By: [ ayout Position Order:| aAscending

Grade Information Bar Last Saved:July 25, 2013 10:39 AM
] ] B
[ Trainero1 Trainer01 trainer01 Available - 87.50
COURSE MANAGEMENT
[C] Traineroz2 Trainer02 frainer02 Available
# Control Panel
. [ Trainer04 Trainer04 trainer04 Available
‘Content Collection o .
Selected Rows: 0 < . ’
 Course Tools
. Move To Top  Email Icon Legend
Evaluation
0T S Edit Rows Displayed
Needs Grading
Full Grade Center
Assignments
Tests
ers and Groups
Custor ion
htp: clemson edufweba fdofinstructor/getG story?course id= 84548 1 A

2. The Grade History page is displayed.

& lessie Buckiey

Courses Workgroups Content Collection Employees Students Clemson Resources Portal Admin

[ e T kT L B ] Grade Center » Grade History Edit Mode is: m@
T .
ST Grade History
# buckle8-nutrition’ & =
{buckle8-nutrition101) 1
Home Page Grade History is a tool that fracks all changes to grades within the Grade Center. When Grade History is available, it displays a table of data detailing every grade change in the Grade
- center to date. The Grade History table can be sorted to show items by column name, score, or date by clicking the column header name. The Grade History table can be filtered to
Information @ display entries within a date range using Show Entries from Past, |ocated atthe top of the table. More Help 4
Content
Disable Grade History § Clear Grade History
o 30 Total Entries Show Entries from Past
1 Day
Textbooks
Rotosn P
Date Column LastEdited by | User Value Attempt Submitted Comments 14 Days
COURSE MANAGEMENT
Jul 25,2013 11:02:06 AW Group Project 1 Trainer02 Attempt Grade Cleared Jul 24,2013 1:15:04 P 30 Days
# Control Panel Trainer02 & Months
Content Collection Jul 25,2013 11:02:06 AM  Group Project 1 Trainer04 Attemnpt Grade Cleared Jul 24,2013 1:15.04 PM
* Course Toals Trainer04 All
. Jul 25,2013 11:02:05 AM  Group Project 1 Trainer02 Attempt Grade Cleared Jul 25,2013 10:10:54 AW
Sualtation Trainerd2
CCEEr Jul 25,2013 110205 AWl Group Project 1 Trainer04 Attempt Grade Cleared  Jul 25, 2013 B:51:58 AN
Needs Grading Trainer04
Full Grade Center Jul 25 2013 11:02:05 AW Group Project 1 Trainer02 Attempt Grade Cleared  Jul 25, 2013 &:51:58 AM
Agsignments Trainer02
Tests Jul 25,2013 11:02:05 AM  Group Project 1 Trainer2 Attempt Grade Cleared  Jul 24, 2013 12:50:36 PM
Trainer02
* Users and Groups
. Jul 25,2013 10:39:47 AWM Group Project 1 Jessie Buckley  Trainer01 Attemnpt Grade Cleared Jul 25,2013 10:10:54 AW
‘Customization Trainer01
sy Enpn W25 20131073048 Al Group Proiectd lessie Buckley  Trainardd tremot Grade Cleared Il 24 2013 125036 PIA =

3. From the Grade History page you can view the history of all changes that have been made to the
Grade Center.

4. Filter the Grade History page by clicking the Show Entries from Past drop down menu and
selecting a date range. Then click Go.

5. To clear the Grade History at the end of the semester, click Clear Grade History. A pop-up
message will confirm that you want to Clear Grade History, and warn you that this action is final and
cannot be undone.
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Download Grade History
To Download Grade History:

1. Hover your mouse over the Reports action link and select View Grade History.
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e T il o] Grade Center - Grade History Edit Mode is: m@

= o7 Grade History

(buckle8 nutrition101)
Home Page

m

Grade History is a tool that tracks all changes to grades within rade Center. When Grade History is available, it displays a table of data detailing every grade change in the Grade
center to date. The Grade History table can be sorted to show itefns by column name, score, or date by clicking the column header name. The Grade History table can be filtered ta
display entries within a date range using Show Entries from Pagy, located at the top of the table. hlore Help

Disable Grade History Clear Grade History

[

Informatios

[

ontent

[ <]

30 Total Entries Show Entries from Past Go

0 an

Refresh Page| 1 |of2

Date Column LastEdited by | User Value Attempt Submitted Comments
COURSE MANAGEMENT
Jul 25,2012 11:02:06 AM  Group Praject 1 Trainer02 Atempt Grade Cleared  Jul 24, 2013 1:15:04 PN
# Control Panel Trainer02
Content Collection Jul 25,2013 11:02:06 AM  Group Project 1 Trainer04 Attempt Grade Cleared Jul 24, 2013 1:15:04 PM
- Course Tools Trainer04
. Jul 25,2013 11:02:05 AM  Group Project 1 Trainer02 Attempt Grade Clearsd Jul 25, 2013 10:10:54 AM
ERSiaey Trainer02
Grade Center Jul 28,2012 110208 AN Group Praject 1 Trainer04 Attempt Grade Cleared  Jul 26, 2013 8:51:58 Al
Needs Grading Trainer04
Full Grade Center Jul 25 2013 11:02:05AM  Group Project 1 Trainer02 Attempt Grade Cleared  Jul 25, 2013 8:51:58 AW
Assignments Trainer02
Tests Jul 25,2013 11:02:05 AM  Group Praject 1 Trainer02 Aftempt Grade Cleared  Jul 24, 2013 12:50:36 PhI
Trainer02
* Users and Groups
. Jul 25,2013 10:39:47 AM Group Project 1 Jessie Buckley  Trainer01 Attempt Grade Cleared Jul 25, 2013 10:10:54 AWM
Customization Trainer1
Packages and Utilities WI25 2013 10°394A AN Groun Project lsssis Bucklsy  Trainar0d Hemnt Grade Clearsd Iul 24 2013 12°60°36 Pl =

2. The Grade History page is displayed.
3. Click Download.
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P Rt ] Grade Center » Grade History » Download Grade History Edit Mode is: [0 7]

Download Grade History

# buckle8-nutrition101
{buckle8 nutrition101)
Home Page
Information B Cancal
Content
1
Comma-delimited files ( C8V) have data items separated by commas. Tab-delimited files ( XL8) have data items separated by tabs. Both are common types of data files and can
] be opened in most editing software. XLS tab-delimited files can be opened directly in Microsoft Excel
Delimiter Type @ Comma g Tab ‘—KS)
Include Comments @ Yes @ No ‘_\9 -
7
COURSE MANAGEMENT 2
# Control Panel Click Submitto pro Click Cancel to quit.

Content Collection Cancel

 Course Tools
Evaluation
Grade Center

Neds Grading
Full Grade Center
Assignments

Tests

 Users and Groups
Customization
Packages and Utilities -

4. The Download Grade History page is displayed.
5. Select the Delimiter Type.

6. Select whether to Include Comments.
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7. Then click Submit.
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Eait toce is: [IETH |

5] Download Grades

T

# buckle8-nutrition101
(buckle8-nutrition101)
Home Page

<]

Information B

<]

The data has been saved to afile. To download the file and work off line click Download to Open the file.

DOWNLOAD

GCL = é

Textbooks

B

m

COURSE MAHAGEMENT

# Control Panel
‘Content Collection
 Course Tools
Evaluation
Grade Center

Needs Grading
Full Grage Center
Assignments

Tests

~ Users and Groups
‘Cuslomization »

Packages and Utiliies »

8. The Download Grades page is displayed.
9. Click DOWNLOAD.

File DOWnload - As—— =

Do you want to open or save this file?

@ 3 Name:  g¢ MEMARSH-DE101_history_log_2010-06-02-10-29-55.xIs
Type: Microsoft Office Excel 97-2003 Waorksheet
From: bblearn.clemson.edu

open || save | [ cancel

@&  Whilefilesfom the Intemet can be useful, some files can potentially harm
!’ your computer. ff you do nottrust the source, do not open or save this file
What's the risk?

10. The File Download pop-up is displayed. Click Open to open the spreadsheet. Click Save to
download and save the spreadsheet to your local computer.

Note: Depending on the browser being used and the browser preferences, the pop-up window may
not be displayed. The file may start downloading at the bottom of your screen. If so, click Open

when done. You can save the spreadsheet to your local computer after it downloads in Microsoft
Excel.
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