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A quick overview of the site’s features

Books24x7 provides on-demand access to business, technical and engineering resources, and contains
thousands of digitized "best-in class" books, book summaries, research reports and best practices. The
Books24x7 On Demand Platform offers several features enabling users to search, browse, read, add bookmarks
and notes, create folders and collaborate with other users of these libraries.

A. Accessing the Site
Login to the Books24x7 site using the username and password provided to you.

My Home - Your Starting Point
On the ‘My Home’ page you can:

1. Conduct a search (go to Step B, below) . @ e
2. Browse Topics (go to Step D) S G e .
3. Create and manage your Personal Folders (go . O HE O v

to Step E) “”"“"’"e P —GE —
4. View System Folders ey = e

e What's New shows recently added titles i =

e Top Titles lists the most popular titles
among the Books24x7 user community

e Recommended shows the recommended
titles across the Books24x7 community and b | AdvancD 055y s s o e s renes e [
your organization T i

e History displays the last titles you accessed
with links to the last page viewed

ith the Informix Dynamic Server by Chuce [T
o e Sarps P and e+ O3

I8M BladeCen
Zanetti de Lima

43 Implementation Guide &y 2l=x [ =]

Team Leadership in the Game Industry by Seih Spauiong 11 [Egj=g]

< Browse Tools, available in the top navigation
bar of every page, help you quickly and

Tools: @]l@"@ |ﬁ|§l l&_g“_*_l “t‘ Plus text ?JTips
efficiently perform many tasks. The Tools that

are displayed depend upon where you are and what functionality is available to you. To view all Tools and
to familiarize yourself with their functions, click on 2/ Tips.

B. Searching for Titles

1. Inthe search box, enter a word or e ° e
phrase. boo‘c@‘ e S

2_ Choose Search Optlons to narrow your PLocout @ SUPPORT Search: [how to ba an effective laader [ All Content ¥| [All Collections v @  Avvences seonct

search. Browse Tools @ Pastea YTips

3_ Cllck GO' Search Results T

4. Search results list most relevant titles |~ — o e P
and the most relevant sections within Seareh within | e || =
those titles. Click on the item’s title or Tles:[1-0] 13120 2130 32 (of 1605) @ Fiter Options | Employes amng
a section hit to access the content. Buacepis "% 0> Efecv Lesder tﬁzﬁingg - Emt,

. . ‘ .m ':;:m Camn o R E L“;:i':::‘:::::-::

< You can continue to refine your results 8 S et | W)
by entering a new search term into the | =i Eowmwd
“Search Within” search box, or filter St el

results for certain characteristics using
“Filter Options”.

3 More Than a Minute: How to Be an Effective Leader and Manager in Today's Changing
.“HV'E' world
Minute" by Holly G. Green
Carmac Roase 22009 1240
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C. Viewing Content

1. Navigation in the left column allows you to
move to different sections of the text.
Expand the Search Hits to see relevancy
ranked hits.

Search hit highlighting can be turned off/on
by clicking the Browse Tool £ And the
Search Hit Runner tool -/ enables you to
jump down a page through the highlighted
search hits.
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Using these features together help you
pinpoint the most relevant information
quickly.
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D. Browsing Topics

1. Inthe Browse Topics box on the My Home page, select a topic tree from the pull-down ‘View by’ menu
and then click on a category to see its subtopics.
< Not on My Home? Click the “My Home” tab at the top of the page
< If you have access to more than one collection, choose the topic view of the collection you want to
browse
//' Kimberly Lin | Books24x7
boo My Home  Account Info Help W Mobile Users
brocour @ SUPPGRT Search: | All Content ¥| [#ll collections %] @ Advanced Search
Browse Tools: ) Plus text Tips

Business Topics:

Business Skills (1541 * Human Resources (212)

Corporate Case Studies & International Business 51g)

Interviews (122) E

Management &
Leadership (z2112)

Employee Training &
Development 211

Finance & Accounting (245)
Hospitality & Tourism {158}

Marketing & Sales (11

Project Management j22z;

%= Browse Topics

* Quality & Manufacturing
Management (257

* Sustainability z2)
* Team Skills (124

View by

Business Topics

[ Business skills

> Corporate Case Studies &

» Technology in Business j21s; Interviews

[ Employee Training &

Development

[* Finance & Accounting

[ Hospitality & Tourism

[> Human Resources

[* International Business

[» Management & Leadership

[* Marketing & Sales

[ Project Management

> Quality & Manufacturing

Managemaeant

[ Sustainability

= Team Skills
Managing a Team
Teamwork & Technology
Virtual Teams
Working on a Team

[» Technology in Business
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2. Click on a subtopic to see a list of ., e
H oo My Home  Account Info Help W Mobile Users
t|t|_es. . o bosour  @sweeort  Searem [ [AllContent V] (Al Collections | (@) Advanced search
3. Click on the item’s title or cover rowse Do YTiem
|mage tO V|eW |tS Content Business Topics: Business Skills - Decision-Making & Problem-Solving %a Browse Topics
4. At any pOInt Whlle brOWSIng' you Titles: [1-10] 11-20 21-30 31- (of 207) ® Filt Dt
can select another topic/subtopic to
brOWSe Just Listen: Discover the Secret to Getting Through to Absolutely Anyone
. by
5. Each search result contains links to

the standard topics in which it is
located.
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The Communication Problem Solver: simplee Techniques for Busy Managers

Ethics

Presental s

Supervisory Skills

Time Management &

Productivity

Work-Life Balance

Writing Skills
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E. Creating and Managing Personal Folders
1. Onthe My Home page, click on the Manage Folders o backts o manage 93 e Vs
icon in the Tools area - o
On the Manage Folders page, you can:
Create a new folder Manage Personal Folders Add a Folder: |Customer Loyalty Add
Change the contents of any folder Select the Folder to manage on the left.
Rename folders you've created z Edit Folders
Delete folders that you've created il
& You cannot delete or rename the system-
generated Default folder Back
2. Create a new folder I_oy typing in - o
a folder name and clicking Add.
. Default Manage Personal Folders . ;j . roider: Add
3. Thefolder is added to the e —
. r Loyalty
Bookshelf Folders list and to o ]
. . orporate Folders mEdlt Folders
the Edit Folders list. S N e
. '€rsonal rolder:
4. Click on the folder name to e Default
rename or delete it. S RS fomdhad Mo Lore iy S
5. Torename, enter a new name What's New o
and click Rename. Top Tiles Contsins [ © Titles
6. To delete, select the Remove Ee =g
Folder radio button and click _ = Eenkarks
Update_ HERET) ® Remove Folder
Manage Folders Update
Back
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F. Adding Titles to Personal Folders

&

1. Click on the (3% putton located next to
the title in a search results list, topic list or
the browse tools on content pages.

2. Onthe Manage Title page, either place
the title in an existing folder, or

3. Create a new folder by entering a name.

4. Click Update.

5. An open book button B replaces

the folder button once atitle isin a
Personal Folder. It lets you return to the
Manage Title page where you can:

e Move the title to another existing
folder, or create a new folder in which
to move it.

e Keep a copy in its existing folder.

[ ]

Remove the title from its existing
folder and delete bookmarks.

G. Adding Bookmarks and Notes
< Buttons for adding a bookmark and notes
are located on the Tools bar of every
viewer page.

1. Click the ﬁﬂk‘?na,k tool on your toolbar to add a quick
bookmark without leaving the page. If not already added

You can add a title to a folder from any list or from any content page

L]
55 Ed @ 2008

AdvancED CSS by Joseph

Lewis and Meitar Moscovitz Frierelc_»-l

ASP.NET 3.5 Website Programmlng Problem - Design -

Solution by Chris Love wrox Press @ 201

add to
folders

add o
folders

Manage Title

Title: Frontiers of P n Science

(¥ Add to folder | Default [% | or new folder e
Update

Cancel

Business Leadership In China: How to Blend Best [ 2ddto
Western Practices with Chinese Wisdom by Frank T. Galle folders
John Wiley & Sons @ 2
Frontlers of Propulsion Science b [ adte
ALBA B folders

v

e

i

Frontiers of Propulsion Science by Marc G. Millis and Eric W. Davis (e

Manage Title

Title: Frontiers of Propulsion Science

M or new folder

[T keep a copy in the "Aerospace” folder

¢ Move to folder |

" Remove from folder |Aerospace @
Update

Cancel
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efk Metadata

to a folder, the title with bookmark is placed into the
Default folder for easy access.
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Or create a note by clicking [Essarae
choosing a paragraph anchor £ to which
the note will be attached, entering the text
for your note and then clicking “Create”.
Once you create the note, you may view

the note (with timestamp) in the

paragraph or collapse the note by clicking
on the plus/minus =! button beside the
note. To delete or edit a note, click on the
“Delete” or “Edit” link at the bottom right

of the expanded note.

A record of a title’'s bookmarks and notes
will appear in the left column under
“Notes and Bookmarks”. To view all
bookmarks and notes for a title, you may

need to expand the “Notes and

Bookmarks” area using plus/minus =\

H. Setting Personal Preferences
Click on the “Account Info” tab at the top of the page.

Under the Settings section you can:

1.

Modify certain User Information
fields.

Reset your Password.

View Collection entitlements.
Change your email options. This
is where you may choose to
switch off or limit the email
notifications.

Configure Display Options
including which folder
automatically opens when you go
to your My Home page.

Obtain information on using
Books24x7 On the Go™ mobile
capability.
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Create Note

4 Previous Title: The Brand Bubble: The Looming Crisis in Brand Value and How to Avoid It
a5 Bra Use a | to select specific content to annotate e
= Brand @ private " RCorporate q
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/
Markel Capitalization of the S&P 500

Net the Way to Escape the
Buttle
(=1
u! Craste 8 Nota
(=) ChapterOne -
Tulipmania and
Inflated Brands
(Brands as Drivers of
Intangible Value)
Brand (s a critical and
aroving driver of
shareholder value.

Brands have become an independent force in the modern economy.
phone interview, “The total worth of the 250 most valuable global bran
brands collectively exceed the GDP of France.' Even the value of the
market capitalization of 70 percent of U.S. public companies, accord|
(=) 1| Notes

Chapter One - Tulipmania and Inflated Brands (Brands as Drivers

of Intangible value)

Brand is a critical and growing driver of shareholder value.
Delate  Edit
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boo My Home  Account Info
bLoG ouT o SURPORT Search: |ri5k management [All Cantent v | [alcd
Account Info Tosls Esatc“ o [Ofskte O winusTox ) Ties
Account Info (-]

User Information
Account Info
Chapters to Go™ User Name: Kimberlyadmin

Password: Change Password
Collections :
First Name: 1E°0L<E g Tane
Manage Users a 2
- Last Name: [Admin e

Settings (-

Email Address: [klin@books24x7.com
User Information 5 2

Your Adminstrative Roles:
Password Reports Administrator
collection Subscription Administrater
Email Cptions Update
Display Options
Maobile



