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View a Voucher



Learning Objectives
T

0O How to Get to the Voucher Screen

0O How to View a Direct Purchase Voucher

0 How to View a Travel Voucher

O Overview of Business Units
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Voucher

Eind an Existing Yalue Add a New Value

Business Unit: ZL @

Voucher ID: MEXT

Voucher Style: | FegularYoucher hd

Look Up Business Unit

Business Unit:| heging with + ||
Description: | heging with + ||

LookUp | | clear | | Cancel | Basic Lookun

Search Results

First [4] 1-12 of 12 [p| Last
lescription

|Business uni |

[N lemson University

ZLIE Clemsan University Foundation
CLUFF CUF Ermployves

CURFE Clemsaon Univ Research Foundat
CURFP CURF Emplovee

EMPLY Employee Reimburserment
FCECC Continuing Edu Canference Camp
FCREF Clemsaon Univ Real Estate Fdn
FCREFC Clemson Research Facilities Co
FMREC AMBREC LLC

HE HESPayrall Wendor Pyimts

STORT Student Payments

Choose the appropriate Business Unit based on
what type of funds the expense is posted to. Click
the magnify icon to search. Click on the appropriate
Business Unit to populate the business unit field.

Clemson University Business Units

BU

Description

Used for Vendor Invoices,

Vouchers paid from Funds 10-17, 19-
23

EMPLY

Used for Payments to Clemson
Employees, Vouchers paid from Funds
10-17, 19-23

STDNT

Used for Student Payments, Vouchers
paid from Funds 10-17, 19-23

CUF

Used for Clemson Foundation Vendor
Invoices, Vouchers paid from Funds
50-71

CUFP

Used for Payments to Clemson
Employees, Vouchers paid from Funds
50-71

CURF

Used for Payments to Clemson
Research Foundation Vendor Invoices,
Vouchers paid from Funds 80-81

CURFP

Used for Payments to Clemson
Employees, Vouchers paid from Funds
80-81
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Voucher
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value |[)Add a New Value |

Business Unit: = v |CUF Q

Voucher ID; begins with |
Invoice Number: begins with |
Short Vendor Name: | begins with + |
Vendor ID: begins with + | Q
Hame 1: hegins with | » |

Voucher Style: | = w | | L |
Related Voucher; hegins with | » |

Entry Status: | = v| | v|
Voucher Source. | = v | | » |
[Icase Sensitive

Search | Clear |Elasit:Sear|:h B save Search Criteria

Find an Existing Value | Add a Mew Value




| Summary || Yinvoice Information || Payments || Voucher Attributes || Error Summary |

Business Unit: CUF Invoice Date: 11232010
Voucher ID: 00031946 Invoice Mo: 4021
Voucher Style: Regular Invoice Total: 250.000
Contract ID:
Vendor Hame: Office Panel Systems Pay Terms: M30
206 Mew Meely Ferry Road Voucher Source: online
Mauldin, SC 29662
Entry Status: Postable Origin: K
Match Status: Mo Match Created: 120212010
Approval Status: Approved Created By: GEM
Post Status: Unposted Modified: 12/02/2010
Modified By: GKM
Document Tolerance Status:  valid ERS Type: Mot Applicable
Budget Status: Mat Chi'd Close Status: Open
Budget Misc Status: Valid
*View Related | Fayment Inguiry w | Go
Print WYoucher
B save | =\ Return to Search | [Z] Motify | rts Refresh Sy Add | Update/Dizpla)

Summary | Invoice Information | Fayments | Youcher Attributes | Error Summary




[ Summary || Invoice Informatior| || Payments |() Voucher Attributes || Error Summary |

Business Unit: CUF

Voucher ID: Q0031946
Voucher Style:  Regular
Vendor:

Office Panel Systems

206 Mew Meely Ferry Road
Mauldin, 3C 29662

Payment Information

Scheduled Payment: 1
*Remit to: lm Q=
Location: W Q
*Address: I—E Q

Office Panel Systems

206 Mew Meely Ferry Road

Mauldin, SC 29662

Invoice Number:

Invoice Date:
Action;

Total:

*Pay Terms:

4021
11112312010 [5])
| v| Run | Printinvoice
250,000
INET30 @ N30 Schedule Payments|
Find | View Al First [ 1 or1 [] Last
[+ [=]
Gross Amount: 250.000 UsD
Discount: 0.000 Ush Discount Denied

Scheduled Due: | 12/02/2010 [5
Net Due: 11/23(201C

Discount Due:

Accounting Date;




[ Summary || Invoice Information || Payments (|| Voucher Attributes | )Error Summary |

Business Unit: CUF Invoice Number: |""UE1
VoucheriD: 00031946 Invoice Date: (111232010 [
Voucher Style:  Regular Action: | v| Run | Print Invoice

Total: 250.000
\oucher Processing
Post Voucher Close Voucher
Revalue Voucher Delete Voucher

‘Accounting Instructions

*Accounting Template: |STANDARD Q) Account At:

‘Match Action

*Status: Ma Match  » Match Due Date;

Pay UnMatched Voucher

Transaction Currency |

*Source: *Currency: |USD Q. RateType:/CRRNT O, ExchangeRate: |  1.00000000

Voucher Approval |

*Approval: | Pre-Approved Vl Business Process: | Q

Approval Rule Set: | Q




[ Summary || Invoice Information || Payments |[ Voucher Attributed || Error Summary |
\/

Business Unit: CUF Invoice Number: 4021

Voucher ID: 00031946 Invoice Date; 112312010
Style: Regular Total: 250.000 LsD

This Voucher does naot have any errors.

& save | L Return to Search | [Z] Motify | iy Refrezh E¢ Add Update/Display

Summary | Invoice Information | Payments | Voucher Attributes | Error Summary
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