Checklist for Special Education Cooperating Teachers

__Review and discuss with student the professional goals they have created for themselves for this semester.
__ The Student Teacher (ST) and Cooperating Teacher (CT) will complete a Fifteen-Week Plan as early in the semester as possible.  On this form the ST will indicate the order in which he/she will assume responsibilities from the CT.  Your student teacher will provide copies of this form for you. The ST must teach a minimum of five full weeks during which he/she has made or contributed to all the plans with the CT’s approval, and has complete control of all classroom activities. Due Date-January 22
__Facilitate identification and selection of students (one student in reading and math for CBM and a group of three students in either reading or math for SLO) for CBM/SLO assignments. Periodically check progress and sign completed assignment at the end of the semester. Due date-April 15
__Please be a resource, guide, etc. to the ST for the Long Range Plan assignment.  Provide the student teacher with a copy of your long range plan and inform the student teacher where he/she can obtain data for the students assigned to your classroom. 


__Provide guidance to the student teacher for the Unit Plan assignment.  Student teachers need to know how to meet the special needs of students, how to determine criteria for grading, and how to determine how long to spend on various units and topics.
__We ask that you complete (2) formal lesson evaluations on the Lesson Observation form (which is on the SOE website).   Help the student teacher identify strengths and offer suggestions for improvement.  Email a copy of each evaluation to the student teacher and to the university supervisor (US).   Complete one evaluations before mid-term (Feb. 26th) and one after that date. The student teacher is to provide a written, detailed lesson plan for each lesson that you formally evaluate.

__At mid-term, please work with the US to complete the Midterm Summary Evaluation form.  Complete your own individual form provided to you and then meet with the US to reach consensus on a final form that you do together.  You may choose to complete the electronic Midterm evaluation and share it with the university supervisor via email prior to your meeting.

__Complete the Fulfilling Professional Responsibilities form. This report should be done late April so you can evaluate what the student teacher has actually done.  The student teacher is to create their professional goals early in the semester and share them with you.  The classroom teacher is to evaluate on the bottom half of the form.   Email a copy of the completed evaluation form to the student teacher and to the university supervisor (US).Due date-April 22.
__Facilitate the student teacher in any way you can in Video-recording a lesson and

     the Co-operative learning lesson.
__Participate in the portfolio presentation.  If you do not feel comfortable evaluating the student teacher, just be an observer.  View the presentation as a celebration of what the student teacher has learned during the semester.

__Complete the Final Summary Evaluation form. Complete your own individual form and then meet with the US to reach consensus on a final form that you do together.  You may choose to complete the electronic final summary evaluation and share it with the university supervisor via email prior to your meeting.

Electronic Evaluations that must be emailed to the University Supervisor for student teacher records:

2 Lesson Observation evaluation forms   

1 Fulfilling Professional Responsibilities evaluation form   
