Quick Reference: CLEMSON

Creating a Job Opening (Requisition) HUMAN RESOURCES

STEP 1
Sign In using your Novell
User ID and Password.

ORACL

User ID
Password
Sclect a Language

B Enable Accesgilility Mode

Copyright @ 2000, 2014, Oracle andfor its affiliates. All rights reserved

STEP 2
\ Navigate to Main Menu >
ain Menu ~ Recruiting > Create Job
Search Menu: Opening.
@ >
*
\ £3  SelfSenvice ’
&Manager Self Service »
3 3  Administration
3  workforce Administratig E  Recruiting Home
|| Benefits D Browse Job Openings
=5 Payroll for Morth Americ& Search Job Openings
1  Workforce Developmen Create Job Opening
C3  oOrganizational Develop| El  interview calendar
—a Set Up HCM D Pending Approvals
4 Enterprize Components »
3 wWorklist 4
=4 Reporting Tools 3
=5 PeopleTools >
D My Personalizations
£ wy Dictionary

Office of Human Resources 1/27/2016 Page 1 of 17



Quick Reference: CLEMSC)N

Creating a Job Opening (Requisition) HUMAN RESOURCES

Important Information: “Standard Requisition” defaults into the Job Opening Type field and
“CLMSN” defaults into the Business Unit. These fields should not be altered.

STEP 3

Choose the appropriate
employee type from the
Job Family options.

Enter the 8-digit position
number, including the
leading zeros. (This will
populate the Job Code and
Job Posting Title fields.)
Click continue.

Primary Job Opening Information

{2} Recruiting Home

Job Details (7

Job Opening Type Standard Requisition

*Business Unit CLMSM
*Job Family
Department

Position Number

Q,
Job Code &}
Q

*Recruiting Location

*Job Posting Title
Profile Details (#

Job Profile (2

Profile ID View Profile

View Profile ﬁ

y

Continue

Important Information:

e The Job Profile is the position description associated with the position number. PeopleSoft
will populate sections of the job opening with the information contained in the job profile. If
the job profile is not accurate, please contact your Classification and Compensation analyst.

e Faculty positions do not have job profiles.
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Quick Reference:

Creating a Job Opening (requisition)

CLEMSON

HUMAN RESOURCES

Important Information: The position information (posting title, job title, position number, business
unit and job family) will default in based on the position number entered on the previous page.

You can now “Save as Draft” and
go back later to finish, if needed.

Job Opening

Save and Submit Save as Draft | mRecruning Home | [=]Motification | Start Over

Job Opening ID NEW
Job Posting Title Administrative Coord |
Job Code AH1000 (Administrative Coord [}
Position Number 00000547 (Administrative Coord 1)
Primary Recruiting Location 145 (Youth Learning Institute)
Job Details Posting Info

Reguirements Screening Interview Team

Opening Information (2

Job Opening Type Standard Reguisition

Created By |0053581 Q Kelly C Burgess
Created [11/20/2015 [54)
*Openings to Fill Limited Mumber of Openings -
Target Openings 1
Available Openings 1
Establishment ID 0001 Q Clemson University
Business Unit| CLMSMN Q CLMSN

Status 005 Draft
Business Unit CLMSMN (CLMSM)
Department 01332 (Youth Learning Institute)
Job Family STA (Staff)

STEP 4

Verify that the job
opening information
displays the correct
position information.

Position Number 00000547

Company |CU (=8 Clemson University

Job Code AH1000
Department 0133 Q

Administrative Coord |

Youth Learning Institute
Status Code 005 Draft

Status Reason -

Status Date 11/30/2015

Desired Start Date
Date Authorized

EIrs

Recruitment Contact -

Verify the position
number.

Locations (2

*Location Location Description

YL INST 3, Youth Learning Institute
Add Location
Recruiting Locations |7
Recruit

*Recruiting Area a Description

145 @

Add Recruiting Location

uth Learning Institute

Employees Being Replaced

*Employee ID Hame

STEP 5

Verify that the
recruiting location
matches the
department’s address.
(Click the magnifying
glass and select the o
correct address if the
location is not correct.)
Enter the previous

Primary Re

1 o €

Add Employee

employee’s ID number
if refilling a position.
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Quick Reference: CLEMSON

Creating a Job Opening (Requisition) HUMAN RESOURCES

Additional Job Specifications (2 Find | View All First ‘&' 1of1 ‘&' Last

Staffing Information (2

Region [USA Q. STEP 6
Schedule Type Full-Time - o
RegulariTempora Regular - Verl or SeIeCt the
a P y a
Begin Date G Schedule Type,
- 2:.12 Mot Applicable & - ReQUIar/Temporary’
Hours 5750 Hours, Salary Grade
Work Period CU Weekly - and Salary Range (See
Travel Percentage MNever or rarely be|ow)
Salary Information (2 )
Salary Admin Plan | CSP @ Classified Salary Plan Enter the Travel
From Grade |08 (&'} Classified Band 8 Percentage
From Step Q.
To Grade (&}
To Step L
Salary Range From 57,299.000000 {Default From Job Code)
Salary Range To 106,012.000000 (Default From Job Code)

Pay Fregquency Year

Currency US Dollar

Salary Range Information: The salary range for classified positions will be the state band. This
should automatically populate into the “Salary Range From” and “Salary Range To" fields. The salary
grade and range for unclassified faculty positions should be left blank.

STEP 7
Tiger Talent RequestID (2 Enter the Tiger Talent
Request ID using the
There are no items for the Tiger Talent Requast ID saction. Please add one if required. Tiger Talent transaction’s
reference number.
Add Tiger Talent RequestiD e

Save and Submit | | Save as Draft | | 'ﬂRecruiting Home | [=]Motification | Start Over Top of Page

Important Information: If the Tiger Talent request was for multiple positions, one requisition per type of

job needs to be entered (e.g., one for house moms, one for grounds workers etc.). Faculty positions should be
left blank.

If you are hiring for a classified or administrative unclassified position, click the Requirements tab at
the top of the page to continue. If you are hiring for a faculty position, move to Step 15. The
Requirements and Screening sections are not available for faculty positions.
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Quick Reference:

Creating a Job Opening (requisition)

CLEMSON

HUMAN RESOURCES

Job Detalls Requirements SCreening nternaw [eam

Additional Job Specfications
Work Experience & Education

*Highest Education Level

G-Bachelors Level Degree

Add Work Experience and Education

STEP 8

Select the Highest
Education Level from the
drop-down box (if not
already defaulted in).
Enter the required
minimum years of work
experience.

Find | View All

Years of Work
Experience

i

- 16.0

Important Information: If posting for a classified position, the required education level and years of
work experience are based on state-specific requirements and are the same for all positions in the same job
code. The required education level and minimum years of experience are located on the position description.

STEP 9

Certifications 7
Profile 1D Certifications
00002520 Professional i
00003520 gmt Professional
Add Cerifications

Add required certificates by
selecting the Add
Certifications button.
(Licenses and certifications
are listed on the position
description in Tiger Talent.)

= =

Important Information: Some certifications will be pre-populated from the position profile. If the
certifications are not accurate, they should be removed by clicking the trash can icon.

Education Degree .7

Profile ID Education Degree Area of Study (Major)
00003520 Bachelor's Degree 1

00003520 Master's Degree 1

00003520 Doctoral / Professional

Degree 1

Add Education Degree

STEP 10

Enter the area of

study beside each o
type of educational

degree if the position @
specifies required a

educational degrees.
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Quick Reference:
Creating a Job Opening (requisition)

CLEMSON

HUMAN RESOURCES

STEP 11

Click the Add Job Related Skills
button to add specific job-related

Job Related Skills '? X e .
Profile ID skills. (Not all positions require
00003520 job-related skills.) ol
Add Job Related Skills
Licenses %
Profile 1D Licenses
00003520 Psychologist i
00003520 Building Contractor ﬁ
00003520 Professional Counselor ﬁ
Add Licenses
Location Preferences ' 2
Profile 1D
00003520 STEP 12 . i
Click the corresponding buttons to
{0 L BGaN I R S RTCRS Add Licenses, Add Location
Teavel Proferonces (2 Preferences, Add Travel Preferences
Profile ID Travel Preferen and Add Volunteer Service.
00003520 Travel Prefer Click the corresponding trash can i |
icon to remove unwanted items.
Add Travel Preferences
Volunteer Service 2
Profile ID Volunteer Service
00003520 Volunteer Activity 1 i
Add Volunteer Service . © |

If you are hiring for a classified or administrative unclassified position, click the Screening tab at the

top of the page to continue.
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Quick Reference: CLEMSON

Creating a Job Opening (Requisition) HUMAN RESOURCES

Important Information: Screening questions are used to identify applicants who meet the minimum
requirements as well as those who are legally eligible for employment. Screening questions differ based
on job code.

Job Opening Verify that the nine standard screening questions are
Saveand submit | | Saveas Draft | | g3Recruting Home | =inommeaton | s [isted. (These questions will feed into the Applicant
Job Opening ID NEV/ Screening requirements.)
Job Posting Title Benefits Counselor |l B . ) . ;
Job Code AGSS00 (Benefits Caunselor 1 Click Add Screening Question to add additional screening
Position Number 00009241 (Benefits Counselor 1) .
Primary Recruiting Location 157 (Administrative Services Bldg) QUEStlonS (See 138)
Job Details | Requirements | Screening | Interview Team | Posting|
Additional Job Specifications (2 Find | View All First ‘& 10of1 ‘b Last
Screening Questions (2
*Question Question Order Action
Legally authorized to work? Q Wiew Answers E
Default Student Loan Q View Answers i}
Previous State Senice Q, View Answers |}
Termination Q Enter Evaluators m
Experience Q, View Answers i}
Relatives Q Wiew Answers m
Background Investigation Q Enter Evaluators i}
18 Years of Age Q Wiew Answers E
Add Screening Question Load from Question Set
Applicant Screening (%
Job Code AG5500 Benefits Counselorll
WMax Total Points o Must Pass Previous Levels
Applicant Screening (%
Sequence Screening Levels
1 CU Online Screening i}
Add Screening Option
Save and Submit Save as Draft | '}]Recruwtmg Home | [=]Notification | Start Over Top of Page
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Quick Reference:

Creating a Job Opening (requisition)

CLEMSON

HUMAN RESOURCES

Administrative Manager| .

Select Question Sets
Question Set Personalize | Find | 31 | EF
Select Question Set D Descriptiona
= 1087 Accountant'Fiscal Analyst |
=1 1080 Accountant'Fiscal Analyst Il
= 1092 AccountantFiscal
= 1094
=l 10805
= 1027
= ve Assistant
strative Coordinator |
=1 ministrative Coordinator 11
=1
= Administrative Manager Il
=1 Ag Marketing Specialist |
=1 Ag Marketing Specialist 1l
= Ag Marketing Specialist 1l
= Ag Marketing Specialist IV
Ok Cancel

First ‘4’ 1-443 of443 "») Last

STEP 13B

Check Screening Question Sets
based on the job code or the job
title. (Screening question sets are
based on state job code
requirements.)

Click OK.

Job Opening
Save and Submit Save as Draft | mRecrumng Home | [=]Motification | Start Over
Job Opening ID NEW Status 005 Draft
Job Posting Title Benefits Counselor |l Business Unit CLMSN (CLMSN)
Job Code AGE500 (Benefits Counselor ) Department 5337 (Human Resources)
Position Number 00009241 (Benefits Counselor 1) Job Family STA (Staff)
Primary Recruiting Location 157 (Administrative Services Bldg)
Job Details || Requirements Screening || Interview Team | Posting Info
Additional Job Specifications (% STEP 14A 1 b Last
Screening Questions (7 Click the CU Online
*Question Question Order Screenlng hyperllnk
Legally authorized to work? Q,
Default Student Loan Q, View Answers EI
Previous State Service Q View Answers m
Termination Q, o
Experience Q. EI
Relatives Q. i
Background Investigation (s} ter Evaluators ]
18 Years of Age Q View Answers EI
Add Screening Question Load from Question Set
Applicant Screening (2
Job Code AGS500 Benefits Counselorll
Max Total Points 0 s Previous Levels
Applicant Screening 7
Sequence Screening Levels
1 CU Online Screening i
Add Screening Option
Save and Submit Save as Draft | mRecrumng Home | [=]Motification | Start Over Top of Page
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Quick Reference: CLEMSON

Creating a Job Opening (Requisition) HUMAN RESOURCES

STEP 14B
Screening Requirements (7 Indlcate WhICh queStIOI’]S Personalize | Find | @I E
Screening Type Item are “Required" and Wthh Edit Details SCLFI::r:?ng Required Points
General Requirement RS Location - 186 are to be “Use |n (] | ]
Education & Experience  Education: G-Bachelor's Level Degree, 2 Years o SCl’eenIng” by Checking Z ] ] 0
Screening Question Question: Administrative Coordinator | the Correspondlng boxes Edit Details & a [&] 0
R _ Click OK to save o
Screening Question Question: Legally authorized to work? ) Edit Details & (& 0
changes. (You will return
Screening Question Question: Default Student Loan B Edit Details ] 0 o
to the Screening page.)
Screening Question Cuestion: Previous State Edit Details (] =] o
Screening Question Question: Experi Edit Details ] ] 1]
Screening Question Edit Details ] E 0
Screening Question estion: 18 Years of Age Edit Details ) 0 0
Total Screening Points
OK Cancel Apply

From the Screening page, click the Interview Team tab at the top of the page to continue.
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Quick Reference:
Creating a Job Open

CLEMSON

ing (Requisition)

HUMAN RESOURCES

Job Opening

Save and Submit Save as Draft

Job Opening ID NEW
Job Posting Title Benefits Counselar |l
Job Code AGE500 (Benefits Counselor Il
Position Number 00009241 (Benefits Counselor|
Primary Recruiting Location 157 (Administrative Services

| Y Recruiting Home | [=]Not

STEP 15A
Click Add Recruiter.

) Recruitment Team (see 15B).

Select “OHR Recruiters” to select a

Job Details Requirements Screening rview Team Pasting Info
Assignments (2
Recruiters (7
Mo Recruiters ha N added to this Job Opening
Add Recruiter Add Recruiter Team

Hiring Manager (%
Mo Hiring Managers have been added to this Job Opening
Add Hiring Manager
Interviewers (7
Mo Interviewers have been added to this Job Opening
Add Interviewer

Interested Parties (?

Mo Interested Parties have been added to this Job Openin

Add Interested Party

Add Hiring Manager Team

Add Interviewer Team

a

Add Interested Parties Team

Add Team

Team

Select

DK Cancel

STEP 15B
Check “OHR Recruiters.”
Click OK.

HR Recruiters

Job Details Screening Interview Team Posting Infal

Assignments (7
Recruiters (7

*Hame

STEP 15C

Check “Primary” to establish
the primary recruiter for the
job opening.

William Fred Robinson Jr
Joshua Brown
William Pope

Catherine Porrello

Primary
Q 012064 ]
@, 033045 =
@ 043867 =
@, 056431 =

Add Recruiter

Add Recruiter Team

e 8 8

1/

Office of Human Resources
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Quick Reference: CLEMSON

Creating a Job Opening (Requisition) HUMAN RESOURCES

Job Opening
Save and Submit Save as Draft | ﬁRecruiting Home | [=]Mofification | Start Over
Job Opening ID NEW Status 005 Draft
Job Posting Title Benefits Counselor |l Business Unit CLMSN (CLMSN)
Job Code AGE500 (Benefits Counselor Il Department 5337 (Human Resources)
Position Number 00009241 (Benefits Counselor Il Job Family STA (Staff)

Primary Recruiting Location 157 (Administrative Senvices Bldg)

Job Details Requirements Screening Interview Team Posting Info

Assignments (?

STEP 16A

Click Add Hiring Manager to enter
hiring managers.

Add Recruiter AdtrrremrenerrrEy ;

Recruiters (7

Mo Recruiters have been added to this Job Opening

Hiring Manager (2

Mo Hiring Managers have been add 15 Job Opening

Add Hiring Manager Add Hiring Manager Team

Interviewers (7
Mo Interviewers have been added to this Job Opening
Add Interviewer Add Interviewer Team
Interested Parties (7

Mo Interested Parties have been added to this Job Opening

Add Interested Party Add Interested Parties Team

STEP 16B

Enter the hiring manager’s name.
/ Click Add Hiring Manager to add additional hiring managers. The system will display a

list of matches. Select the desired name or click the magnifying glass to choose the

Hiring Manage€rs 71 hiring manager's name form the drop-down list.
"Name Check “Primary” to establish the primary hiring manager.
Q & o
Add Hiring Manager Add Hiring Manager Team

Important Information: It is recommended that you list as hiring managers both the HR partner
and the departmental administrative assistant handling the search for the position. This will give them
access to applicant’s resumes, CVs and applications. Designation as a hiring manager also allows them
to schedule interviews and enter interview evaluations in PeopleSoft.
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Quick Reference: CLEMSON

Creating a Job Opening (Requisition) HUMAN RESOURCES

Job Opening

Save and Submit Save as Draft | ﬁRecruiting Home | [=]Mofification | Start Over
Job Opening ID NEW Status 005 Draft
Job Posting Title Benefits Counselor |l Business Unit CLMSN (CLMSN)
Job Code AGE500 (Benefits Counselor Il Department 5337 (Human Resources)
Position Number 00009241 (Benefits Counselor Il Job Family STA (Staff)

Primary Recruiting Location 157 (Administrative Senvices Bldg)
Job Details Requirements Screening Interview Team Posting Info

Assignments (?
Recruiters (7

Mo Recruiters have been added to this Job Opening

Hiring Manager (2

Mo Hiring Managers have been added to this Job Op

Add Recruiter

STEP 17A
Click Add Interviewer.

Add Hiring Manager Add Hiring Manager Team

Interviewers (?

Mo Interviewers have been added

Add Interviewer Add Interviewer Team

Interested Parties (7

Mo Interested Parties have been added to this Job Opening

Add Interested Party Add Interested Parties Team

STEP 17B
Enter the Interviewer's name. As you are typing, the system will display a list
of potential matches. Select the desired name or click the magnifying class to

Interviewers

*Hame

-

choose the interviewer’'s hame from the drop-down list.
Click Add Interviewer to add additional interviewers.

Add Interviewer Add Interviewer Team |

Important Information: Interviewers can view the applicant’s information and have the ability to
select the candidates to be interviewed. They do not have access to schedule interviews or enter
interview evaluations.

Click the Posting Info tab at the top of the page to continue.
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Quick Reference: CLEMSON

Creatin ga Job Open INg (Requisition) HUMAN RESOURCES
Job Opening
Save and Submit Save as Draft | ﬁ-Recruiting Home | [=]Motification | Start Over
Job Opening ID NEW ft
Job Posting Title Benefits Counselor I STEP 18A (CLMSN)
Job Code AG5500 (Benefits Counselor II) Click Add Job Posting_ uman Resources)
Position Number 00009241 (Benefits Counselor 1) ff)

Primary Recruiting Location 157 (Administrative Services Bldg)

Job Details Requirements Screening Intervige®Team Posting Info

Job Postings (2

Mo job postings exist for this job openi

Add Job Posting

A pop-up message will appear asking if you want to use the position
profile information to automatically build the posting sections.

STEP 18B
Click Yes to allow the system to automatically build the job posting.

OR
Click No to enter the individual posting descriptions manually.

Message

Do you want to autogWatically build the description types? (20000,156)

This will includefosition plofile if available, Closing Statement and Jeanne Cleary

Act. All others gill still neef@ to be added manually.

Yes Ma

Important Information: If using the job profile to populate the job opening, the job duties,
preferred requirements, minimum requirements, responsibilities, physical requirements, work
schedule, Jeanne Clery Act and closing statement will populate. The information populated into
these sections should be verified and edited as appropriate. Any required posting descriptions that

do not automatically populate will need to be added manually.

You will automatically be directed to the Posting Information page.
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Quick Reference: CI EMSON
Creating a Job Opening (requisition) RN RESOUREES

Posting Description Information: (Use this guide to ensure that all required posting
descriptions have been entered. If you are manually entering the job postings, you can copy and
paste from the position description or advertisement into each added posting.)

Posting Description Types:

e Job Summary - Required for staff and faculty

e Job Duties — Required for staff and faculty

¢ Minimum Requirements — Required for staff and faculty

o Preferred Requirements — Optional but encouraged for staff and faculty

e Responsibilities (Supervisory, Budgetary, Depth of Knowledge) - Required for
staff and optional for faculty

o Physical Requirements - Required for jobs with physical requirements

e Working Conditions - Required for job with Working Conditions

¢ Work Schedule — Automatically populates when Work Schedule is selected.

o Department Marketing Statement — Optional

e Job Location - Required for staff and faculty to denote on or off-campus location

e Benefits Information — Required for non-standard benefits — Preferred for all

¢ Additional Comments - Optional

e Application Deadline - Required for staff and faculty

¢ Closing Statement — Automatically populates when Closing Statement is selected.

e Jeanne Clery Act — Automatically populates when Closing Statement is selected.

Note: The order of the posting descriptions or job descriptions does not matter. The system will
automatically place each finalized posting into the proper format.
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Quick Reference:

Creating a Job Opening (requisition) LLE’MS()N

HUMAN RESOURCES

STEP 19 (Manually adding a posting description)

Posting Information Select the Description Type from the drop-down box.
Job Postings (z Enter the required information (e.g., if you select “Job Duties” as the
“Postina Tite Beneflls Counselor Description Type, enter the job duties associated with this position
Job Descriptions (2 IntO the teXt bOX).
*Description Type - . . . .- o o .
~isibilty Click Add Posting Description to add additional posting descriptions.
Xl a E = Q| Fomat - || Font -[lsze - |B I U 5| -
E = = E E = E A- B- )
Add Posting Description Delete Posting Description
Job Posting Destinations (7
Destination *Posting Type Relative Open Date Post Date Remove Date ?I:?ﬂ?;?g LTIt
Internet Internal Posting - 0 - On Approval Date - 11/30/2015 @ @
Internet External Posting ~ 0 -OnApproval Date ~ 11302015 51 ]
Add Posting Destination
OK Cancel Preview

Important Information: An application deadline is required on all job openings
and must be added manually.

STEP 20
Click the Description Type drop-down box and select
~Description Type APPLICAL ADLINE: “Application Deadline.”

"Visible | Internal and E’xternal(—- Click the Visibility drop-down box and select the type of

2 @ & B - a w3 = m | ecruitment you require for the position. Note that internal-
= = = = = =T only postings require prior approval.
Enter the application deadline information in the text box
Enter the application deadline here. | prOV|ded

e For faculty positions, the application deadline is the
“reviewed by” date in the advertisement.

e For classified and unclassified administrative positions,
the application deadline is the closing date.

Add Posting Description

Delete Posting Description
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Quick Reference:

Creating a Job Opening (Rrequisition) CLEMSON

HUMAN RESOURCES

Advertising Information: If an advertising package has been requested in Tiger
Talent, the position will be posted to the requested sites by OHR'’s Recruitment unit.

STEP 21

Enter the Remove Date or the Posting Duration to denote the length of time

you want the job to be posted. This step is required for both internal and
external postings.

Job Posting Destinations %

sting Destination

OK Cancel

*Destination *Posting Type Relative Open Date Post Date Remove Date %g Dugtics
Internet ~ Internal Posting + 0 -0nApproval Date - 09/09/2015 I I m
Internet ~  Exernal Posting ~ 0 -0nApproval Date ~ | 09/09/2015 [ [ ||

Preview

Click OK.

Job Opening

Job Opening ID NEW

Job Postings (2

Postings

Benefits Counselor |l

Save and Submit Save as Draft | ﬁRecruiting Home | [=]Motification | Start Over

Job Posting Title Benefitz Counselor |l
Job Code AGS500 (Benefits Counselor 1)
Position Number 00009241 (Benefits Counselor 1)
Primary Recruiting Location 157 (Administrative Services Bldg)

Job Details Requirements Screening Interview Tea osting Info

STEP 22
Click Save and Submit to send the job
opening to Recruitment for approval.

Job Family STA (Staff)

Primary Posting Title

m
Add J?-.__
Save and Submit Save as Draft | ﬁjRecruiting Home | [=]Motification | Start Over Top of Page

Important Information: Clicking Save and Submit will take you back to the Job Details page.
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Quick Reference:

Creating a Job Opening (requisition) LLE’MS()N

HUMAN RESOURCES

Important Information: The status located in the top right will now display a Job Opening ID

number and the status Pending Approval. The Approvals tab allows you to view the status of the
job opening throughout the approval process.

Save | g} Recruiting Home | EEClone | S5 Create Mew | 4[f] Mext Job Opening | ¢ Print Job Opening

Job Opening ID 100021 Status 006 Pending Approval h
Job Posting Title PeopleSoft Guru Business Unit CLMSN (CLMSMN)

Job Code AJ1200 (Information Tech Mar 1) Department 5337 (Human Resources)
Position Number 00003520 (Director of BS) Job Family 1T (IT)
Primary Recruiting Location 157 (Administrative Services Bldg)

Job Details Reguirements Screening Interview Team Posting Info Approvals

Job Approvals
Supervisor/Recruiter Grp Aprv
Job Opening:Pending

Route to Supervisor/Recruiter

Pending

Multiple Approvers
) Recruiter Group =

Comments Text

Save

| #§}Recruiting Home | EEClone | 54 Create New | 4[f] Mext Job Opening | £&5Print Job Opening Top of Page
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