MEMORANDUM TO AC MEMBER WHEN HUMAN RESOURCES RECEIVES A GRIEVANCE (WITHIN 3 DAYS)


CONFIDENTIAL MEMORANDUM

TO:

AC Member

FROM:

Chief Human Resources Officer

DATE:

IN RE:

Grievance Petition from ________________________

_________________________________ has filed the attached grievance petition, received in our office on _________________________________.     The attached Employee Grievance Petition will provide you with the basis of this grievance.

Under Clemson University “Employee Grievance Policy” (also attached) you are charged with investigating these charges and making a decision on this grievance.  You may sustain, reverse or modify the disciplinary action.  If you wish, you may appoint a committee or assign this responsibility to a designee in your area.   

Your written decision must be delivered to the grieving party within 10 days of the date of this memorandum and no later than ____________________.

Please contact me if you have any questions.

cc:  Petitioner

      (Respondent)

Attachments  (Policy and Form A)

