How to Search:

1. Utilize Simple Search first (displays at login).

2. Enter one or more words in keyword field
and click Go or press Enter.
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more the specific fields
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Advanced Search Lab Supplies - simple search... Supplier Name and Manufacturer Name fields.
Find Results That Have:
%Al of These Words Supplier Name [ Enter the Part Number (Catalog #) in this field to
( Manufacturer Name | search the Product Description, manufacturer part #,
and Alt. Part # attributes. Use Include Similar Terms if
you are unsure of the EXACT number.
= * When any of the criteria options identified with an asterisk in the
Other Options graphic to the left are used in product search, the following item data is
g . searched to determine if there is a match:
similar terms ] % Exclude Words
i Supplier Name
% Any of These Words Cafepgory Manufacturer Part# Common Name
Part Number Alternate Name MDL #
_ Search_| change preferences Prod. Description Alternate Part #s Molecular Formula
- ... Client Catalog # Radionuclide
Go to: favorites | forms | non-catalog item | quick order  Browse: suppliers | categories | contracts | chemicals Packing UOM/ Prod Size 9

Manufacturer Name Color upC
‘Include similar terms’ Tips:

When to use...

« If you do not know the spelling of the keywords.

« If you don’t find the item you're looking for using simple search, use this as a second step for searching.

« If you are not sure whether the word is in a plural form.

When not to use...

« If you feel confident in the search criteria entered — product description, supplier, etc.

« For descriptions with numbers. The search engine is not designed to parse numbers when in this mode. Numbers are only okay in the

catalog # field, but is not recommended for the first four fields.
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Use the Refine and Filter box to refine your
search by supplier, category, or unit of measure.

SEARCH RESULTS ORDER:

The search results are determined by the “Best Match”
which is determined by the following:

Relevance - Based upon the best match to the keywords. Products with the
same weight and supplier have no predefined sort order.

Custom Catalog Attributes (CCA) — Within equal weights.

Category Preference - Within equal Weight & CCA.

Supplier Preference — Within equal Weight & CCA & Category Preference.

Shared Favorites — Within equal Weight & CCA & Category Preferences &
Supplier Preferences.

Personal Favorites — Within equal Weigh t& CCA & Category Preferences &

Supplier Preferences & Shared Favorites.

Click the Product Description to view detailed product
information displaying in a secondary window.

SEARCH TIPS AND TRICKS:
Start with specific keywords.

Avoid common terms like tube, bottle, cup, paper, etc. unless they are a part of a phrase.
Avoid abbreviations and acronyms.

Combine keywords into phrases to bring back more focused search results.

Check your spelling.

Utilize ‘Refine and Filter’ options on the left to reduce the results.

Utilize Advanced Search if you want to breakdown the search by part number, supplier, manufacturer name,
custom attributes, etc.

Utilize the wildcard-like search concept ‘Include Similar Terms’ (the application does not recognize wildcard
characters such as * or %).

Utilize Favorites for items ordered repeatedly.

Copy To Cart. If you have ordered an item previously and did not save it as a favorite, search for the item
from PR or PO History and copy it to your new cart.

For more information on product search, contact SciQuest Customer Support at support@sciquest.com or 800.233.1121



