
Please print this form on front and back of single sheet 
CONSULTING FORM

July 1,
 20      to June 30, 20     
	MEMORANDUM TO:
	    

	
	Dean, College of
	     

	THROUGH:
	     

	
	Chair, Department of
	     

	FROM:
	     

	DATE:
	     


I have been extended an opportunity for professional consulting work by:

	1.
	Firm/Agency:
	     

	2.
	Address:
	     

	3.
	Briefly, the nature of the work will be:
	     

	4.
	Number of Days:
	     

	5.
	Dates of Consulting Period:
	     

	6.
	Collegiate duties to be missed and arrangements made:
	     

	*7.
	Use of University Facilities/Equipment?
                                                 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	
	If “Yes,” please list facilities/equipment:
	     

	
	This equipment should be unique and not readily available in the immediate area.

	
	Cost reimbursement rate:*
	     

	
	*(Must be set by the Department Chair, submitted to Dean, and approved by the Administrative               Council.)

	8.
	Employment of any staff members or students in support of the indicated consulting activities?

	
	  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No          

	
	If “Yes”, please list names of individuals:      

	9.
	Does this consulting meet the requirements of the 1991Ethics Act?             FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	
	If “No”, please explain.      

	
	(A copy of the 1991 Ethics Act may be found at http://www.ohr.sc.gov/OHR/regs01/701.htm)
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	10.
	Does this consulting create potential conflicts of interest?                          FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
 No

	
	If “Yes”, please describe and explain how they will be managed.       

	
	

	
	     
	
	

	
	Print or Type Name
	
	Signature of Faculty Member                                 Date


ACTION RECOMMENDED:

	Approval
	
	
	Disapproval
	
	
	

	
	
	
	
	
	
	Signature of Department Chair                               Date

	Approval
	
	
	Disapproval
	
	
	

	
	
	
	
	
	
	Signature of Dean                                                    Date

	Approval
	
	
	Disapproval
	
	
	

	
	
	
	
	
	
	Signature of Vice President for Research                Date            


· This form should be submitted to the Dean’s Office at least two weeks prior to consulting work and upon the Dean’s recommendation, forwarded to the Vice President for Research.
· This form will be maintained by the Dean’s Office.

· This form must be completed each fiscal year.

· Approval of the Vice President for Research must be obtained before consulting can commence.

The Faculty Manual on page X-89 states:  Consulting activities can contribute to the professional devel​opment and stature of the faculty member, and thus may benefit the university as well as the faculty member, so long as such activities are kept within reasonable bounds.  The university, therefore, encourages consulting activities, provided that they present no conflicts of interest and do not diminish the quantity and quality of professional services rendered to the university as part of the faculty member’s normal duties and responsibilities. The primary safeguard is the requirement that the faculty member secure advance approval for consulting activities from the department chair, school director, and dean.  Department chairs, school directors, and deans shall evaluate the merits of each request to consult to ensure that the activity is beneficial to the university in that no conflicts of interest exist, no conflict with university duties or responsibilities is present, and the total amount of consulting by the faculty member is not excessive. Guidelines developed by the dean of each college for use in this evaluation shall be provided to the faculty after review by the Provost or designee, to ensure consistency with this policy. 
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