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Office of Sponsored Programs

Sponsored Programs Grant Coordinator Meeting

May 6, 2010 – 1:30 PM – 132 Fluor Daniel
VPR Search – Tracy Arwood, Compliance 
· Interviews ongoing, expect decision soon
Handling Sponsor Requests to PI’s for Protocols – Tracy Arwood, Compliance 

· PI’s should keep approval letters for protocols, providing to sponsor if requested
· Compliance Office can provide copies of protocol approval letters and status update for pending applications 
RCR Training for NSF – Tracy Arwood, Compliance 

· NSF requires all undergraduate students, graduate students, and postdoctoral researchers “who will be supported by NSF to conduct research” to receive training in Responsible Conduct of Research (RCR).
· RCR is comprised of nine (9) topic areas:

· Ownership of data

· Animal welfare

· Authorship/plagiarism

· Collaboration

· Conflict of interest

· Human subjects protections

· Mentoring

· Peer review

· Research misconduct

· RCR training program includes:

· Interdisciplinary general

· Program-specific RCR content

· Phased, quality training, flexible learning experience

· Basic online training:

· Those covered individuals (described above) are required to complete an online RCR training program provided by the Collaborative Institutional Training Initiative: www.citiprogram.org
· This requirement must be completed within the first 12 months of support/employment on the award (or earlier, at the discretion of the PI). 
· All covered individuals must complete basic training even if supported/employed less than 12 months.
· Documentation of basic training:  Documentation of completion of this component will be maintained by the ORC.  Additionally, a completion certificate is available for printing via CITI.  A copy of this certificate should be maintained by the student/postdoctoral researcher and the PI.  PI should attach this documentation to the RCR training documentation form he/she keeps on each covered individual.      

· Advanced Training:
· Those covered individuals are also required to engage in an additional 5 contact hours of discussion-based RCR training. These discussions will encompass both general and discipline-specific material. The five (5) contact hours may include a variety of activities determined by the PI to be effective and engaging. The contact hours must include more than one topic area. Custom-designed workshops, forums, and classes, or existing classes and seminars offered by the college or department, and/or participation in external offerings may all be included. Plans may include encouragement to attend some of the RCR programs offered through the ORC, such as Research Integrity Brownbag discussions, RCR Workshops, Survival Skills and Ethics Workshops, and IRB or IACUC Training Programs. For an existing course or program to be suitable for fulfilling one of the training requirements, the PI must document that relevant topics from the above list are covered in the course/program. 

· This requirement must be completed in the first 24 months of support/employment on the award. 
· Documentation of advanced training:  Documentation of completion of this component must be maintained by the covered individual and the PI (on the RCR training documentation form) and provided to the University and/or the funding agency upon request. 
· Additional information available at http://www.clemson.edu/research/compliance/integrity/rcr_training_program.html 

· Questions regarding these training requirements should be directed to your grant coordinator or to Tracy Arwood, Research Integrity Officer. 

Center/Institute for Credit – Bettie McGowan-Hudson, OSP 

· To receive center credit for CHE approved centers the unit/department number(s) must be entered in the field(s) “If Applicable, enter unit number of Center(s)/Institute(s) to receive credit for project.” Center Director signature(s) and date are required.
· A new field set has been added to InfoEd to accommodate this entry and provide reports to aid in appropriate distribution of center credit.
· For questions concerning CHE approved centers, contact Diann Tinsley. 
Seeded by Question on PPF & InfoEd – Bettie McGowan-Hudson, OSP 

· New Question on PPF and in InfoEd Proposal Tracking must be answered on every proposal 
· If funding received from one of the following internal sources provided the necessary research or other background assistance that led to the submission, select appropriate box on PPF:
· University Research Grant Committee (URGC) funding - Each fall, the Vice President for Research & Economic Development (VPR&ED) and the University Research Grant Committee (URGC) announces a call for internal proposals. The purpose of the University Research Grant is to stimulate tenure and tenure-track faculty research initiatives and further this research so that it can be funded extramurally. Additional information is available at http://www.clemson.edu/research/sponsored/funding/. 

· Creative Inquiry funding - Creative Inquiry is a major internally funded research initiative which encourages student and faculty participation in engaged activities for students in all disciplines. This interactive environment engages the faculty, student body, and community in discovery, enriching the lives of each constituency. Additional information is available at http://www.clemson.edu/academics/programs/creative_inquiry/index.html. 
· Research Investment funding - Each spring, when funds are available, the Vice President for Research & Economic Development (VPR&ED) announces a call for internal proposals to fund both Research Initiatives and Research Equipment. Proposals are solicited from full-time tenured and tenure-track faculty in all academic areas. Preference is given to applicants who (1) describe innovative, cutting-edge research that assists the university goal of achieving Top 20 status, and (2) are likely to secure extramural funding in those disciplines where funding opportunities are appropriate. More information is available at http://www.clemson.edu/research/sponsored/funding/.
· Start-up funding – Start-up funds are given to new faculty by the University upon their hiring in order to establish their laboratories and initial programs.

Cost Sharing Committment – Roberta Elrod, SPAA 

· If a cost sharing commitment with a value is mentioned in the narrative of a proposal, it is considered voluntary committed cost sharing and must be documented. The sponsor may not require that it be reported, but Sponsored Programs Accounting & Administration must show that is documented for audit purposes. 

· If the terminology is in the narrative or the budget, then a cost sharing agreement should be included with the proposal and the cost sharing box should represent a dollar amount.
· If cost sharing isn’t mandated by the sponsor, we should minimize the use of terminology that eludes to cost sharing.

F&A Provisional Rate – Beverly Leeper, Comtroller’s Office 

· With assistance of Huron Consulting Group the F&A cost study for the 2009 Fiscal year was recently completed. The purpose of this study was to calculate our new Facilities and Administrative (F&A) rate, which is also known as our indirect cost rate. The rates have been submitted to the Federal government.

· What happens next?  

· The Federal government will review the F&A proposal, request additional information and probably request a site visit within a year. As of July 1st Clemson’s current rates become Provisional Rates. All awards should be processed with these rates. All proposals submitted until a final approved rate is negotiated must be submitted using the Provisional Rates.

· After the Federal government has completed their review, they will negotiate with a representative from Huron Consulting to reach Clemson’s negotiated rate. Three things can happen:

· The rate can remain the same as the provisional – No change is necessary.

· The rate can increase above that of the provisional rate – The rate on current awards will remain the same for the life of the grant, UNLESS new money is proposed by the sponsor, in which case the new proposal should be submitted at the higher rate.

· The rate can be decreased below that of the provisional rate – The likelihood of this is very slim, but if that were to happen current awards would be re-budgeted to reflect the decrease. If the grant were too far along it is possible that the sponsor would request repayment of the incremental difference.

Training in Research Administration “TRAC” – Mike Strickland, OSP 

· The Office of Sponsored Programs has developed a formalized training program for Clemson Grant Administrators and Grant Coordinators titled “Training in Research Administration at Clemson,” i.e., “TRAC.”
·  The first training was begun in 2008 at the request of several Clemson Grant Coordinators and is based on the training provided by OSP to the two certified offices on campus. 

· Training format:

· Provided to small groups of six, allowing personal interaction and questions
· Primary trainer is Mike Strickland
· Guest trainers are Roberta Elrod (SPAA), Tracy Arwood (Compliance), and Joanna Floyd (CURF/Technology Transfer)
· Meets every Tuesday and Thursday from 10:00 AM – 11:00 AM, usually in 303-A Brackett’s small conference room
· Approximately 14 meetings, i.e., 14 hours of training
· Certificate of Completion provided upon completion of 14 hours of attended training
· Notebook is provided, with future updates to be provided to those who complete training
· Currently training fourth group. 
· TRAC instruction covers all aspects of research administration responsibilities at Clemson University. Subject areas include, but are not limited to:

· A line-by-line explanation of the Proposal Processing Form, 

· How to set up a proposal budget, including cost sharing and F&A

· Federal and state laws governing grants

· Sub-awards/sub-contracts

· Grants vs. Gifts

· Export Control

· Compliance issues

· Technology Transfer issues

· Awards and Sponsored Programs Accounting & Administration
· Notify Karen Pless at kpless@clemson.edu if interested in receiving training

· NOTE from Karen: The TRAC trainer is Mike Strickland. Mike has 20 years experience as a Grant Administrator, and is a CRA (Certified Research Administrator), a member of NCURA (National Council of University Research Administrators) and SRA (Society of Research Administrators). 
PI’s Requesting Electronic Username – Karen Pless, OSP 

· Faculty should complete the “Request for Electronic Username/Registration” form for:

· NSF Fastlane Username

· Any DHHS, particularly NIH eRA Commons username/credential, CDC, AHRQ 

· Request instructions for using InfoEd SMARTS
· List training opportunities of interest for future notification

· To access and submit form:

· PI must login due to program requiring Novell username/password and auto-fill

· Go to http://www.clemson.edu/research/sponsored/
· Select Proposal Process

· Select Request for Electronic Username/Registration
· Login using Novel username and password

· Name, department, etc., auto-fills

· Complete required and optional fields

· Check sponsor(s)

· If previous NSF or NIH eRA Commons username, select “Add…Previous Institution” and enter info – links new registration with previous data
· Enter previous experience and training requests

· Click “Submit” button

· PI should receive username and password within 1 business day 
Limited Submissions – Karen Pless, OSP 

· View all announcements, projected recurring announcements, selected PI’s from past opportunities

· Search announcements

· Notify OSP of limited opportunities not listed
· To Access:
· Go to http://www.clemson.edu/research/sponsored/
· Select Funding Sources
· Select Limited Submissions
· Click list of upcoming limited and other internal funding opportunities
· Lists in order by Internal Due Date

· First list is Upcoming limiteds currently scheduled internally

· Second list (if any) will be internal only opportunities, such as URGC

· Last list is Project announcements for recurring opportunities

· Select any heading column to change sort order for particular list

· Select arrow beside Program Title to view more info

· Select hyperlinked Program Title to view and/or submit pre-proposal

· PI must login for correct info to auto-fill

· Click Update Contact Info button when ready to begin submission

· Click Create Submission to begin
· Upload pre-proposal and vita, or documents required for internal opportunity

· Click Upload Document or Save and Logout buttons to complete submission

Future 2010 Meeting Dates – Karen Pless, OSP 

· July 22, 2010 (need input by July 1)
· October 21, 2010 (need input by September 30)[image: image2.png]



