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Scheduling and 
Appointment 
Click Schedule an 
Appointment 

Scheduling and 
Appointment 
Select your scheduling 
options 
 
Click Next 

Scheduling and 
Appointment 
Select the College as 
the location and the 
advisor from the drop-
down options 
 
Click Next 

Scheduling and 
Appointment 
Blue indicates 
appointments are 
available 
 
Select a day and time 
 
Toggle to the next 
week by clicking the 
arrows 
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Confirm Your 
Appointment 
Include any 
information you wish 
to discuss (optional) 
 
Click Confirm 
Appointment 

Cancel Your 
Appointment 
Click the 
appointment you 
want to cancel in 
your Upcoming 
Appointments list 
 
 

Cancel Your 
Appointment 
Click Cancel My 
Attendance 
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Cancel Your 
Appointment 
Provide a Reason 
 
Provide any 
comments 
(optional) 
 
Click Mark as 
Cancelled 
 


