
Example LinkedIn 
General Guidelines: 
• Keep everything professional and concise 
• Post frequently to keep recruiters up to date
• Like and comment on posts by your connections 

About Me: Include a short description of 
who you are and what you are looking for 

Profile Picture: 
Make sure to have a current, 

professional headshot as your 
profile picture 

Background Photo: Include a 
picture of something that 

represents you 

Headline: Include what your 
current role is and where you 

are located 



What to Include in Your Experience 
Job Title, Company, & Dates: Include your role, 

organization, and timeframe. 
Key Responsibilities & Accomplishments: 
Summarize duties, skills developed, and 

measurable outcomes. 

What to Include in Your Education 
School, Degree, & Dates: Include your institution, 

degree, and graduation year. 
Major, Minor, & Relevant Coursework: Highlight 
key academic areas and significant classes or 

projects. 
Honors & Activities: Mention any honors, awards, 

or involvement in relevant organizations. 

LinkedIn Post Guidelines 
Use a Strong Opening: Grab attention with a 

compelling first sentence or headline to encourage 
people to read further. 

Add Value: Share insights, achievements, or useful 
information relevant to your audience. 


