
 
 

Guide to Uniform Education Abroad Program  
Financial Organization 

  
When building the program-specific financial documentation folders, please set up financial and 
budgeting storage in the appropriate Box.com folder and follow the provided naming 
conventions outlined below.   
  
Folder Structure  
  

 College – Term – Year   

└──  Primary Program Leader Last Name – Program Name – Project #  

├   Quote: Invoice  

├   Budget Approval  

└  Agreement  

└ Primary Program Leader Last Name - Program Name -Project # - Budget  
  
 


