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Faculty-Directed Committed Withdrawn Financial Penalty
 Student Notification Email 
TEMPLATE

To: John Smith (jsmith12345@clemson.edu)
CC: abroad@clemson.edu
Subject: Faculty-Directed Committed Withdrawn Financial Penalty

Body of Email: 

Dear John Smith,
 
We are writing to notify you of the withdrawal penalty amount associated with the Faculty-Directed: Clemson Leadership and Business in Singapore.
 
As outlined in the financial policy document you signed as part of the application as well as on the Pam Hendrix Center for Education Abroad’s website, a withdrawal after commitment incurs a financial penalty based on the timing of your withdrawal and unrecoverable costs. After reviewing your withdrawal date and the associated expenses, the penalty amount assessed is: 
 
Withdrawal Penalty: $ XXXX
This fee covers non-recoverable expenses paid on your behalf by Clemson University.

Please note that the penalty charge will be applied to your student account via iROAR in the next few business days and must be paid immediately. 
 
Thank you for your immediate attention to this matter.

Best,
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