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Graduate Certification Program Procedures

Upon completion of an approved certificate program, as defined in the University Announcements,
the Enrolled Student Services Office will verify the completion of the certificate program. This
includes validation of coursework and final grades along with appropriate signatures listed on the
Certificate Plan of Study (see previous page). The certificate will be recorded on the transcript.
Departments that wish to issue paper certificates will prepare the certificates using the templates
available upon request from jillbb@clemson.edu.

Procedures

. The student will complete a Certificate Plan of Study form, available at
http://www.clemson.edu/graduate/files/pdfs/gradCertCurr.pdf.

The Certificate Plan of Study will include:

Student’s name

Student’s XID number

Name of department issuing the certificate

List of courses/semester taken/number of hours
Advisor’s signature

The Certificate Plan of Study will be retained in the department issuing the certificate and immediately
forwarded to the Enrolled Student Services Office (104D Sikes Hall) upon successful completion of all
required coursework, minimum grades, and grade point average.

Upon receipt, the Enrolled Student Services Office will approve program completion, update transcript, and
return a confirmed list of students who successfully completed the certificate program.

Departments that wish to issue paper certificates may do so according to the instructions and templates
available upon request from jillbb@clemson.edu. The certificates will bear the signatures of the dean of the
Graduate School and the certificate program director. Point of information: this is entirely voluntary and
many schools do not issue paper certificates; the notation on the transcript is the proof of completion.

The issuing department is responsible for distribution of paper certificates to their students via whatever
method(s) they choose.
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