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Because the divider page
has a 1* level heading on
it, the headings for each
appendix should be

formatted consistently Appendix A

with your 2" level

headings. Dragga and Gong’s Editing Process Model
— Required

Invention Invemtary

Cammunicstive Adm
1. Whet does the writer peresive 1o be the inlgativy aim? |s it Emprossive? Redorential? Perpussive? Literary?
2, I the comimainicative aim clearly identified or explained in the text?
3, Are there sulbardinate sims in the text? If 0, what sne they? Are thoy apprepriata Tor this text?

Asdisnice

Wiho dioes the writer peresive b bie the primeny sidianes lor this taxt?
Who does the writer percaive 1o be the secondary sudince for thit text?
Hai thi veriter appropristely ansby zed thi primary and secandary awdiences aceording to
Lewel of esducation?

Professional experiance ¥

Faeniligrivy with subject?

Expettation?

Enthusiasm

Lirgency?

®  Enwironmeent

4, Has the writer invoked the appropriate a udience?

e

LN

Information Gatharimg

Hias thee writer gathawed spprogriaie information?
Hii the writer gathered sutficient information?
Arg the infarmation sources relialska?

Is the Enfarmation plausible?

Is the information consisteme?

e

Arrangement Inventory

Warbal-Visual Oriantation
1. What does the writer percalws 1o be the verbal.yisual orientation of the text?

2. 15 this orlentetion appraprists?

Principles and Disgraens of Cerganization
1. What is the organization of the discourse? Spatial? Chranolagical? Mierarchicsl? Categorical?
2. How might the text ba disgrammed? Line? Circka? Pyramid? Funnel? String of Beads? Braid?
& b this organization appreprele 1o the aim of ihe dicourse? Daes it sorve tor clarify the indonmation?
4. ki the erganizetion spproprinte to Che audience of the d iscourss? Does it hel p readars 10 sssimilaze the informatian?

Cahersnvoe and Gahaslon
1. Duaes the writer stablish a chain of given/new irfarmation? Is this chain achievad thraugh repeti tlan, sbstitution,
o equiwalenoe
Diooiss thee writer use swfficlent snd appropstate rensitiors?
Does the writer use paralel warding and phrasing as necessary 7
Dicees the writes use suficient and appropeiate hesdings* Arg the coordingte and subardinats heedings clearly and
logically arrengad?
Does the size, walue, and position of headings chearly indicate their degres of Importance?

LTS
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Style Invemtory

‘Varbal Propriety
V. What s the verbal styls charsctedistics of discourse medium and participation, province, status, and modaling?
. Wt bre the verball style char istles of indiwiduality, dialecs, time, and singulasity?

3. Do the varked seyle charactentstics of discourse medium and participation, provinee, status, and modality dominate

the verbial style characterlitics of individuality, dislect, time, and singuiaring?
4, 1ithe verbal style consistant scros the kexical, grammatical, and machanical kevels of the mr

Wisual Progriaty
1. What are the vlsual siyle cheracteristics of discourss madium and participation, peavines, status, and modality 7
2. What are the visusl style Gharacteristics of individuality, dialect, time, and singularity?
3. Do the visuwal style characterlstics of dissowrse madisin snd participation, province, status, and modality dominate
the visual stybe charscteristios of Individuality, dialect, tima, and singularity?
4. I8 the visual sty consistent across the laxicsl, ar heal, and mechanical levels of the dissowmse?

Delivery Inventory

1. What sre the characteristics of the basic typa design [i.0,, seril/sans serif, x:hedght, Gounters, sscendars and
descandars, thicks and thira, vertical stress|? What retinal varistions of design scews? What is thair significance
|agincintive, salactive, ordered)}

What & the basic point siza of type? What retinal variations of size ocour? What is their significance {selnctive,

ardered, praporticnal)?

3. What is the basic style of type il.z., bakd, italic, underlined, outline, shadow, pasitive/negatiee imagas, chromatic/
achaomatic, upparlower camm]? What retingd variations of styls ocear? What is thair significancs [associative,
selective, ordered, propoional)?

4, What is the basic horizontal and vertical spacing [i.a., ling length, leading, aligrment)? What retinal variations of
spacing cccis? What is their significance | iatied, selective, ordered, propartionad) ¥

llustratians
Tabies

1. What are the typographical characteristics of aach table (ie,, design, sizs, stybe, and spacingd? What retinal varistions
af dusign, size, style, and spacing oceur? What |s their significance {Essociative, salective, ordered, propartionsl |7

2, Wnat are the llustrative characteristics of sach table (2.9, boxing, codor, screensh? What retinal waristions af the
ilhustrative characteristics ocour? What I the significance of the retinsl variaticons [associative, selectlve, ordered,
proportional]?

Figures . .

1. What are the illustrative charactesistics of esch figurn |4, pittarialfnan-pictarial | ? What retinal variations of the
Mlustrstive charactaristies acewr? What |s tha significance of tha ratinal variatians {amaciati, selective, ordered,
propodtion )7

2, Whnan are the typoaraphical characteristics of esch figure (e, design, size, style, and spacing]? What retinal waria-
tlans of design, size, style, and sracing ooour® What s their significancs {associxtive, seloctive, ordared,

propartional]?
3. Do the lllustrative and typographicsl cheractaristics of sach figwre commaunicats or resnforoe 2 single and unifisd
mEaning?
4. Dwoes gach figure ercourage vigwing as oppossd 1o reading? How is this achismsd?
Faga Dasign 2 . .
1. What is the basic paga grid? What retinal varlations of this page grid eseur le.g.. cobumn number, salumn widch,

miargin sizel? What is the significance af the retinal varlations [sssaciative, ssdactive, ardered, propartional] 7

4. Which pagas of the publioation diserve the raades's [nitial stbsntion? the rasders subisequant attention? Why? Do
thase pages solacin this attention? How?

3. Which ilustrations on each page desarve the resder's inftial attantion? the reader's subiegquent attention? Why?
Do thase illustratians solicit this attention? How?

4. Which blacks of typagraphy an sach page deserve the reader’s initial attention? the reacks's sulMequont
attention? Why? Do these blocks of typograghy salicit this attention? How?

Preduction
1. Daas the printing arocass harmanize with the tepogesohy, illustratians, and page dosign?

2. Does the paper harmonize with the typagraphy, (Bustrations, and page design?
3. Does the Toldingbinding prodssss harmenize with the typography, iBugtratiar, and page design?
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Appendix B

Manuscript Review Sign-In Data Sheet for Students

MANUSRIPT REVIEW SIGN-IN SHEET OFFICE USE OMLY

LAIE DATE DATE
Maniscript MAME  {Last, Firet) Manuscrigt REVIZWER Reviaw
Sl vilbed “icked up Completed
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Appendix C

Institutional Review Board (IRB) Application and Attachments

Application for Exemption Cartification
Clemson University Iustiftional Review Board (IRB)

hittpwrary. clemson aduresearch/orchite/oocIRE him

All research activities mvolving the use of umesn partizipants nmst be reviewed and approved by the Clemsm
Unrversity Instifutional Review Board (BB) umless the TRB deternunes that the research falls mto ore or more of
tae categories of exemption established by faderal 1egulations.

A determmation by the IEB that research 15 exempt does not absolve mestigators from ensunng that the nghs
and welfare of human parficipants participatng mn tesearch activities are pmte-:ted, and that the methods nsed and

nfonration provided © galn paricipant comsent are appropnate. Investigators may mot soliclt participation or
Legin data collection until they have received approval from tie IRB or written concurerce that the research has
teen determined 1o be exenpt.

Exemypt applicatons are proceszed as recerved. There 1= no deadline for snbmiting exemrt applications for

review. Please allow seven fo ten business days for processing.

If you have questions regarding the application process or the revizw of exelupt protocols, please contact Laura

Moll, BB Coordinator, Office of Ressarch Comphance, 227 Brackett Hall, Clemson, SC 20634-5704 (Phone:
£64-636-6460; E-mail: molliiclem=on adu).

A conplete application packet mchudes the following matenials (check all that epplyl

[¥] Exemption Certification Form

[] Recruitment documents, if applicable (see question % 4).

[] Letter(s) of support, if applicable (see question#4).

[ Surveys mteriew questions, tests, or data collection sheess, if spplicable (see qrestion #3).

Informationa] letter or script, if applicable (see queston # ).

The Pancipel Investigater (PT) may svhoit this application by email to Laura Moll (lwelli clemson edu) fo
cnalify the ipplication 2= 3 signed elzcrome subnvazsion Altematively. the application may be deliversd in paper
form with original sigmatures to the Office of Research Compliance, 223 Brackett Hall, Clemson, SC 296345704,
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Exemption Certification Form

For office nse orly Protocol Number:

[ Validatad P | Besearch has been determuined to be exempt under category: ;

Diate: Fesearch may begiu as of the date of determination listed below.

[JT¥ot validatec | » | Tke proposed research does not fall within the caiegonies eligible for ezemption
Subnut an application for [ Expedited or [ Full commuties review

Comments

Signature: Date of determuination:

#Fesearch Title MAPC Thesis Fesearch entitled "Theenizing the AnthorEdirer Felational Dhyaanue:

(For class poojects, include
course mamber and fite.)

Am Analysis of the Mamseript Review Prozess at Clemson University™

- Prmcipal Investigator MName: Dr. Michael Meal Phome:  264-636-6411

i | Faculty ) Departiment: English E-mal:

[] Cther, Fleass specify. mmealiaclemson edn
Canpus address Tnulding, street address):

A student cannot be the PL 206 511.113& Tm.,'.eli.mﬁm' ’ S SiyEsl andress)

[l I have completed the —

requied  lwman  ressapch  SLZNAMITE Drate: Fax:

protecilons tamins,

» Co-Investigator Name: Sally Amn Schwartz Fhors: |

[ Faculty Campmiz address (roomy building, straet address) or | E-mal:

[] Saff mailing address: sschwariclemson edu

[ Greduate sudent
[0 Undersrzduate student
[0 Other. Plazsespacify.

[ I have completed the

110.C Unmversty Village Drive

Cenal, 5C 20630

requited  luman  research | Siguaturs Date: Fax:
protections framins.

» Co-Imrvestigator Name: Phome:
[ Faculty Campmiz address (roomy building, straet address) or | E-mal:
(] Saff _ mailing address:

[ Greduate sudent

[0 Undersrzduate student

[0 Other. Plazsespacify.

[1 I have completed the

requied  human  ressarch | Signature Diate: Fax:
protections tramine.

P Stz anc end dates Anvicipated start date: Lay 23, 2006 Anticipated end date: Mav 31, 2006
P Source of finding The sudent conleting the research wall fimd it
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If wou check Ye: to my of the questions below, your resesrch s not exempt. Do not complete the sxempt
spplication. Submit an clrpcd.ltcd or a fill commitiee review applicetion

If wou check Mo to all of the questions below, your rescarch may be cxcmpt from IRB contimang review. Please
contime with the exenmpt application.

Does any part of the research require that paricipants be decewed? Tes [] No [

Will the research expese uman participants to discomfort or stress beyond the levels Ves [ No []
encountered m daly life?

Will prisonsrs, prrsons incanpetent to provide valid consent, pregant women where  Yes [ Mo [
preguancy 15 the focus of the resesrch, or fetuses be partieipants m the sody?

The Faderal Code [45 CFR. 46 (46.101)] permits research activities in the following six categones to be exzmpted

o coutimung weview by (e IREB. Please check (e exemptive calezonry fo which vouw se applyiog.

Categones of Rasearch Acavities Exempt fiom Continming Feview

1. Fesearch conducted in established or commonly accepted educstional settings, mvelving
] normal ecucational practices, such as:

a. researca on regular and special education instmetional sirategies, or

b. research on the effectiveness of or the companson among mstmctional technigues. cumeoua,
oT c.assroom nEnagemen: methads.

Mote: The above ezemphon 15 applicable to mentally handicapped individuals only if the
research mvolves no changes m the content, location or procedares of instruction from these
nomally sxperenced by the participant.

2. Besearch muolving the nse of educational tests (cognitive, diagnostic, aptimde, achievement),
[ survey procedurss, mterview procedures or observation of public behavior, waless:

(1). the mformation obtamed it recorded in such a manner that bumsn participants can be
identified drectly or through 1dentifiers linked to the participents. and

(). sy discloure of the humen paricipants’ responses outside the rezearch could resconably
place the participants at nsk of crinunal er crvil Lability or be dameging to the participarts'
financial tanding, employability, or raputation.

Wiote: E‘al.u.u:x and mtsrview Lrl.l.u.ul.['l."'l.n" which include minors are not exenipt. Obsarvation of the
pubiic behavior of miners, if the researcher is nota participant, is sXemot.

1 3. Besewrch ivlving e wse of educational tests (coguitive, dingoosic, sptiuds, sclhiieveane (),
survey procedures, Interview procedires, of ohservation of public belavior that 13 not exempt

wuder Calepory 2, 10

. the homan participants are elected or appomted public officials or candidares for public
ulfice, w

b, federal stamte(s) require(s) without exception that the corfidendality of the persomnally
idemifiable informanon will e namrained tronghout the research and thereafier.

4. Bescarch, invelving the collestion or study of cxisting data, dosuments, reeords, pathelogienl
[ specimens, or diagnestic specimens, if thesz sources are publicly available or if the information
1z recorded by the investigotor i snck a manner that participants eomnet be 1dentified dircetly or
throngh dentifiers inked fo the participants.
MNote: Lo quahty for ths exempior, the data, documents, reccrds, of specimens nmst be m
existence beforz the project begms.
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This is the last section of the Use a discipline-approved

manuscript. (Note: the only format for your citations.
exception to this is if you place works
cited at the end of every chapter)
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WORKS CITED works cited page (even if your

: . body text is justified) because it

The formatting of the heading is compromises line spacing and
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