Clemson University
Manuscript Review Office

Example Manuscript

Updated: January 2008

Please note that throughout this
manuscript,

are noted by
boxes.

Aesthetic suggestions are noted in
black boxes. These suggestions are
not required, but by following them,
you will greatly enhance the
appearance and readability of your
document.




The text is centered on the page with 1.25
inch margins on all four sides.

THEORIZING THE AUTHOR/FORMAT EDITOR RELATIONAL DYNAMIC:
A STUDY OF THE MANUAL MANUSCRIPT REVIEW
PROCESS AT CLEMSON UNIVERSITY

S A Thesis
Each section is single Presented to
spaced the Graduate School of
Clemson University
/V
There is the same %ial Fulfillment
amount of space of the Requirements for the Degree
above and below Master of Arts
each divider line. Professional Communication
by

Oena{)r/ tgi mrgr(]jtga?gire Sally Ann Schwartz
year you g May 2008

included in the date.

Accepted by:
Dr. Susan Hilligoss, Committee Chair
Dr. Michael Neal
Dr. Joseph Sample



1% level headings are formatted in
such a way so that they stand out
from other levels of headings.

We suggest that 1% level

headings be formatted with all ABSTRACT

caps.

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas consequat,
pede quis porttitor dapibus, risus orci varius augue, et luctus velit libero ac pede. Aenean
viverra porta leo. Quisque dignissim augue ac lectus. Sed lacus leo, vulputate a, tristique
non, blandit ac, est. Proin tristique vulputate erat. Cras at arcu. Aliquam erat volutpat.
Phasellus quis erat ut nibh dictum rhoncus. Vivamus vitae sem sed justo egestas
elementum. Praesent posuere porta lectus. Praesent semper neque id tellus. Nunc
malesuada tempus lectus. Donec diam sem, sollicitudin vel, feugiat id, molestie at, ligula.

Nulla lobortis purus vitae urna. Phasellus pharetra est laoreet urna. Donec vitae
magna nec nisi eleifend malesuada. In facilisis ultricies quam. Donec sem mauris,
adipiscing sed, interdum in, porttitor et, tellus. Nunc hendrerit imperdiet lacus. Cras sed
neque. Suspendisse vestibulum metus a tortor. Curabitur orci dui, egestas ac, porttitor
quis, suscipit sed, ligula. Curabitur enim ligula, suscipit vel, sodales nec, elementum vel,
augue. Nam neque. Donec molestie. Integer et augue non ligula dignissim scelerisque.
Sed hendrerit ante a augue.

Duis laoreet. Suspendisse dapibus. Integer auctor fermentum risus. In hac
habitasse platea dictumst. Nunc non leo scelerisque magna feugiat egestas. Nulla facilisis
lobortis dolor. Donec commodo sapien ut turpis. Aliquam ut sem. Suspendisse potenti.
Phasellus vitae augue. Vivamus blandit augue at orci. Ut posuere lacinia augue. Lorem
ipsum dolor sit amet, consectetuer adipiscing elit. In et arcu. Aenean at lectus in lectus

fermentum rhoncus. Suspendisse vitae diam in ipsum varius fermentum.



Nunc ut odio vel dolor porta elementum. Suspendisse rutrum malesuada ipsum.
Ut viverra augue at neque faucibus molestie. Donec vitae turpis facilisis purus convallis
nonummy. Vestibulum accumsan, ligula vitae suscipit posuere, erat est ultricies velit, ac
rhoncus nulla erat eu sapien. Donec elit dui, volutpat vel, porta eget, gravida vitae, dolor.
Mauris imperdiet, ante vitae vehicula consectetuer, diam ante congue mi, eu pharetra
ipsum lacus in tortor. Curabitur eget massa. Morbi commodo, augue in mollis ultricies,
tortor metus ultricies tortor, sed dapibus elit enim id mauris. Donec ultricies. Praesent
cursus sagittis justo. Praesent tempus scelerisque eros. Aliquam augue ipsum, porttitor et,

vulputate id, lobortis eget, erat.



This 1% level heading is formatted
the same as the 1% level heading
on the abstract. Make sure that
your heading formatting

DEDICATION

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus lobortis quam
ut massa. Nunc pede tellus, sagittis vitae, feugiat eu, feugiat vitae, enim. Fusce feugiat
sem eget libero. Ut metus eros, commodo quis, fermentum sit amet, suscipit non, risus.
Ut congue urna in dui. Proin diam odio, iaculis ut, adipiscing in, consequat id, erat. Nulla
elit. Pellentesque massa lectus, euismod ac, suscipit sit amet, ullamcorper vitae, ante. Sed
porttitor, libero vel consequat vehicula, lectus magna pellentesque mauris, sit amet
tempus purus tortor eu tortor. Donec tincidunt dui ac nulla. In placerat. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Nulla

euismod, nisl a convallis luctus, lacus enim tempor nibh, ac iaculis purus nunc at sem.



ACKNOWLEDGMENTS

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Nulla luctus. Etiam mi
massa, vehicula iaculis, dignissim vitae, vulputate sed, ante. Etiam felis ante, pretium ut,
lobortis nec, consectetuer et, magna. Nulla nec augue. Phasellus gravida volutpat orci.
Vestibulum congue, velit nec porttitor posuere, diam ipsum ultrices tellus, vel fermentum
magna pede sed quam. Fusce quis pede. Phasellus auctor sodales eros. Nam non sapien.
Nulla facilisis magna ut lorem. Etiam pretium, sem vel condimentum lacinia, turpis felis
tristique purus, eu mattis turpis nisl sed purus. Nulla cursus turpis et risus. Praesent
consectetuer dolor vitae ante. Cras venenatis. Maecenas bibendum scelerisque tortor.
Integer dapibus augue eu ante. Sed facilisis, orci vel congue viverra, eros metus dignissim
nibh, a nonummy lacus erat mollis diam.

Aliguam erat volutpat. Fusce bibendum felis eget turpis. Fusce et tellus. Nullam et
augue quis justo tincidunt pharetra. Donec non dui. Suspendisse ligula felis, pulvinar
eget, cursus sit amet, sodales eu, ipsum. Mauris orci. Vivamus tristique porttitor augue.
Maecenas laoreet. Curabitur accumsan, tortor eu bibendum adipiscing, ipsum ipsum
hendrerit lacus, a commodo sem ante consectetuer nisl. Integer aliquet nunc egestas nunc.
Maecenas nec dolor et magna pellentesque ultricies.

Ut nulla purus, commodo vel, ultricies in, gravida sed, nisi. Mauris rhoncus orci
ac augue. Cras nunc dui, bibendum at, egestas vel, mollis nec, massa. Phasellus
nonummy accumsan nisl. Nulla sit amet mi. Etiam sapien lacus, iaculis quis, posuere ut,
tristique eget, velit. Pellentesque ut justo sit amet ligula bibendum euismod. Proin eu

magna. Donec vestibulum lacinia quam. In ac mauris sed metus congue tempor. Sed



facilisis, justo ut faucibus fringilla, nisi lacus commodo neque, ut rutrum elit massa vel
nisl. Phasellus non est sit amet justo bibendum porttitor.

Nulla sollicitudin augue at orci. Donec eget nulla. Pellentesque pretium dolor quis
sapien. Praesent turpis dui, vulputate ac, laoreet sed, ultricies in, nibh. Maecenas tortor
turpis, molestie in, auctor in, suscipit a, nisl. Donec at ante. Nam et sapien nec eros
viverra feugiat. Morbi sem. Mauris id metus. Donec feugiat est vel mi. Vestibulum
fringilla. Fusce vel massa. Vestibulum suscipit, est id commodo ullamcorper, justo dolor
fringilla felis, sit amet placerat risus elit condimentum nibh.

Nulla fringilla, dui scelerisque fringilla commodo, velit turpis convallis ipsum, eu
fermentum orci purus quis risus. Pellentesque leo. Phasellus at nisi et felis tempor
ultricies. Sed posuere. Sed cursus varius turpis. In id diam quis arcu vulputate mollis.
Donec vehicula accumsan diam. Vestibulum sed felis et lacus adipiscing feugiat.
Vestibulum semper urna id justo. Fusce dignissim vestibulum urna. Sed pellentesque,
augue nec auctor suscipit, nisl enim bibendum dui, sed dapibus diam elit nec mauris.
Duis euismod orci sit amet sapien. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit. Nulla hendrerit faucibus dolor. Praesent eu nunc. Sed eu magna. Aliguam quam

purus, convallis faucibus, consectetuer quis, viverra et, neque.

Vi



Ellipses all go to the page number
and are consistently spaced. (Note:
Go to “format” then “tabs” and set a
right-aligned tab at 5.85” with an
ellipses leader.)

Strong Suggestion: Include
“Page” over your page numbers

TABLE OF CONTENTS to keep this section consistent
with the lists of tables and figures.

Page
TITLE PAGE ...ttt e e ottt ettt ene st e [
ABSTRACT ...ttt ettt s bbb et e e st be st e reebe st et e be et e nenrens i
D=1 [0 ANy I @ ] SO SRSS P TPR iv
ACKNOWLEDGMENTS ..ottt sttt nn s Y
LIST OF TABLES ... oottt iX
LIST OF FIGURES ..ottt sttt X
CHAPTER
1. INTRODUCTION ...oiiiiiciiiieict e 1
: st
ﬁ‘” ”C]?‘Jor 17 level Academic Editing OVEIVIEW...........coiiieieeie e 3
. e? (Ijn%s are Delivery and Format Editing at Clemson University’s
included. Graduate SCNOOL..........ccuiiiiiieiee e 16
E1eCtroniC EdITING .......cooviiiieieieiee e 24
5 : RESEArch QUESTIONS.........ciiiieiieieiesie et 32
2" level headings
are also included, | RESEARCH DESIGN AND METHODS......ccccccccummevvinssimeenirssieeessenn 34
but 3" level
headings are not. IMPOItaNCe OF the SEUAY ..o eeeeeeeeeeee e e eeer e 34
PUrp0oSe OF the STUAY .....cc.oiiiiiiiiceee e 34
h . Explanation of Research DeSIgN ..........ccccviviirieieieiene e 35
?N en err:trles are Delimitations 0f the StUAY .............coovveeveereeieeeeeeeeees e 36
_onﬁert ﬁn 4.5 i Institutional Review Board (IRB) Approval Information...................... 36
Inches, t I_ey are Sdp 'r: Justification for and Overview of the Methodological
onto two lines and the = pacisions and TREIr LIMIS.................eeeererrereoseeeseeessesesecccrrerereeeeens 37
27 line is indented. SUMMArY Of MENOUS.............ovveeeeeeee e 50
3. RESULTS e e rre e e e arae e 51
Discourse/Text ANAlYSIS ........couiiiiiiiieiseee e 51
INEEIVIBWS ...ttt nneas 55
SUIVBY et ettt 57
ConcCluSion Of RESUILS .......ooviiiiiiiiie e 73

vii



Strong Suggestion: Headings are continued
on top of second page. By following this
suggestion, you will be increasing the visual
consistency of your document.

Table of Contents (Continued) /
Page
4, CONCLUSIONS AND DISCUSSION .....ccoooiiiiiiiieienienienie e, 75
Answering the Research QUESLIONS ..........ccccoveieeiieiie i 75
Connections and CONCIUSIONS ..........ooveiieieiienesie e 88
Recommendations for the Graduate School at
CleMSON UNIVEISILY .....ooivieieiiiesiecie et 91
Theoretical Implications and Recommendations
For Further RESEarch..........ccoovveieiice e 95
APPENDICES ...ttt e e 97
A: Dragga and Gong’s Editing Process Model............ccccovvviiiiiiniiiieiiiennnn 98
B:  Manuscript Review Sign-In Data Sheet for Students..............cccccveevinennn. 100
C: Institutional Review Board (IRB) Application and
ATLACNMENTS ... 101
REFERENCES ..ottt bbb 115

viii



The header row with “Table” and

“Page” is included on every page of
this section and is formatted
consistently with other similar sections
(like the list of figures).

|

Table

3.1
3.2

3.3
3.4
3.5

3.6
3.7
3.8

3.9
3.10
3.11

3.12

3.13

LIST OF TABLES

Results from Tallying the Checkmarks Made by Format

Editors 0N the MRECS .ovueiiieceeeeeeeee et e e

Results of Application of Format Editor’s Discursive Comments
to a Modified Kostelnick Visual LanguageMatrix .......................

Results of the Survey Question: “What is your age?” ........ccccecvevenen.
Results of the Survey Question: “What is your gender?”...................
Results of the Survey Question: “What degree are you pursuing?”’

Results of the Survey Question: “If earning a master’s, will you be
WIIHNG @ theSIS?™ .ot

Results of the Survey Question: “In what major will you be

€arning YOUTr dEZIEE?™ .. .oiiuiiiiiiiieiieeiee st

Results of the Survey Question: “What is your native language?”

Results of the Survey Questions: “How frequently do you use
MicrosorT WorD?” and “Do you use MICROSOFT WORD’S

101010100 (< 0 LIoRD L0 1101 (o AT

Results of the Survey Questions: “How frequently do you use
ADOBE ACROBAT”, “Do yOU USe ADOBE ACROBAT’S comments
feature?”, and “How often do you receive comments in

ADOBE ACROBAT 7 ettt ettt

Results of the Survey Question: “What is your attitude toward

Academic writing (in general)?”..........ccoeviiiiiiiniiiiciieee e

Results of the Survey Question: “If you are writing a thesis or

dissertation, what is your attitude toward it?” ...........ccccevvirrnnennne

Results of the Survey Question: “Do you think you are a good

Editor of your own WIiting?” .........cccooviieiiniiiienice e

Formatting of ellipses
is consistent with
Table of Contents and
other lists.

......... 58

......... 59

......... 60

......... 63

......... 65



List of Tables (Continued)

Table

3.14

3.15

3.16

3.17

3.18

3.19

3.20

4.1

Strong Suggestion: “List of Tables
(Continued)” heading is consistent with
Table of Contents and other lists. This will
increase the visual consistency of your
manuscript and assist with readability.

Page

Comparison of Attitude Toward Academic Writing and Graduate

MaJOT CALBYOTY ....eveeeieeieiieerieeie s e e rte e a e st e e e e sae e e s reenbesneenneas 66
Comparison of Attitude Toward Academic Writing and Degree

PUISUBT. ... 66
Comparison of Attitude Toward Academic Writing and Gender ................ 67
Results of the Survey Questions: “Would you attend a seminar

that would teach you the Graduate School’s manuscript

formatting requirements?”” and “Would you download

an online tutorial that would teach you the Graduate

School’s formatting requiremMents?” ..........cccoevvereeninienieene e 68
Results of the Survey Question: “Are you aware that the Graduate

School’s formatting guide currently exists on line?”............cccoevvvvinrne. 69
Results of the Survey Question: “Are you/will you be using the

Graduate School’s formatting guide?”..........cccoovviinieiiniinieeeee 69
Results of the Survey Question: “Would you use an approval page

template provided by the Graduate School if you knew its

exact location and how t0 US€ 1t7” ......cceeviiiiiiiiiiiie e 71
Modified Kostelnick Matrix with Percentage Display ..........cc.ccoovvvviiienennn, 79



This section and all other lists are
formatted consistently with
ellipses, headers, and spacing.

Figure

1.1

1.2

1.3

2.1

2.2

2.3

2.4
2.5

2.6

LIST OF FIGURES

Page

Project Development and In-House Production Process Model

By Carolyn RUE..........ooiiiiiiicee e 4
The Manuscript Review and Negotiation Process at Clemson

UNIVErsity, @ QIagram .........ceceoiieiieiecie e sre s 23
The Electronic Manuscript Review and Negotiation Process a

Clemson University, @ iagram..........ccooveeeieeneniesiee e sieenee e 27
Manuscript Review Checklist Form Used by the Graduate School

at Clemson UNIVEISITY........cceiiiiiciececeece et 39
Kostelnick’s Visual Language MatriX .......ccoccovveiiiiiiiniiiinicec e 42
Question List Sent to Past Format Editors as an Electronic

INEEIVIBW ...ttt nte e r e e e e 44
Page One of the Survey Sent to Graduate Students...........ccocvvveriverviiinnnn, 47
Page Two of the Survey Sent to Graduate Students ..........cccccveveviverviieennn, 48
Page Three of the Survey Sent to Graduate Students ..........ccceceviverviinnnnn, 48

This is the last page of the front matter,
and, thus, is the last page with Roman
numeral page numbering. Insert a section
break here to ensure that chapter 1 begins

on page “1.” (Note: go to “insert” then “break”
and select “continuous” under section break.)

Xi



Format of 1% level heading is
consistent with front matter

Text in the front matter is

justified and this text is CHAPTER ONE
consistent with that. (Note: if you
prefer not to justify your text, that is ok, INTRODUCTION

but be consistent throughout the

manuscript.)

lor sit amet, consectetuer adipiscing elit. Nulla luctus. Etiam mi
massa, vehicula iaculis, dignissim vitae, vulputate sed, ante. Etiam felis ante, pretium ut,
lobortis nec, consectetuer et, magna. Nulla nec augue. Phasellus gravida volutpat orci.
Vestibulum congue, velit nec porttitor posuere, diam ipsum ultrices tellus, vel fermentum
magna pede sed quam. Fusce quis pede. Phasellus auctor sodales eros. Nam non sapien.
Nulla facilisis magna ut lorem. Etiam pretium, sem vel condimentum lacinia, turpis felis
tristique purus, eu mattis turpis nisl sed purus. Nulla cursus turpis et risus. Praesent
consectetuer dolor vitae ante. Cras venenatis. Maecenas bibendum scelerisque tortor.
Integer dapibus augue eu ante. Sed facilisis, orci vel congue viverra, eros metus dignissim
nibh, a nonummy lacus erat mollis diam.

Aliguam erat volutpat. Fusce bibendum felis eget turpis. Fusce et tellus. Nullam et
augue quis justo tincidunt pharetra. Donec non dui. Suspendisse ligula felis, pulvinar
eget, cursus sit amet, sodales eu, ipsum. Mauris orci. Vivamus tristique porttitor augue.
Maecenas laoreet. Curabitur accumsan, tortor eu bibendum adipiscing, ipsum ipsum
hendrerit lacus, a commodo sem ante consectetuer nisl. Integer aliquet nunc egestas nunc.
Maecenas nec dolor et magna pellentesque ultricies.

Ut nulla purus, commodo vel, ultricies in, gravida sed, nisi. Mauris rhoncus orci
ac augue. Cras nunc dui, bibendum at, egestas vel, mollis nec, massa. Phasellus
nonummy accumsan nisl. Nulla sit amet mi. Etiam sapien lacus, iaculis quis, posuere ut,

tristique eget, velit. Pellentesque ut justo sit amet ligula bibendum euismod. Proin eu



magna. Donec vestibulum lacinia quam. In ac mauris sed metus congue tempor. Sed
facilisis, justo ut faucibus fringilla, nisi lacus commodo neque, ut rutrum elit massa vel
nisl. Phasellus non est sit amet justo bibendum porttitor.

Nulla sollicitudin augue at orci. Donec eget nulla. Pellentesque pretium dolor quis
sapien. Praesent turpis dui, vulputate ac, laoreet sed, ultricies in, nibh. Maecenas tortor
turpis, molestie in, auctor in, suscipit a, nisl. Donec at ante. Nam et sapien nec eros
viverra feugiat. Morbi sem. Mauris id metus. Donec feugiat est vel mi. Vestibulum
fringilla. Fusce vel massa. Vestibulum suscipit, est id commodo ullamcorper, justo dolor
fringilla felis, sit amet placerat risus elit condimentum nibh.

Nulla fringilla, dui scelerisque fringilla commodo, velit turpis convallis ipsum, eu
fermentum orci purus quis risus. Pellentesque leo. Phasellus at nisi et felis tempor
ultricies. Sed posuere. Sed cursus varius turpis. In id diam quis arcu vulputate mollis.
Donec vehicula accumsan diam. Vestibulum sed felis et lacus adipiscing feugiat.
Vestibulum semper urna id justo. Fusce dignissim vestibulum urna. Sed pellentesque,
augue nec auctor suscipit, nisl enim bibendum dui, sed dapibus diam elit nec mauris.
Duis euismod orci sit amet sapien. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit. Nulla hendrerit faucibus dolor. Praesent eu nunc. Sed eu magna. Aliguam quam
purus, convallis faucibus, consectetuer quis, viverra et, neque.

Quisque malesuada erat id dolor. Phasellus sit amet lectus. Donec scelerisque mi
id enim. Nunc dignissim augue vel felis. Cras id metus eget sapien nonummy cursus.
Quisque id est vitae mi auctor egestas. Vivamus ac neque. Vestibulum risus diam,

nonummy et, dignissim quis, egestas eu, diam. Pellentesque scelerisque tempus purus.



Vestibulum et diam eget felis volutpat convallis. Integer id massa et mauris malesuada
imperdiet. Integer ut quam.

Pellentesque mauris sapien, tempus non, interdum id, commodo sed, magna.
Aliquam ligula pede, feugiat eget, posuere mattis, commodo nec, pede. Sed lacus.
Phasellus posuere imperdiet libero. Maecenas id nulla. Proin elementum. Nam ante elit,
congue ut, malesuada dictum, sagittis quis, lacus. Nunc rutrum porttitor turpis. Nam
libero. Donec adipiscing sollicitudin mauris. Duis aliqguam accumsan ante. In hac
habitasse platea dictumst. Curabitur accumsan, tortor eu bibendum adipiscing, ipsum
ipsum hendrerit lacus, a commodo sem ante consectetuer nisl. Integer aliquet nunc
egestas nunc. Maecenas nec dolor et magna pellentesque ultricies. Ut nulla purus,

commodo Vvel, ultricies in, gravida sed, nisi.

2" level Academic Editing Overview

3"“level | Editing Defined

Aliguam erat volutpat. Fusce bibendym felis eget turpis. Fusce et tellus. Nullam et
augue quis justo tincidunt pharetra. Donec ngn dui. Suspendisse ligula felis, pulvinar
eget, cursus sit amet, sodales eu, ipsum. Mauris Qrci. Vivamus tristique porttitor augue.
Maecenas laoreet. Curabitur accumsan, tortor eu Yibendum adipiscing, ipsum ipsum

hendrerit lacus, a commodo sem ante consectetuer nisl.\nteger aliquet nunc egestas nunc.

Maecenas nec dolor et magna pellentesque ultri note: Even though there are 3° level
headings in this manuscript, they are not

Curabitur accumsan, tortor eu bibendum adipiscing included in the Table of Contents. This helps
with the readability of the Table of Contents.

commodo sem ante consectetuer nisl. Integer aliguet-rorme—rgoormoTorevracoerooTes

dolor et magna pellentesque ultricies.



Ut nulla purus, commodo vel, ultricies in, gravida sed, nisi. Mauris rhoncus orci
ac augue. Cras nunc dui, bibendum at, egestas vel, mollis nec, massa. Phasellus
nonummy accumsan nisl. Nulla sit amet mi. Etiam sapien lacus, iaculis quis, posuere ut,
tristique eget, velit. Pellentesque ut justo sit amet ligula bibendum euismod. Proin eu
magna. Donec vestibulum lacinia quam. In ac mauris sed metus congue tempor. Sed
facilisis, justo ut faucibus fringilla, nisi lacus commodo neque, ut rutrum elit massa vel
nisl. Phasellus non est sit amet justo bibendum porttitor.

Nulla sollicitudin augue at orci. Donec eget nulla. Pellentesque pretium dolor quis
sapien. Praesent turpis dui, vulputate ac, laoreet sed, ultricies in, nibh. Maecenas tortor
turpis, molestie in, auctor in, suscipit a, nisl. Donec at ante. Nam et sapien nec eros
viverra feugiat. Morbi sem. Mauris id metus. Donec feugiat est vel mi. Vestibulum
fringilla. Fusce vel massa. Vestibulum suscipit, est id commodo ullamcorper, justo dolor

fringilla felis, sit amet placerat risus elit condimentum nibh.
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Figure 1.1: Project Development and In-House Production Process
Model by Carolyn Rude
Quisque malesuada erat id dolor. Phasellus sit amet lectus. Donec scelerisque mi
id enim. Nunc dignissim augue vel felis. Cras id metus eget sapien nonummy cursus.
Quisque id est vitae mi auctor egestas. Vivamus ac neque. Vestibulum risus diam,
nonummy et, dignissim quis, egestas eu, diam. Integer dapibus augue eu ante. Sed

facilisis, orci vel congue viverra, eros.



Academic Writing and Editing as
Scholarly Negotiation

Aliguam erat volutpat. Fusce bibendum felis eget turpis. Fusce et tellus. Nullam et
augue quis justo tincidunt pharetra. Donec non dui. Suspendisse ligula felis, pulvinar
eget, cursus sit amet, sodales eu, ipsum. Mauris orci. Vivamus tristique porttitor augue.
Maecenas laoreet. Curabitur accumsan, tortor eu bibendum adipiscing, ipsum ipsum
hendrerit lacus, a commodo sem ante consectetuer nisl. Integer aliquet nunc egestas nunc.
Maecenas nec dolor et magna pellentesque ultricies. These negotiations are results of the
student-scholar’s manuscript’s rhetorical situation. Lloyd Bizter best defines rhetorical
situation as a combination of the understanding of the potentially complex audience to be
addressed (their needs, attitudes, and knowledge), constraints limiting the discourse, and
the exigencies requiring the discourse to come into being (3). A firm understanding of the
rhetorical situation by the student-scholar results in a stronger justification for the

knowledge he/she wishes to construct.
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Nulla sollicitudin augue at orci. Donec eget nulla. Pellentesque pretium dolor quis
sapien. Praesent turpis dui, vulputate ac, laoreet sed, ultricies in, nibh. Maecenas tortor
turpis, molestie in, auctor in, suscipit a, nisl. Donec at ante. Nam et sapien nec eros
viverra feugiat. Morbi sem. Mauris id metus. Donec feugiat est vel mi. Vestibulum
fringilla. Fusce vel massa. Vestibulum suscipit, est id commodo ullamcorper, justo dolor
fringilla felis, sit amet placerat risus elit condimentum nibh. Ut nulla purus, commodo
vel, ultricies in, gravida sed, nisi. Mauris rhoncus orci ac augue. Cras nunc dui, bibendum
at, egestas vel, mollis nec, massa. Phasellus nonummy accumsan nisl. Nulla sit amet mi.
Etiam sapien lacus, iaculis quis, posuere ut, tristique eget, velit. Pellentesque ut justo sit
amet ligula bibendum euismod. Proin eu magna. Donec vestibulum lacinia quam. In ac

mauris sed metus congue tempor.

Purpose of the Study

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Nulla luctus. Etiam mi
massa, vehicula iaculis, dignissim vitae, vulputate sed, ante. Etiam felis ante, pretium ut,
lobortis nec, consectetuer et, magna. Nulla nec augue. Phasellus gravida volutpat orci.
Vestibulum congue, velit nec porttitor posuere, diam ipsum ultrices tellus, vel fermentum
magna pede sed quam. Fusce quis pede. Phasellus auctor sodales eros. Nam non sapien.

Nulla facilisis magna ut lorem. Etiam pretium, sem vel condimentum lacinia, turpis felis



tristique purus, eu mattis turpis nisl sed purus. Nulla cursus turpis et risus. Praesent
consectetuer dolor vitae ante. Cras venenatis. Maecenas bibendum scelerisque tortor.
Integer dapibus augue eu ante. Sed facilisis, orci vel congue viverra, eros metus dignissim
nibh, a nonummy lacus erat mollis diam.

Aliquam erat volutpat. Fusce bibendum felis eget turpis. Fusce et tellus. Nullam et
augue quis justo tincidunt pharetra. Donec non dui. Suspendisse ligula felis, pulvinar
eget, cursus sit amet, sodales eu, ipsum. Mauris orci. Vivamus tristique porttitor augue.
Maecenas laoreet. Curabitur accumsan, tortor eu bibendum adipiscing, ipsum ipsum
hendrerit lacus, a commodo sem ante consectetuer nisl. Integer aliquet nunc egestas nunc.

Maecenas nec dolor et magna pellentesque ultricies.

Explanation of Research Design

Nulla fringilla, dui scelerisque fringilla commodo, velit turpis convallis ipsum, eu
fermentum orci purus quis risus. Pellentesque leo. Phasellus at nisi et felis tempor
ultricies. Sed posuere. Sed cursus varius turpis. In id diam quis arcu vulputate mollis.
Donec vehicula accumsan diam. Vestibulum sed felis et lacus adipiscing feugiat.
Vestibulum semper urna id justo. Fusce dignissim vestibulum urna. Sed pellentesque,
augue nec auctor suscipit, nisl enim bibendum dui, sed dapibus diam elit nec mauris.
Duis euismod orci sit amet sapien. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit. Nulla hendrerit faucibus dolor. Praesent eu nunc. Sed eu magna. Aliquam quam
purus, convallis faucibus, consectetuer quis, viverra et, neque. Ut nulla purus, commodo
vel, ultricies in, gravida sed, nisi. Mauris rhoncus orci ac augue. Cras nunc dui, bibendum

at, egestas vel, mollis nec, massa.



Nulla sollicitudin augue at orci. Donec eget nulla. Pellentesque pretium dolor quis
sapien. Praesent turpis dui, vulputate ac, laoreet sed, ultricies in, nibh. Maecenas tortor
turpis, molestie in, auctor in, suscipit a, nisl. Donec at ante. Nam et sapien nec eros
viverra feugiat. Morbi sem. Mauris id metus. Donec feugiat est vel mi. Vestibulum
fringilla. Fusce vel massa. Vestibulum suscipit, est id commodo ullamcorper, justo dolor

fringilla felis, sit amet placerat risus elit condimentum nibh.

Delimitations of the Study

Proin interdum sapien. Nam aliquet sollicitudin justo. Vestibulum tincidunt purus
vel nibh. Maecenas semper, massa in consectetuer sodales, leo erat nonummy lacus, vel
luctus turpis orci sed orci. Proin sollicitudin pellentesque ante. Phasellus quis libero. Ut
neque turpis, gravida et, vehicula ut, blandit nec, tortor. Phasellus tincidunt mattis velit.
Fusce odio. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per inceptos
hymenaeos. Maecenas id turpis. Quisque lacinia fermentum tortor. Integer mattis, leo a
hendrerit hendrerit, velit turpis lacinia lectus, id iaculis nibh dolor a tortor. Phasellus
mattis, nibh ut mollis commodo, dui massa accumsan erat, vehicula pretium massa velit
vitae mi. Aenean vel odio. Integer lacinia, diam eu viverra tempus, ligula elit auctor orci,
sed dictum enim sem auctor leo. In hac habitasse platea dictumst. Cras risus. Fusce
sodales. Phasellus nulla mi, pellentesque a, convallis id, porttitor sit amet, pede. Donec

varius ultricies libero. Suspendisse tempor neque eu purus.



Institutional Review Board (IRB) Approval Information

Proin cursus ipsum a velit. Maecenas nec eros. Nulla lacus orci, suscipit at,
sagittis non, interdum nec, elit. Pellentesque dignissim nisl sit amet nisi volutpat facilisis.
Nunc vulputate, lorem vel laoreet scelerisque, dolor risus egestas purus, mattis
fermentum quam tortor eget sapien. Vestibulum posuere lobortis eros. Sed in nulla non
ante venenatis sollicitudin. Integer mollis pede. Cras ante lacus, dignissim in, dictum sit
amet, placerat ullamcorper, est. Integer imperdiet vulputate tellus. Nullam laoreet.

Justification for and Overview of
Methodological Decisions and Their Limits

Fusce sodales. Phasellus nulla mi, pellentesque a, convallis id, porttitor sit amet,
pede. Donec varius ultricies libero. Suspendisse tempor neque eu purus. Nam justo
ipsum, viverra sed, lobortis non, consequat vel, nisl. Sed dui ligula, pretium at, porttitor
quis, consequat id, erat. Fusce at tellus. Duis ut lacus aliquet nisi interdum vulputate.
Integer diam sem, vulputate sed, scelerisque quis, viverra id, nibh. Nunc tristique. Donec
eget magna. Nunc a sem. Maecenas ac tortor et felis eleifend pulvinar. Nunc pulvinar
vulputate arcu. Mauris nonummy, est id hendrerit pharetra, leo purus semper massa, et
tempor ante elit nec elit. Duis enim. Integer a mi. Nunc consectetuer, diam ut tincidunt
placerat, sem elit suscipit ipsum, in bibendum ipsum ante vitae arcu. Etiam commodo
lorem sit amet ante. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.
Suspendisse ipsum. Fusce pharetra diam et nibh. Suspendisse potenti. Morbi eget ipsum a

velit ornare accumsan.
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headings.

— Required

Dragga and Gong’s Editing Process Model

Invention Inventory

Communicative Aim
1. What does the writer perceive 10 be the communlicative aim? |s it Expressive? Referential? Porsussive? Literary?
2, s the communicative aim clearly identified or explained in the text?
3, Are there subordinate sims in the text? If so, what are they? Are thay appropelats for this text?

Audience
1. Who does the writer percsive 1o be the primary audience for this text?
2. Who does the writer percaive to be the secondary audience for this tex1?
3, Has the writer appropriately ansfyzed the primary and secondary audiences according to
®  Level of education?

® Professional experiance?
®  Familiarity with subject?
* Expectations?
o Enthuslasm?
©® Urgency?
® Environment
4, Has the writer imvoked the appropriate sudience?
Information Gathering
1. Has the writer gathered sppropriate Infor ion?
2. Has the writer gothered sutficient information?
3. Are the inf i 7
4. I3 the information plausible?
6. Is the information consistent?
Arrangement Inventory
Varbal-Visual Orientation

1. What doss the writer percelve 1o be the verbalwisual orlentation of the text?
2. Is this orlentation appropriate?

Principles and Diagrams of
1. What is the organization of the di se? Spatial? Chranological? Mierarchical? Categorical?
2. How might the text ba dlagrammed? Line? Circla? Pyramid? Funnel? String of Beads? Braid?
3. Is this organization appropriate 1o the aim of the déscourse? Does it sarve to clarify the information?

4, ks the organizetion sppropriate to the audience of the discourse? Doess it help readers 10 assimilate the information?

Coherence and Coheslon
1. Does the writer establish a chain of given/new information? s this chain achieved through itlon, swbstitution,
or equivalence?
2. Does the writer use sufficient and appropriate trensitions?
3, Doss the writer use p ding and phrasing as v?
4, Does the writer use sufficient and appropriate hesdings? Are the coordinate and subardingts headings clearly and
logically arranged?

B. Does the size, value, and position of headings clearly indicate their degroe of Importance?

12



Style Invemtory

‘Varbal Propriety
V. What s the verbal styls charsctedistics of discourse medium and participation, province, status, and modaling?
. Wt bre the verball style char istles of indiwiduality, dialecs, time, and singulasity?

3. Do the varked seyle charactentstics of discourse medium and participation, provinee, status, and modality dominate

the verbial style characterlitics of individuality, dislect, time, and singuiaring?
4, 1ithe verbal style consistant scros the kexical, grammatical, and machanical kevels of the mr

Wisual Progriaty
1. What are the vlsual siyle cheracteristics of discourss madium and participation, peavines, status, and modality 7
2. What are the visusl style Gharacteristics of individuality, dialect, time, and singularity?
3. Do the visuwal style characterlstics of dissowrse madisin snd participation, province, status, and modality dominate
the visual stybe charscteristios of Individuality, dialect, tima, and singularity?
4. I8 the visual sty consistent across the laxicsl, ar heal, and mechanical levels of the dissowmse?

Delivery Inventory

1. What sre the characteristics of the basic typa design [i.0,, seril/sans serif, x:hedght, Gounters, sscendars and
descandars, thicks and thira, vertical stress|? What retinal varistions of design scews? What is thair significance
|agincintive, salactive, ordered)}

What & the basic point siza of type? What retinal variations of size ocour? What is their significance {selnctive,

ardered, praporticnal)?

3. What is the basic style of type il.z., bakd, italic, underlined, outline, shadow, pasitive/negatiee imagas, chromatic/
achaomatic, upparlower camm]? What retingd variations of styls ocear? What is thair significancs [associative,
selective, ordered, propoional)?

4, What is the basic horizontal and vertical spacing [i.a., ling length, leading, aligrment)? What retinal variations of
spacing cccis? What is their significance | iatied, selective, ordered, propartionad) ¥

llustratians
Tabies

1. What are the typographical characteristics of aach table (ie,, design, sizs, stybe, and spacingd? What retinal varistions
af dusign, size, style, and spacing oceur? What |s their significance {Essociative, salective, ordered, propartionsl |7

2, Wnat are the llustrative characteristics of sach table (2.9, boxing, codor, screensh? What retinal waristions af the
ilhustrative characteristics ocour? What I the significance of the retinsl variaticons [associative, selectlve, ordered,
proportional]?

Figures . .

1. What are the illustrative charactesistics of esch figurn |4, pittarialfnan-pictarial | ? What retinal variations of the
Mlustrstive charactaristies acewr? What |s tha significance of tha ratinal variatians {amaciati, selective, ordered,
propodtion )7

2, Whnan are the typoaraphical characteristics of esch figure (e, design, size, style, and spacing]? What retinal waria-
tlans of design, size, style, and sracing ooour® What s their significancs {associxtive, seloctive, ordared,

propartional]?
3. Do the lllustrative and typographicsl cheractaristics of sach figwre commaunicats or resnforoe 2 single and unifisd
mEaning?
4. Dwoes gach figure ercourage vigwing as oppossd 1o reading? How is this achismsd?
Faga Dasign 2 . .
1. What is the basic paga grid? What retinal varlations of this page grid eseur le.g.. cobumn number, salumn widch,

miargin sizel? What is the significance af the retinal varlations [sssaciative, ssdactive, ardered, propartional] 7

4. Which pagas of the publioation diserve the raades's [nitial stbsntion? the rasders subisequant attention? Why? Do
thase pages solacin this attention? How?

3. Which ilustrations on each page desarve the resder's inftial attantion? the reader's subiegquent attention? Why?
Do thase illustratians solicit this attention? How?

4. Which blacks of typagraphy an sach page deserve the reader’s initial attention? the reacks's sulMequont
attention? Why? Do these blocks of typograghy salicit this attention? How?

Preduction
1. Daas the printing arocass harmanize with the tepogesohy, illustratians, and page dosign?

2. Does the paper harmonize with the typagraphy, (Bustrations, and page design?
3. Does the Toldingbinding prodssss harmenize with the typography, iBugtratiar, and page design?
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Appendix C

Institutional Review Board (IRB) Application and Attachments

Application for Exemption Certification
Clemson University Institutional Review Board (IRB)

http: ey clemson eduTesearch/orcSite/orclR B htm

All research activities mvelving the use of uman participants nmst be reviewed and approved by the Clemson
University Instimitional Feview Board (IRB), umless the IRB deternunes that the research falls mto one or mors of
the categones of exemption established by faderal regulations.

A determmation by the IRB that research 13 exempt does not sbsolve mvestigators from ensunng that the rghts
and welfare of human participants participatng in research activities are protected, and that the methods used and
mformation provided to gain participant consent are appropriate.  Investizators may not sclicit participaton or
begin data collection wntil they have recerved approval from the IRB or wnitten concwrence that the research has
been determined to be exempt.

Exempt applications are processed as received. There is no deadline for submitting exenpt applications for
review. Please allow seven to ten business days for processing.

If you have questions regarding the application process or the review of exsmpt protocols, please contact Laura
Mell, IRB Coordinator, Office of Research Compliance, 223 Brackett Hall, Clemson, SC 29634-3704 (Phone:

864-656-6460: E-mail: ol elemscn adu).
A complete application packet mcludes the following materials (check all that apply):

P4 Exemption Certification Form,

B Recrutment docnments. if applicable (see question # 4).

[ Letter(z) of support, if applicable (s2e question #4).

Bl Survevs, mterview questions, tests, or data collection sheets, if applicable (zee question #3).
<] Informational letter or script, if applicable (see question # ).

The Prmeipal Investigator (PT) may submut this application by e-mal to Lawra Moll (Imoll @ clemson edu) to
qualify the application a5 a signed electronic submission. Altematively, the application may be delivered in paper
form with original signatures to the Office of Fesearch Compliance, 223 Brackett Hall, Clemson, SC 29634-5704,
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Exemption Certification Form

For office use only Protocol Number:

[ ] Validated P | Besearch has been detenmined to be exenpt under category: :
Date: Fesearch may begin as of the date of determination listed below.

[J™ot validated | » | The proposed research does not fall withm the categones elimble for exemption
Submit an spplication for [[] Expedited or [] Full conmuttes review

Comments:
Signature: Date of determination:
®Fesearch Title MAPC Thesis Research entitled "Theorizing the AuthorEditor Relaticnal Dynanue:

(For class projects. include | An Analysis of the Mannscript Beview Process at Clemson University”
course number and ttle)

®Principal Investigator Wame: Dr. Michael Neal Phone: 264-656-6411
] Faculty _ Department: English E-mal:
[0 Other. Please specify. mmeali@clemson edu

. Campus address (toom, bwlding, street address):
A student cannot be the FL 206 Strode Towrer

(] I have completed the

required human  research | Signature: Drate: Fax:

protections framings.

» Co-Investigator Name: Sally Ann Sclhwartz Phone: |
[] Faculty Campus address (room building, street address) or | E-mal:

[ Staff _ mailing address: sschwarniclemson edu
[ Graduste smdent 119-C University Village Drive

E ‘Sﬁﬂ'{im mf!f Cenral, SC 20630
har, Plaase spacify.

O I have completed the

required  human  research | Slgnature: Diate: Fax:
protactions framms.

»Co-Irvestigator Name: Phone:
[] Faculty Campus address (roomy building, street address) or | E-mail:
[] Staff mailng address:

[0 Graduate studsnt
[0 Undergraduate stademnt
[0 Other. Please specify.

[0 I have completed the

requirad ]JJ.u:ca: rassarch 5[gﬂar|_n-e; Diate: Fax:
protections framing.

®Start and end dates Anticipated start date: May 23, 2006 Anticipated end date: May 31, 2006

#Source of funding The student completing the research will fumd it
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If vou check Yes to any of the questions below, wour research is not exempt. Do not complete the exempt
application Submnut an expedited or a firll committes review application

If vou check Mo to all of the questions below, your research may be exempt from IRB continuing review. Please
continue with the exempt application.

Does any part of the research require that participants be decerved? Yes [1 No [H

Will the research expose human participants to discomfort or siress beyond the levels Yes []  No [
encountered in datly life?

Will prisoners, persons incompetent to provide valid consent, pregnant women where Yes []  No [
pregnancy 1s the focus of the research, or femses be participants i the smdy?

The Federal Code [43 CFE. 46 (46.101)] permits research activities in the following six categories to be exempted
from contimung review by the IRB. Please check the exemption category for which you are applying.

Categones of Besearch Activities Exsmpt from Confinming Feview

1. Fesearch conducted in established or commenly secepted sducational settings, mwelving
O nomual educational practices, such as:

2. research on regular and special education instructional stategies, or

b research on the effectiveness of or the companizon ameng mstmctional technigques. curmeula,
or classroom management methods.

Note: The above exsmption is applicable to mentally handicapped individuals enly if the
research involves no changes in the content, location, or procedures of instruction from those
nermually expenienced by the participant.

2. Besearch mwvelving the use of educational tests (cognitive, diagnoestic, aptiide, achievement),
[ survey procedurss, interview procedures o observation of public behavior, unless:

(1). the wformation obtained is recorded in such a mamer that uman participants can be
wdentified directly or through 1dentifiers linked to the participants; and

(1), any diselosure of the Inmman participants’ responses outside the research could reasonably
place the participants at risk of crinunal or civil bability or be damaging to the participants'
financial standimg, employability, or reputation.

MNote: Survey and mterview techmigues which inelude miners are not exengpt. Observation of the
public behavior of mmeors, if the researcher 1s not a participant, 1s exempt.

3. Besearch mwvelving the use of educational tests (cognitive, diagnoestic, aptide, achievement),
O survey procedures, interview procedures, or observation of public behavior that is not exenpt
under Category 2, ift

2. the human participants are elected or appomted public officizls or candidates for public
office, or

b. federal statute(s) require(s) without exception that the confidentiality of the personally
wdentifiable information will be mamtained throughout the research and thereafter.

4. Besearch, involving the collection or study of existing data, documents, records, pathologieal
O specimens, of diagnostic specimens, if these sources are publicly available or if the information
15 recorded by the investigator in such a manner that participants cannet be identified directly or
throngh identifiers linked to the partieipants.

Note: Teo gqualify for dus exemption the data, decuments, records, or specimens nmst be in
existence hefore the project bezins.
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