
 
 

 

 

Updating Contact Information and Beneficiary Information 

in the PEBA MyBenefits Portal 

 

Updating Your Contact Information 

1) Go to the PEBA MyBenefits portal and log in.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://mybenefits.sc.gov/mybenefits/authentication/checkBrowser.do


 
 

2) Once logged in, select the “Make A Change” tab to update your Contact Information.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3) A menu will pop up. Select the “Contact Information” option from the drop-down menu to 

be directed to the Contact Information page. 

 

 

 

 

 

 

 

 

 

 

 



 
 

4) From the Contact Information page you can update or edit your contact information. Select 

“Next” at the bottom of the screen to confirm any changes to your contact information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

5) Having selected, “Next” you will be directed to the Summary of Intent page to confirm any 

changes to your contact information. Select “Apply” at the bottom of the screen to confirm 

your changes and electronically sign the document. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Updating Your Beneficiary Information 

1) Go back to your Summary of Benefits Page and select “Make A Change.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2) Once the menu pops up, select the “Beneficiary” option from the drop-down menu to be 

directed to the Beneficiary page. 

 



 
 

3) From the Beneficiary page, you can make updates or change your beneficiary information. 

Select “Next” at the bottom of the page to confirm your changes. You will then be directed 

to the Summary of Intent page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

4) From the Summary of Intent page, you can confirm your beneficiary changes, which will be 

listed under the Beneficiary section. Select “Apply” at the bottom of the page to confirm 

your changes and electronically sign this document. 

  

 


