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<% HUMAN RESOURCES

THE LANGUAGE USED IN THIS DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT BETWEEN THE EMPLOYEE AND THE AGENCY. THE DOCUMENT DOES
NOT CREATE ANY CONTRACTUAL RIGHTS OR ENTITLEMENTS. THE AGENCY RESERVES THE RIGHT TO REVISE THE CONTENT OF THIS DOCUMENT, IN WHOLE OR IN
PART. NO PROMISES OR ASSURANCES, WHETHER WRITTEN OR ORAL, WHICH ARE CONTRARY OR INCONSISTENT WITH THE TERMS OF THIS PARAGRAPH CREATE
ANY CONTRACT OF EMPLOYMENT.

Position Type Quick Reference Matrix

This matrix illustrates the state- and University-sponsored programs for which a faculty or staff member in a certain position
type may be eligible. A v identifies programs for which an employee in the indicated position type might be eligible, while an
x indicates ineligibility. Eligibility is not solely determined by position type. Faculty and staff members must adhere to all
program terms and conditions. This matrix assumes the faculty or staff member occupies a position with 30 or more standard
hours per week.

STAFF: FACULTY: STAFF: STAFF: FACULTY: FACULTY:
Topic Full-Time Full-Time Time- Limited (TLP) & | Temporary Time- Limited (TLP) & Temporar (TiVIP)
Equivalent (FTE) Equivalent (FTE) Temporary Grant (TGP) (TMP) Temporary Grant (TGP) porary
Benefits Programs
State Health Insurance Package v v v v v v
Non-State Insurance Package v v v v v v
State Retiree Insurance Package v v v X v X
State Retirement Plans v v v v v v
Supplemental Retirement Programs v v v v v v
12-month: v/ TLP: v v only
Annual Leave v X X
9-month: X TGP: X 12-mo TLPs
A L p i TLP: v/ v on|y
nual beave Fayol v v TGP: X X 12-mo TLPs X
Bonus Annual Leave Accruals v v X X X X
Possible Use of Annual Leave Payment in v v TLP: v/ v only
Retirement Benefit Estimate TGP: x X 12-mo TLPs X
Requesting the Use of More Than 30
Days of Annual Leave in Calendar Year v 4 X X X X
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STAFF: FACULTY: STAFF: STAFF: FACULTY: FACULTY:
Full-Time Full-Time Time- Limited (TLP) & | Temporary Time- Limited (TLP) & Tempora (TMP)
Equivalent (FTE) Equivalent (FTE) Temporary Grant (TGP) (TMP) Temporary Grant (TGP) porary
TLP: v/ TLP: v/
Sick Leave v v X X
TGP: X TGP: X
Sick Leave Payout X X X X X X
TLP: v/ TLP: v/
Family Sick Leave v v X X
TGP: X TGP: X
Possible Use of Sick Leave Balance in TLP: v/ TLP: v/
; e 4 4 X X
Retirement Benefit Estimate TGP: X TGP: X
TLP: X TLP: X
Grant Personal Leave X X X X
TGP: v/ TGP: v/
TLP: X TLP: X
Grant Personal Leave Payout X X X X
TGP: v/ TGP: v/
Possible Use of Grant Personal Leave X X X
Balance in Retirement Benefit Estimate X X X
TLP: v/ TLP: v/
Leave Transfer Program (Leave Pool) v v X X
TGP: X TGP: X
-mo: v
912 m: I 12-mo: v/ 12-mo: v/
Paid University Holidays v ~mo: FoTiow 4 X 9-mo: Follow 9-mo: Follow
Academic . .
Academic Calendar Academic Calendar
Calendar
Family Medical Leave Act (FMLA) v v v v v v
Paid Parental Leave v v X X X X
Other Leave Programs v v v v v v
Employee Assistance Program v v v v v v
Employee Tuition Assistance v v v X 4 X
Voluntary Incentive Programs v v X X X X
PerksCard v v v v v v
TicketsatWork v v v v v v
Earned Service
State Retirement Earned Service v v v v v v
Earned State Service v v X X X X
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STAFF: FACULTY: STAFF: STAFF: IO DD FACULTY:

. . .. Time- Limi TLP
Topic Full-Time Full-Time Time- Limited (TLP) & Temporary ImeTe;:r;ct)?gr; Gra)ngt‘ Temporary
(TMP)

(TGP)

Equivalent (FTE) Equivalent (FTE) Temporary Grant (TGP)  (TMP)

v
v
v
v
v
v

Compensation

State Mandated Increases

Performance Bonuses

Incentive Bonuses

Performance Increases

Award Programs

Overtime/Compensatory Time for
Nonexempt Employees

Performance Management, Discipline,
and Grievance

NIANENENENEN
NIRNENENENE
SN VT I N S
NIANENENENE
AN S RN I S

Performance Management v v Optional Optional Optional Optional
Discipline v v v v v v
Grievance v v X X X X

Reduction in Force v X X X X X
Workers’ Compensation v v v v v v
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Position Type Guidance for Employees — Transitioning Between Positions

Transitioning from a Temporary Position (TMP) to a Time-Limited Position (TLP)*

This document illustrates which state- and University-sponsored programs an employee in a Temporary Position (TMP) will or
will not keep when transitioning to a Time-Limited Position (TLP). Eligibility is not solely determined by position type. Faculty and
staff must adhere to all program terms and conditions. This document assumes the faculty or staff member transitioning
between positions is and will remain in a position with 30 or more weekly standard hours and transfers with no break in service.
Each employee’s individual benefit details are available on their personalized benefits webpage.

Benefit Program

Temporary (TMP)

!

Time-Limited (TLP)

State Health Insurance Package Eligible — Eligible No break in coverage, if already enrolled.
Non-State Insurance Programs Eligible — Eligible No break in coverage, if already enrolled.
State Retiree Insurance Package Eligible — Eligible
State Retirement Plans Eligible — Eligible Employee remains in current plan
State Retirement Earned Service Eligible — Eligible
Earned State Service Not Eligible — Not Eligible
Supplemental Retirement Programs Eligible — Eligible
Annual Leave Not Eligible — Eligible* *For 12-month appointments
Annual Leave Payout Not Eligible — Eligible
Bonus Annual Leave Accruals Not Eligible - Not Eligible
Annual Leave Over 30 Days Not Eligible - Not Eligible
Sick Leave Not Eligible = Eligible
Sick Leave Payout Clemson employees are not eligible for sick leave payout.
Family Sick Leave Not Eligible — Eligible
Leave Transfer (Pool) Program Not Eligible — Eligible
Paid University Holidays Not Eligible — Eligible* *For 12-month appointments
Family Medical Leave Act (FMLA) Eligible — Eligible
Paid Parental Leave Not Eligible - Not Eligible
Other Leave Programs Not Eligible — Eligible* *Conditions apply
Employee Assistance Program Eligible —> Eligible

— Denotes No Change Between Positions

— Denotes Change Between Positions
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Benefit Program Temporary (TMP) — Time-Limited (TLP) Notes
Employee Tuition Assistance Program Not Eligible — Eligible
Voluntary Incentive Programs Not Eligible — Not Eligible
PerksCard Eligible — Eligible
TicketsatWork Eligible — Eligible
Earned State Service Not Eligible — Not Eligible
Compensation Temporary (TMP) — Time-Limited (TLP)
State Mandated Increases Not Eligible — Not Eligible
*TMP positions may be eligible, IF an exception is approved.
Annual Compensation Plan Not Eligible* — Eligible** **TLP positions are eligible, IF approved in an annual
compensation plan.
Incentive Bonus Eligible* — Eligible* *If approved in an annual compensation plan.
Performance Increase Eligible* — Eligible* *If approved in an annual compensation plan.
Award Programs Not Eligible* — Eligible* *TMP positions may be eligible, IF an exception is approved.
Overtime Eligible - Eligible

Performance Management, Discipline

Temporary (TMP)

Time-Limited (TLP)

and Grievance

Performance Management

Highly Recommended*

Highly Recommended*

*Not required.

—=
Discipline Eligible — Eligible
Grievance Not Eligible - Not Eligible

Reduction in Force Not Eligible - Not Eligible

*The TLP column may be used as a reference for temporary grant positions (TGPs) in all areas except leave benefits: TGPs accrue only grant
personal and are not eligible to participate in the University’s Leave Transfer (Pool) Program.

— Denotes No Change Between Positions

— Denotes Change Between Positions
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Transitioning from a Time-Limited Position (TLP)* to a Full-Time Equivalent (FTE) position

This document illustrates which state- and University-sponsored programs an employee in a Time-Limited Position (TLP)* will
or will not keep when transitioning to a Full-Time Equivalent (FTE) position. Eligibility is not solely determined by position type.
Faculty and staff must adhere to all program terms and conditions. This document assumes the faculty or staff member
transitioning between positions is and will remain in a position with 30 or more weekly standard hours and transfers with no
break in service. Each employee’s individual benefit details are available on their personalized benefits webpage.

Benefit Program Time-Limited (TLP) Full-Time Equivalent (FTE)
State Insurance Health Package Eligible - Eligible No break in coverage, if already enrolled.
Non-State Insurance Programs Eligible - Eligible No break in coverage, if already enrolled.
State Retiree Insurance Package Eligible — Eligible
State Retirement Plans Eligible — Eligible Employee can elect a new plan.
State Retirement Earned Service Eligible — Eligible

Earned state service time is defined as total employment defined in
years, months, and days in which an employee has occupied an FTE

E d State Servi Not Eligibl — Eligibl
amne ate service ot Eligible igible position, including part-time service. For questions about time spent
previously in an FTE state position, contact OHR.
Supplemental Retirement Programs Eligible — Eligible
*For 12- h i . Empl ferring f TLP to FTE
Annual Leave Eligible* . Eligible* or month appointments. Employees transferring from to

transfer their annual leave balance to the new position.
Annual Leave Payout Eligible — Eligible Working state retirees are not eligible.

Bonus annual leave accruals are based on earned state service time,
defined as total employment time in which an employee has occupied

Bonus Annual Leave Accruals Not Eligible - Eligible an FTE position. Time spent in a TLP does not count toward bonus
annual leave accruals.
Possibly Use Annual Leave Payment in Eligible . Eligible *For SCRS Class Il members
Retirement Benefit Estimate
Annual Leave Over 30 Days Not Eligible — Eligible
Sick Leave Eligible . Eligible Employees trarTsferring froma TLP to F.TE positio.n.will transfer their
sick leave balance to their new position.
Sick Leave Payout Clemson employees are not eligible for sick leave payout.
Possibly Use Sick Leave Balance in . . *For SCRS Class Il members
Retirement Benefit Eligible - Eligible
Family Sick Leave Eligible — Eligible
— Denotes No Change Between Positions /\ Denotes Transition Event — Denotes Change Between Positions
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Benefit Program Time-Limited (TLP) —  Full-Time Equivalent (FTE)
Leave Transfer (Pool) Program Eligible — Eligible
Paid University Holidays Eligible* — Eligible* *For 12-month appointments.
Paid Optional Holiday Eligible* — Eligible* *For 12-month appointments when included in the holiday schedule.
Family Medical Leave Act (FMLA) Eligible — Eligible
Paid Parental Leave Not Eligible — Eligible
Other Leave Programs Eligible* — Eligible *Conditions apply.
Employee Assistance Program Eligible — Eligible
Employee Tuition Assistance Program Eligible — Eligible
Voluntary Incentive Programs Not Eligible — Eligible
Perks Card Eligible — Eligible
TicketsatWork Eligible — Eligible
Earned State Service Not Eligible — Eligible
Compensation Time-Limited (TLP) —  Full-Time Equivalent (FTE)
State Mandated Increases Not Eligible - Eligible
Annual Compensation Plan Eligible* — Eligible *If approved in an annual compensation plan.
Incentive Bonus Eligible* — Eligible* *If approved in an annual compensation plan.
Performance Increase Eligible* — Eligible* *If approved in an annual compensation plan.
Award Programs Eligible — Eligible
Overtime Eligible — Eligible
Performance Management, Discipline . . . . .
and Grievance Time-Limited (TLP) Full-Time Equivalent (FTE)
Performance Management Highly Recommended* | v Required *Not required.
Discipline Eligible — Eligible
Grievance Not Eligible — Eligible
Reduction in Force Not Eligible — Eligible

* The TLP column may be used as a reference for temporary grant positions (TGPs) in all areas except leave benefits: TGPs accrue only grant
personal leave and are not eligible to participate in the University’s Leave Transfer (Pool) Program.

— Denotes No Change Between Positions /\ Denotes Transition Event — Denotes Change Between Positions
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Transitioning from a Full-Time Equivalent (FTE) position to a Time-Limited Position (TLP)

This document illustrates which state- and University-sponsored programs an employee in a Full-Time Equivalent (FTE)
position will or will not keep when transitioning to a Time-Limited Position (TLP). Eligibility is not solely determined by position
type. Faculty and staff must adhere to all program terms and conditions. This document assumes the faculty or staff member
transitioning between positions is and will remain in a position with 30 or more weekly standard hours and transfers with no
break in service. Each employee’s individual benefit details are available on their personalized benefits webpage:
https://www.clemson.edu/human-resources/benefits/new-hire/index.html.

Benefit Program ‘ Full-Time Equivalent (FTE) ‘ —  Time-Limited (TLP)

State Health Insurance Package Eligible - Eligible No break in coverage, if already enrolled.

Non-State Insurance Programs Eligible - Eligible No break in coverage, if already enrolled.
State Retiree Insurance Package Eligible - Eligible

State Retirement Plans Eligible - Eligible Employee remains enrolled in current plans.
State Retirement Earned Service Eligible - Eligible
Supplemental Retirement Programs Eligible - Eligible
Annual Leave Eligible* — Eligible* *For 12-month appointments.
Annual Leave Payout Eligible A Eligible Balance of annual leave is paid at the time of transition.
Bonus leave accrual rates are established under the FTE position.
Bonus Annual Leave Accruals Eligible A Not Eligible Accrued annual leave balances are paid out at the time of transition and
leave balances will restart. TLPs are not eligible for bonus leave accruals.
Annual Leave Over 30 Days Eligible — Not Eligible
Sick Leave Eligible A Eligible Employee forfeits sick leave balance at the time of transition.
Sick Leave Payout Clemson employees are not eligible for sick leave payout.
—
Family Sick Leave Eligible - Eligible
Leave Transfer (Pool) Program Eligible - Eligible
Paid University Holidays Eligible* — Eligible* *For 12-month appointments.
Paid Optional Holiday Eligible* — Eligible* *For 12-month appointments when included in holiday schedule.
Family Medical Leave Act (FMLA) Eligible - Eligible
— Denotes No Change Between Positions /\ Denotes Transition Event — Denotes Change Between Positions
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Benefit Program Full-Time Equivalent (FTE)) — Time-Limited (TLP)
Paid Parental Leave Eligible — Not Eligible
Other Leave Programs Eligible - Eligible* *Conditions apply.
Employee Assistance Program Eligible - Eligible
Employee Tuition Assistance Program Eligible - Eligible
Voluntary Incentive Programs Eligible — Not Eligible
PerksCard Eligible - Eligible
TicketsatWork Eligible - Eligible
Earned State Service Eligible - Not Eligible
Compensation Full-Time Equivalent (FTE) | — Time-Limited (TLP)
State Mandated Increases Eligible — Not Eligible
Annual Compensation Plan Eligible - Eligible* *If approved in an annual compensation plan.
Incentive Bonus Eligible* — Eligible* *If approved in an annual compensation plan.
Performance Increase Eligible* — Eligible* *If approved in an annual compensation plan.
Award Programs Eligible - Eligible
Overtime Eligible - Eligible
Performance Management, Discipline . . . ..
and Grievance Full-Time Equivalent (FTE) Time-Limited (TLP)
Performance Management Required = Recol—rri:rgnhelﬁded* “Notrequired.
Discipline Eligible - Eligible
Grievance Eligible — Not Eligible
Reduction in Force Eligible - Not Eligible

*The TLP column may be used as a reference for temporary grant positions (TGPs) in all areas except leave benefits: TGPs accrue only grant
personal leave and are not eligible to participate in the University’s Leave Transfer (Pool) Program.

— Denotes No Change Between Positions /\ Denotes Transition Event — Denotes Change Between Positions
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