
Kronos 8.1 Quick Reference Guide

Request Time Off

Before:

NEW:

Clemson University has upgraded our Kronos 
system to be compliant with operating in a 
Flash-free environment. The login link is still 
clemson.kronos.net. Employees will still login 
with the same username and password. Most 
changes were minimal, but this Quick Reference 
guide will help you navigate the upgraded 
system.
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Before:

Request Time Off

• Duration is now called Time Unit

• Length is now called Daily Amount

• The Submit button location has changed

NEW:
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Supervisors and Timekeepers: Getting to 
Request Time Off for Yourself

NEW:

Beside your Role Tab, click the 
+ sign to open available options

Choose My Information

Before, you would go to the Workspace carousel in the top 
right and click on My Information
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Supervisors and Timekeepers:  Managing 
Time Off Requests

Before:

NEW:

The “Time Off” and “Submitted” boxes are on the far left 
and the “Date Range” and “…Please Select a Query” boxes 
have moved to the far right
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Before: 

After selecting an employee, the options to manage the 
request were buttons in the center of the screen

NEW:

The buttons are now icons and are located to the far left
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Approving the Request for Time Off: Visual 
Comparison

Before:

NEW:
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