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Visit Clemson.kronos.net. Recommended browsers include Chrome, Firefox, Internet

Explorer, and Safari.
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Enter your Clemson username (without @Clemson.edu) in the User Name field and your Clemson

password in the Password field.

Click the arrow or press enter on the keyboard to login.
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ﬂ Click Mandatory Furlough at the top of the Menu options on the right side.
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H View furlough information for each employee you supervise on the Mandatory Furlough Information

screen.
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Mandatory Furlough Information Loaded 10:46AM  Week to Date - All Home and Transferred .| ¥
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Select Al Column Filter Timekeeping  Approval Schedule Refresh Share
Rows Selection
Person Name Employee Number Budget Center Dept Assigned Current Furlough Future Furlough Furlough Balance
Manager Taken Taken Should Be 0
on Dec 31
BO18 5337 15:00 15:00
BO18 5337 37:30
BO18 5337 45:00 45:00
BO18 5337 37:30 37:30
BO18 5337 22:30 22:30
BO18 5337 21:54 22:30
B018 5337 45:00
BO18 8337 22:30
BO18 5337 52:30 52:30
BO18 5337 730 37:30 37:30
12 7:30 375:00

C

LEMSO

Vv E R S I T ¥




@

Viewing Furlough Information for a Pre-Defined Time Period

Select the “Week to Date” drop down on the top of the Lontes 21990 e B @ (swcrem
dashboard to change the pre-defined time period (i.e. Current o
Pay Period, Next Pay Period, etc.). et Secase e -
ﬁs:g": Next Schedule Period qu':mwgh
‘ After Next Schedule Period \
This is will show furlough information based on the pre-defined v
time period selected for the employee(s) you supervise . v o Tosy

McClain, arp YesterdayToday.Tomorrow
Vesteraay pius 6 days
POUMEr= A |20 days

Shivar, William

Viewing Furlough Information for a Specific Time Period

Select the Calendar Icon to the right of the drop down e W::;D;:es L
Start Date: =
Enter a Start Date and End Date (i.e. 09/01/2020 to o Dot —
12/31/2020) to view furlough information for a specific period | —
of time. | Cacee] Lo
Gowan, James D
Select Apply.
This is will show furlough information based on the specific time
period identified for the employee(s) you supervise .
Mandatory Furlough Information = Loaded 1:45PM | 9/01/2020-12/31/2020, . |« | [ 5% Direct Reports | = | | Edit
Ex fix vV & o8 B Y- | B o &
Segzﬁ;\u Sc;élémw Filter People  Timekeeping Accruals Approval Schedule Refresh Share
Person Name Employee Number ~ Budget Center Dept Assigned Current Furlough Future Furlough  Furlough Balance | =
Manager Taken Taken Should Be 0
on Dec 31
BO18 5337 0:00
BO18 5337 730 37:30
BO18 5337 0:00
BO18 5337 730 0:00
BO18 5337 730 0:00
B018 5337 718 0:36
B0O18 5337 45:00
BO18 5337 0:00
B018 5337 15:00 000 |«
11 52:18 83:06

Note: For instructions on reviewing and approving specific furlough time-off requests for the
employee(s) you supervise, access the Approving Timecards for Supervisors (PDF) job aid
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https://media.clemson.edu/humanres/payroll/Kronos/site/Approving_Timecards_for_Supervisors_0801919.pdf?_ga=2.223133266.857318854.1600192184-63631967.1598033411
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