
 
 

Interfolio for Faculty Hiring Training 
 

The Office of Human Resources (OHR) has made the strategic decision to purchase Interfolio, a 
faculty-specific recruitment tool that works with hundreds of institutions. Interfolio built its 
recruitment tool to support the real workflows of higher education, and Interfolio currently 
manages more than 600,000 scholar’s credentials, secures over a million confidential letters of 
recommendation, and has delivered more than seven million recruitment documents. 
 
This system will be used for future faculty searches. Interfolio will provide improvements in the 
hiring process such as: 

 Consolidated access to all applicant’s application documents 

 No need to fill out an Applicant Tracking Sheet 

 No more EEO request forms  

 Easily pull multiple reports through Interfolio 

 You can clearly tell when an application is complete 
 
Outlined in the following pages is a guide to assist you as you complete the training. 
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2) Each applicant will be prompted to answer the 
EEO questions within the application 

 

3) All applications will then be reviewed within 
Interfolio 

 



 
 

 
 
 
 
 

 
 
 
 

 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 

4)  A committee member will add a label to each applicant 
that does not meet the minimum requirements that says 

“Does Not Meet” 
 

5)  Once applications have been reviewed and decisions have been 
made, committee members will use the status field to mark 

applicants as interview or hire before they are put into PeopleSoft. 
At this time, anyone who was labeled “Does Not Meet” should 

have their status changed to “Does Not Meet.” 
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If you choose not to use Interfolio, you will continue to follow the 
current process, but note in the Tiger Talent request “do not 

receive through Interfolio.” 


