
How to Change Your Military or Veteran Status: 

Are you an active military member or a veteran employee?  

If you are active military – email hrjob@clemson.edu  

If you are a veteran – Use the following steps to self-identify through the HR Self-Service system:

1. Go to Clemson.edu/careers/

2. Click the Menu button in the top right corner

3. Select “HR Self Service” in the menu bar
4. If prompted, log in using your CU Username and Password

mailto:hrjob@clemson.edu


5. From the Home screen, click "Personal Details."

6. From the side menu, click “Veteran Status”

Read the items carefully and select which category you identify with. Click “Submit” in the 
bottom left when finished. Please note:
 The definitions of the protected veteran classes are provided. If you fall into one or more 

of these classes, please select the first bullet and check which class/classes.

 If you do not wish to identify which protected veteran class you are, select the 2nd 
option.

 If you are a veteran but are not in a protected class, please select the third bullet.



,.. Definitions 

This employer is a Government contractor subject to the Vietnam Era Veterans' Readjustment Assistance Act of 1974, as 
amended by the Jobs for Veterans Act of 2002, 38 U.S.C. 4212 (VEVRAA), which requires Government contractors to take 
affirmative action to employ and advance in employment: (1) disabled veterans; (2) recently separated veterans; (3) active 
duty wartime or campaign badge veterans; and (4) Armed Forces service medal veterans. These classifications are defined as
follows: 

, A "disabled veteran· is one of the following: 

• a veteran of the U.S. military, ground, naval or air service who is entitled to compensation (or who but for the receipt of 
military retired pay would be enlttled lo compensation) under laws administered by the Secretary of Veterans Affairs; or 

• a person who was discharged or released from active duty because of a service-connected disability. 

• A "recently separated veteran• means any veteran during the three-year period beginning on the date of such veteran's 
discharge or release from active duty i1 the U.S. military, ground, naval, or air service. 

• An •·active duty wartime or campaign badge veteran" mean!! a veteran who ,erved on active duty in the U.C. milrtary, 
ground, naval or air service during a war, or in a campaign or expedition for which a campaign badge has been authorized 
under the laws administered by the Department of Defense. 

, An "Armed Forces service medal veteIan" means a veteran who, while serving on active duty in the U.S. military, ground, 
naval or air service, participated in a United States military operation for which an Armed Forces service medal was 
awarded pursuant to Executive Order 12985. 

Protected veterans may have addttional rights under USERRA- the Uniformed Services Employment and Reemployment 
Rights Act. In particular, if you were absent from employment in order to perform service in the uniformed service, you may be 
entitled to be reemployed by your employer in the position you would have obtained with reasonable certainty if not ior the 
absence due to service. For more information, call the U.S. Department of Labor's Veterans Employment and Training Service 
(VETS), toll-iree, al 1-866-4-USA-DOL. 

Self-Identification 

As a Government contractor subject to VEVRAA, we are required to submit a report to tile Untted States Department oi Labor 
each year identifying the number of our employees belonging to each specified "protected veteran" category. If you believe 
you belong to any of the categories of protected veterans listed above, please indicate by selecting the appropriate option 
below. 

0 I belong to the following classifications of protected veterans (choose all that apply): 

Disabled Veteran 

Recently Separated Veteran 

Active Duty Wartime or Campaign Badge Veteran 

Am1ed Forces Service Medal Veteran 

0 I am a protected veteran, but I choose not to self-identify the classif ications to which I belong. 

t,!] I am NOT a protected veteran. 

0 I am NOT a veteran. 

Military Discharge Date ,_I ___ _,lr>U 




