
Presented by:

Joey Allen, Technology Services Specialist

Proposal for



Equipment Listing

Model:  

Serial:   

Tag #:  

Install Date: 



Floor Map:



Needs Requirements:

• Network Scanning & Network Printing

• Color Printing and Copying

• Automatic Document Feeder

• Letter and Legal Paper Size Support



Existing Estimated Average CPP Service & Supply Expense:



Option 1:
 

New IM
• Speed:

• Network Scanning to Email

• Network Printing in B&W and Color

• Paper Drawers + ByPass Tray

Purchase:  $  including estimated sales tax
Lease:  $ per year for 5 years including estimated sales tax

• Includes estimated sales tax
• $1.00 purchase option at end of 5 years

• Reflects 8% discount from State of South Carolina contract

Service & Supplies Including Toner, Drum, Developer, and Staples:
• .       per B&W page
• .       per Color page
• Reflects 20% discount from State of South Carolina contract
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Estimated CPP Service & Supply Expense Savings:



Option 2:

New IM
• Speed:      

• Network Scanning to Email

• Network Printing in B&W and Color

• Paper Drawers + ByPass Tray

Purchase:  $  including estimated sales tax
Lease:  per year for 5 years including estimated sales tax

• Includes estimated sales tax
• $1.00 purchase option at end of 5 years

• Reflects 8% discount from State of South Carolina contract

Service & Supplies Including Toner, Drum, Developer, and Staples:
• .        per B&W page
• .         per Color page
• Reflects 20% discount from State of South Carolina contract

Page 8 of [#]



Estimated CPP Service & Supply Expense:
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PO Requisition Step 1:

From Workday, click on Requisitions from the Procurement icon, then “Start Requisition”



PO Requisition Step 1:
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Fill out the Non-Catalog Request, Year ONE use Spend Category Lease, Equipment (SC0156)



PO Requisition Step 1:
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Fill out the Non-Catalog Request, Years 2-5 use appropriate FY Spend Category Future Year Allocation, 

then Add to Cart.



Step 2:  Once approved, the PO will show 5 lines
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