Timeline and Supplier’s View of the New Supplier Registration
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This is a snapshot of the what the supplier sees:

1. Campus fills out the Supplier Request Form which is routed to a buyer in Procurement
and Business Services for approval. Supplier does not see this.

My Supplier Requests

SharkTank, Inc. Review and Complete BPrint Request | History 7
Template Supplier Request @ Potential matching suppliers have been found in your network based on information given. Click here to view the list of potential matching suppliers.

Request Status  Incomplete

+ Required fields complete
Instructions

Questions v Section Progress
supplier/individual Over.., »  Instructions © o Required fields
Additional Details v Questions L] Required fields complete
Supplier/Individual Overview [~] Required fields complete
Review and Complete
Additional Details [

Required fields complete

Supplier Request Workfl...
Certification

| certify that the statements and information in this request are true and correct to the best of my knowledge and belief.

* Required

¢ Previous Complete Request



2. Once it is determined there is a need for this new supplier, the Supplier Relationship
Manager invites the supplier to register. This is the email that the supplier sees.

LEMS()N Suppher

I V E R S

Invitation from Clemson University Supplier Portal

Dear SharkTank, Inc.,

Clemson University is inviting you to register as a potential supplier for our eProcurement system. Our supplier
network is a best-in-class Supplier Registration and eProcurement system hosted by Jaggaer (formerly
SciQuest).

Becoming a supplier is free, easy and it only takes a few minutes to join. By selecting the "Register Now" button
below, you will be routed to a secure website to complete the registration process. Upon successful completion
of your registration, you will have access to your supplier profile where you can add and update additional details
about your organization, invite colleagues to become users in your site, and more.

Register Now

Thank You,
Clemson University Procurement and Business Services

If you have questions, please contact:
Sherry Williams

Supplier Relationship Manager
supplier@clemson.edu
864-656-6179



3. The Supplier clicks “Register Now” in the previous screen shot and is directed to the
Supplier Portal and the Registration checklist:

S & https:/fsolutions.sciquest.com/apps/Router/RegistrationChecklist?AuthToken=0%3AAES2%23CGCA4SuFNYyiiomOmWDF B e e 1| | Q search

3 :L,EMS(?N Supplier Portal

V E R S

Registration Checklist Welcome to Supplier Registration e -
Registration FAQ Before you begin the registration process you will need the following:
Registration Tutorial * Electronic Copy of Current Tax Documents

# Domestic Suppliers provide a W-S

# International Suppliers provide a W-8
* Tax |D Number
* Payment Infermation

# Paymode (Domestic)

@ TigerPay (Individuals)

@ Wire (International)
* Contact Information

This secure system allows our invited business partners access !

® Create a registration and maintain an online profile

* Add and update business information, including addresses and contacts
* Enroll in payment programs, such as direct deposit

* Upload insurance and diversity certfications

The status of your registration can be tracked on the left of the screen. A green check mark indicates the required fields in
a section are complete. You may complete the sections in any order. If any data is incorrect or incomplete, the errors will
be listed at the top of the Certify & Submit section.

Once you have successfully submitted your registration, & profile will be created. You may wpdate it at any time by clicking
on the appropriate section name, making the necessary changes and return to the Certify & Submit screen to resubmic
your profile.

Please note that it is the preparer's responsibility to ensure information is accurate and current. Knowingly providing false
information may result in disqualifying you or your cempany from doing ousiness with the Clemson University.

For a step-by-step guide on completing your registration, view this short video.
Note: For suppliers that are Individuals/Sole Proprietors and operate under thelr own names, the proper format for

entering their Legal Company Name is "Last name, First name.” Example: Smith, John. As there can be many payees
with the same first and last name, please include your middle initial after your first name (i.e., Smith, John J.).

For additional help, click the ? icon on each page.

CONTINUE WITH REGISTRATION

Please contact Sherry Williams (Supplier Relationship Manager) at supplier@clemson.edu or +1 864-656-6179 for assistance.
AGGASR~



4. Once the supplier clicks “Continue with Registration”, the supplier will be directed to
the Supplier Portal to create an account.

& https://solutions.sciquest.com/apps/Router/SupplierRegistrationZAuthToken=0%3AAES2%23CKXLdz0s B e e o
CLEMSON
*
» JIN Supplier Portal
U N I vV E R S I T Y
Supplier Registration Registration Tutoria s

To begin your registration, please complete this page and cick "Create Account”. You will be directed to
the Clemson Supplier Managerment Portal to enter your information.

Thark you for expressing an interest in doing business with Clemsan University. Clermson values the
quality of its suppliers and the strength of its collaborative partnerships. The departments of Business
Services work in tanderm with university suppliers Lo provide professional, respensive, and quality
goods and services in suppert of the Clemsen University academic, research, social and econamic
Eoals.

‘fou are reguired 1o complete and submit this online application before you can be authorized 1o
tonduct business with the university, You will receive confirmation once your application has been

processed. This application collects pertinent tax and business infermation that are necessary for
ersuring compliance with university and federal polices.

Your Contact Info

A
arme

- *
First Name: Las

Joe Sharktank Title

Phione Nuriter
8645555555 ext

international phane nurnbers rmust begin with +

referre Time Zane *

EDT/EST - Eastern Standard Time (US/Eastern) v

Your Login

Ermail * Canfirm Email

Joe@sharklank.com joe@sharklank.com

Passwoed * Ao Erter Pessmard

e - rerran -
*

Accournt Rescavery Questior

What was the name of your elementary schoal? v

2 *
Answer Canfirm Answer

Please contact Sherry Willlams (Supplier felationship Manager) at suppeniiclemsan.edu or +1
BE4-656-6179 for assistance. AGGASR-



5. Once the supplier clicks “Create Account”, the supplier will be directed to the Supplier

Registration welcome page where they begin the supplier registration by entering their
Legal Company Name.

& https://solutions.sciquest.com/apps/Router/SupplierWelcome?CustOrg=Clemson&supplierlD=1000803797&tmstmp=1E B e e @

CLEM SKW\Y Supplier Portal

UNITVERTSIT

2 Registration Manage Registration Profile

SharkTank, Inc. Welcome to Supplier Registration
Change Supplier

Registration In Progress for: Before you begin the registration process you will need the following:

Ao H i e i » Electronic Copy of Current Tax Documents

0 of 8 steps complete o Domestic Suppliers provide a W-9
o International Suppliers provide a W-8
* Tax ID Number
« Payment Information
o Paymode (Domestic)
o TigerPay (Individuals)
o Wire (International)
« Contact Information

Welcome
Company Overview

Business Details

Addresses This secure system allows our invited business partners access te:
Contacts = Create a registration and maintain an online profile
* Add and update business information, including addresses and contacts
Diversity * Enroll in payment programs, .such as d\rgcl deposit
* Upload insurance and diversity certifications
Insurance

The status of your registration can be tracked on the left of the screen. A green check mark indicates the required fields in a section are complete. You may complete
the sections in any order. If any data is incorrect or incomplete, the errors will be listed at the top of the Certify & Submit section.
Payment Information

Once you have successfully submitted your registration, 2 profile will be erested. You may update it at any time by dicking on the apprepriate section name, making

Tax Information the necessary changes and return to the Certify & Submit screen to resubmit your profile,

Certify & Submit Please note that it is the preparer's responsibility to ensure information is accurate and current. Knowingly providing false information may result in disqualifying you

or your company from doing business with the Clemson University.

For a step-by-step guide on completing your registration, view this short video.
Registration FAQ | View History

Note: For suppliers that are Individuals/Sole Proprietors and operate under their own names, the proper format for entering their Legal Company Name is "Last

name, First name." Example: Smith, John. As there can be many payees with the same first and |ast name, please include your middle initial after your first name
{i.e., Smith, John J.).

For additional help, click the # icon on each page.

Required to Start Registration
Legal Company Name *

SharkTank, Inc.

* Required to Complete Registration




6. The supplier completes the Company Overview page.

J( :L : l}gi(\;\s Supplier Portal

£ Registration © Menage Registration Prafile

SharkTank, Inc. Company Overview ?

Change Suppler

Registraticn In Progress for:

Clemson Unkversity Supplier Portol

0 of 8 suep: complene

Welcome

Company Overview
Business Details
Addresses

Contacts

Diversity

Insurance

Payment Information
Tax Information

Certify & Submit

Registration FAQ) | View History

The information entered on this page allows Clemson to track general information about your company to ensure we have the mast up-te-date infarmation in
our system.

Need a DUNS Number?
The Data Universal Numbering Systermn or DUNS Number is a nine-digit dentification number assigned to over 100 milkon businesses workdwide.
Visit Get a DAE Mumber to obtain more detailed instructions on 2pplying for your DBUMNS Mumber.

*iequired 1o Complete Registration
Authorization To Verify TIN:

A Taxpayer identification Number (TIN} is an identification number used by the Internal Revenue Service (IRS) in the administration of tax. It is issued either by
the Social Security Administration (S54) or by the IRS. A Social Security number (S5M) s issued by the 554 whereas all other TiNs are issued by the IRS.

fou must furnish a TIN te Clamson University in order for us to verify your business status and fle appropriate documents related to payments.
It is the palicy of Clemson University ta protact the cenfidentizlity of TINs abtzined in the orginary course of business from suppliers, contractors, or others.

Only parsonnel or cantractors wha have legitimata business reazons to know will have access to racords, induding electronic recoras, contzinimg TINS.
Personnel or contractors using records containing TINS will take appropriate steps to secure such records when not in immediate use. Records containing TINs
will be ratained in accordance with the reguirements of state and federzl laws, and disposad of in @ manner that protects their confidentialicy.

By clicking the checkbor on the Certify & Submit at the end o
stated abave.

is registration, you autharize Clemson University and ifs contractor, SREL to callect and utilize your TIN far the purpases

This does not apply to Mon US based entities and International Individuals.

DC‘II’\E Busimess As SharkTank

{DBA)

Country of Crigin * United States J
Does your business © Yes Mo

have a DUNS

number? *

The Data Universal Numbering System ar DUNS Mumber is 2 nine-gigit identification number zssigned to over 100 millior businessas worlawide.

Need a DUNS Number?
Wigit Get a DEEB Mumber to obtain more detailed instructions on applying for your DUNS Number.

Duwn & Bradstreat £58555555
Number [BUNS) *

. *

Legal Structure  Corporation J
*

Tax I3 Number 555555111

Website httpz e sharktank com @

* Required to Completa Registration < Previous




7. The supplier completes the Business Details page.

M Supplier Portal

U NI VERSITHZY

€3 Registration - Manage Regi

n Profile > Busines:

SharkTank, Inc. Business Details ?
Change Supplier

The information on this page allews Us to track important details about your cempany, such as the areas where you operate and the products and services that

you provide. Additionally, this data is used to determine whether or not your business meets the small business size standards as defined by the U.S. Small

Business Administration. The SBA standards are based on your NAICS cade and annual revenue, or number of employees.

Registration In Progress for:
Clemsan University Supplier Portal

1 of 8 steps Complete

*
Welcome Year Established 2017 =
vy
Company Overview <
Number of Employees ™ 4

Business Details

Business Description * Strategic operations.

Addresses

Contacts 2479 characters remaining )

Diversit P

= Sales Territories

Insurance Is Your Business a Local Supplier? oYes O No

Payment Information Is Your Business a National Supplier? O Yes ~ No

Tax Information U.S. Service Area 51 States And Territories Selected Edit
Internaticnal Service Area Edit

Certify & Submit

Products and Services

MNAICS Codes * Primary NAICS Code Selected Edit
Registration FAQ | View Hist
R [ 541613 - Marketing Consulting Services

1 Secondary NAICS Codes Selected zait
541618 - Other Management Consulting Services Remove

Additional Questions
Local Counties Serviced *

5 Values Selected Edit

South Carolina Counties

46 Values Selected Edit

% Required to Complete Registration € Previous




The supplier adds addresses. The supplier labels the address location (ie. Main Office,
Springfield Office)

Add Address

Basic Information (Step 1 0f3)

What would you like to label this address? *

Main Office

Exomple: Headquarters, Houston Office

Which of the following business activities take place at this address? (select all that apply) *

@ Takes Orders (fulfillment)
Receives Payment (remittonce)
@ Other (physical)

Required to Complete Registration




9. The supplier completes the address details.

Add Address

Address Details (step 20 3)
How would you like to -~ Email
receive purchase orders Fox
for this fulfiliment
address? *

Email Address * Jenni@mac.com
Confirm Email * jennit@mac.com
Country ™ United States
Address Line 1* 555 Main Street
Address Line 2

Address Line 3

) »
Chyiown, Ciemson

*
State/Province South Carolina

Postal Code * 29634

Example: 12345 or 12345.6789

ext

International phone numbers must begin with +

Toll Free Phone ext.

ers must begin with +

one numbers must begin with +

10. The supplier files out the primary contact for this address.

Add Address

Primary Contact For This Address (step30f 3)

You can also update and add Contacts later from the Contacts page
© Enter New Contact Not Applicable

Select additional contact ¥ Takes Orders (fulfi
type(s) to apply ¥ Receives Payment (re;
¥ Other o
7 Catalog
Corporate
Customer Care
Sales
7 Technical
PO Failure

" *
Contact Label Main Street Location

First Name * Jenni

Last Name * Tonkin
Position Title
Email *

jennit@mac.com

Phone * 5555555555

International phone numbers must begin with =
Toll Free Phone ext.
nternational phone numbers my

International phone numby

stration ¢ Previous




11. The supplier enters contact information. Contact information for PO Failure,
Remittance and Fulfillment is required. In the example below, PO Failure contact is
missing.

W% Supplier Portal

E
€1 Registration Manage Registration Profile Contacts

SharkTank, Inc. Contacts ?
Change Supplier

Registration In Progress for:

Please enter contact information for any individuals at your organization who may provide valuable information or help to our company. This will help us ensure
Clemson University Supplier Portal

we are ghways contacting the correct individual. Contacts can be linked to one existing address.

3 of 8 steps Complete Required contact types are listed below:

Welcome + Fulfillment
* Remittance
Company Overview v * PO Failure
Business Details v
Addresses v Required !nformatiun
The following contacts are required to complete registration:

Contacts - POFailure
Diversity

Contact Label Contact Types Name Email
Insurance . ) ; : .

Main Street Location Fulfillment (Primary) Tonkin, Jenni Jjennit@mac.com Edit | ¥

2

Payment Information Other (Primary)

Remittance (Primary)

Tax Information T — Show Inactive Contacts

Certify & Submit Catalog

Corporate
Customer Care
Registration FAQ | View History Fulfillment
PO Failure € Previous Next »
Remittance
Sales

Technical

Other




12. The supplier enters a contact label (ie. Main Street Office, etc.)

Edit Contact

Contact Label *
Which of the following

business activities apply
to this contact?

First Name *
Last Name *
Position Title
Emall *

Phane *

Toll Free Phone

Primary

South Street Location|

PO Failure

Jenni

Tonkin

jennit@mac.com
+1 864-555-5555 ext.

International phone numbers must begin with +

ext.

International phone numbers must begin with +

ext.
International phone numbers must begin with +

= Yes Mo

* Required to Complete Registration Save Changes Close




13. The supplier adds additional contacts if necessary.

CLEMSON Supplier Portal

U NI VERTSITY

€t Registration © Manage Registration Profile  Co

SharkTank, Inc. Contacts ?
Change Supplier

Registration In Progress for:

Please enter contact information for any individuals at your organization who may provide valuable information or help to our company. This will help us ensure
Clemson University Supplier Portal

we are always contacting the correct individual. Contacts can be linked to one existing address,

4 of 8 steps Complete Required contact types are listed below:

T « Fulfillment
* Remittance

Company Overview v * POFailure
Business Details v
e v Contact Label Contact Types Name Email

Main Street Location Fulfillment (Primary) Tonkin, Jenni jennit@mac.com Edit W
Contacts v Other (Primary)

~ . Remittance (Primary)

Diversity

South Street Location PO Failure (Primary) Tonkin, Jenni jennit@mac.com Edit ¥
Insurance

Show Inactive Cantacts
Payment Information

Tax Information

Certify & Submit

Registration FAQ | View History

£ Previous m



14. The supplier completes the diversity classification section. If no classification, they
should choose one of the options in the “no classification” section.

Diversity Classifications

No Classification

| Does Not Qualify As A Diverse Supplier (DoesNotQualify)

! Decline to Answer (DeclineAnswer)

Federal Diversity Classifications

Small Business Enterprise (SBE)
) HUBZone Small Business (HUBZ)
O Minority Owned Small Business (MOS8)
" Service-Disabled Veteran-Owned Small Business (SDVOSB)

O Small Disadvantaged Business (SDB)

" Veteran-Owned Small Business (VOSB)

~] Woman-Owned Small Business (WOSB)
I AbilityOne (JWOD)

State Diversity Classifications

South Carolina OSMBA Certification (OSMBA)

01 - African American Male Owner (AAMO)

1 02 - African American Female (AAF)
) 03 - Caucasian Female (CF)

) 04 - Hispanic Male or Female (HMF)

T1 05 - A. A. Male or Female currently certified by SC DOT (AAmaleFemaleSCDOT)
) 06 - Caucasian Female currently certified by SC DOT (CaucasianSCDOT)

71 07 - Native American Male or Female (NAMF)

") 08 - Minority Owner currently certified by S8A (MOSBA)
) 09 - Other (including Asian Pacific Americans) (SCO)

o [




15. The supplier adds their insurance information.

CLEMSO

U N1 VvV ER S I

£} Registration

SharkTank, Inc.
Change Supplier

Registration In Progress for:

Clemson University Supplier Portal

50f8 Steps Complete

Welcome

Company Overview
Business Details
Addresses

Contacts

Diversity

Insurance

Payment Information
Tax Information

Certify & Submit

Registration FAQ | View History

L S S RS

]‘\v' Supplier Portal

Manage Registration Profile

Insurance

Insurance

Clemson and the State of South Carolina reguire that you maintain proper levels of insurance in order to conduct business with the Clemson/the State. You are
responsible for obtaining the reguisite amount of insurance. Although we do not request that you file your insurance with us, Clemson University may request
original certificates and mandatory endorserments or copies of the applicable policy language effecting coverage at any time before, during, or after this

contract/purchase.

Detailed insurance requirements can be found here.

Mo Insurance has been entered.

Add Insurance *

Additional Questions

Terms and Conditions

Can you previde the Insurance required by Clemsen's Terms and Conditions upon reguest? *

© Yes
O No

Will you be delivering te Clemson University premises? *

O Yes
O No

Will you be providing services on Clemson University premises? *

O Yes
O No

¢ Previous

Cice> oo



16. The supplier completes their payment information as outlined on the page.

CLEMSON Supplier Portal

USINEEVHES RS Ty

€ Registration ~ Manage Registration Profile

rmation

~

SharkTank, Inc. Payment Information
Change Supplier

Information on this page is used to determine how you will receive payment. You must select the sppropriate electronic payment method as outlined below.
Registration In Progress for:

Clemson University Supplier Portal Businesses
PayMode is required t0 receive funds for all domestic businesses.
6 of 8 steos Complete
1f you currently kave a PayMode account, proceed to STEP 3. You will rot need to create a new PayMode accourt.
Welcome 1f you are NOT currently registered with PayMode, create an account prior to completing this section by clicking here to register with PayMode.
Return to Clemson's Supplier Portal to complete payment informatios.
. Select PayMode as the payment method.
Company Overview v Enter your PayMode Account Name/Receiver [ where indicated. *
STEP §: Save your progress o this page and continue o next step of the registration process.
Business Details v .y e ”
You do not need to wait for PayMode to approve your account, as it may take several wecks. Clemson simply requires that you complete the PayMode registration process and provide us your
Account Name/Receiver 1D provided during the PayMode registration, so we can complete your registration as a supplier with the University.
Addresses v
ck Here for moee or. with PayM Bark of
Contacts v Individualy
TigerPay is the preferred clectronic payment option. Check will be an option in some cases,
Diversity v i "
STEP 1: Sclect ePayable (TigerPay).
STEP 2: Enter the email address where you want to receive payment notifications. *
Insurance v STEP 3: Save your progress on this page and continue 10 next step of the registration process.
*You will need to register with Zelle/clearXchange® in order to ultimately receive 3 payment from Clemson. You can complete your registration for TigerPay/Zelle through the Zelle/clearXchange®
Payment Information gl e
website now by clicking here, or when first payment from Clemson is issued.
Tax Information Internationals
Ware Trunsfer is required to receive funds for all intemational businesses.
Certify & Submit STEP 1: Select Wire Transfer.

Enter required information ensuring your IBAN/Swift Code i accurate.
: Save your progress on this page and continue (o next step of the registration process.

Registration FAQ | View History

Required Information
At least one payment type s required to complete this section.

No payment information has been entered.
Add Payment Information v
Wire Transfer

ePayable



17. The supplier will add payment information - either wire transfer (international business),
ePayable (individual) or PayModa (domestic business).

a. ePayable example

Add Payment Information

Payment Title * |

Payment Type * ePayahle

Remittance Address

Electronic Remittance
Email *

Currency *

Active O Yes

* Required to Complete Registration

b. PayMode example

Add Payment Information

Payment Title *
Payment Type * Pay Mode
Remittance Address

Electronic Remittance
Email

Currency *

Active

Account |d *

Confirm Account 1d *

Account Holder Name

* Required to Complete Registration Save Changes Close




Zelle

18. This is the TigerPay landing page when the supplier follows the instructions on the

payment information page above - “You can complete your registration for TigerPay/Zelle
through the Zelle/clearXchange website now by clicking here, or when first payment from

Clemson is issued.”

clearXchange® is becoming Zelle®!

CLEARXCHANGE

Someone sent you money!

Select your bank below to register

To recelve your money, simply select your bank so you can register your email or

mobile number and choose your bank account.

ally

Bankof America %%

BB&I

~LI1A -~ ™

19. This is the Paymode landing page when the supplier follows the instructions on the

payment information page above - “Create an account prior to completing this section

by clicking here to register with PayMode.”

Welcome to

CLEMSO

vV ERsI Ty Clemson

University's
Chosen Payment
Network

JOIN TODAY TO BE PART OF OUR E-PAYMENT SYSTEM

Clemson University's Accounts Payable department utilizes the Paymode-X®
service offered by Bank of America Merrill Lynch to replace paper checks and
other traditional electronic payments. We are asking our vendors and suppliers
to enroll in Paymode-X so that all future payments are made electronically
using this service.

Clemson University will begin making payments to you electronically once you
have enrolled and have been activated in Paymode-X and in Clemson's
payment system. Please allow two weeks after enroliment completion for this to
take effect.

REALIZE THE BENEFITS OF PAYMODE-X

© Saves Time & Money @ Offers Robust Reporting

Bankof America %
Merrill Lynch

Paymode >

SIGN-UP IS EASY
LESS THAN 10 MINUTES!

WHAT YOU'LL NEED

@ Your company's legal name, main telephone
number and all physical and remittance
addresses used by your company

@ Your company's US federal employer
identification number (EIN)

@ Your company's bank account information,
including ACH routing and account numbers

:
(JOINNOW >

i secure enroliment

Jo—

365,000 COMPANIES AND GROWING!

M&l‘! “The Paymode-X service is easy to
use and provides complete online
access to all remittance information
o PR




20. The supplier will fill out payment terms.

£} Registration > Manage Registration Profile > Payment Information

DusiEss et
Addresses

Contacts

Diversity

Insurance

Payment Information
Tax Information

Certify & Submit

Registration FAQ | View History

-

A S

*You do not need to wait for PayMode to approve your account, as it may take several weeks. Clemson simply requires that you complete the PayMode registration process and provide us your Account
Name/Receiver D provided during the PayMode registration, so we can complete your registration as a supplier with the University.

Click Here for more information and to register with PayMode through Bank of Ameri

Individuals
TigerPay is the preferred electronic payment option. Check will be an option in some cases.

STEP 1: Select ePayable (TigerPay).
STEP 2: Enter the email address where you want to receive payment noiifications. *
STEP 3: Save your progress on this page and continue to next step of the registration process,

*You will need to register with Zelle/clearXchange® in order to ultimately receive a payment from Clemson. You can complete your registration for TigerPay/Zelle through the Zelle/clearXchange®
website now by clicking here, or when first payment from Clemson is issued.

Internationals
Wire Transfer is required 1o receive funds for all international businesses.

STEP 1: Select Wire Transfer.
STEP 2: Enter required information ensuring your IBAN/Swift Code is accurate.
STEP 3: Save your progress on this page and continue to next step of the registration process,

SELECT ONLY ONE PAYMENT TYPE BELOW
Title = Payment Type Currency Active
Whatever you want to name this Pay Mode usb Yes Edit

Add Payment Information

Additional Questions
Payment Terms *

v
Net 30
2% Net 10

| 1% Net 20

creson

21. The supplier will attach a W-9 if they are a domestic supplier or a W-8 if they are an
international supplier.

U N I VER S

SharkTank, Inc.

Change Supplier

Registration In Progress for:
Clemson University Supplier Portal

6 of 8 sieps complete

Welcome

Company Overview
Business Details
Addresses

Contacts

Diversity

Insurance

Payment Information
Tax Information

Certify & Submit

Registration FAQ | View History

L N U N

3 Registration © Manage Registration Profile

CLEMSON supplier Portal e

Tax Information

Tax Information ?

Tax information is used for payment and the tax document should be uploaded using a PDF format.

Required Information
At least one tax document is required to complete this section.

No tax information has been entered

Add Tax Document v

€ Previous Next »



22. The supplier will upload the W-9 or W-8.

Add Tax Document

Tax Type * W-9

*
Tax Document Name sharktankw9

Tax Document Year 12018

Tax Documentation
Select file Done @

Signed W-9 Form Dated 1-3-18.pdi &, ~ 100% x

& Download Pre-populated Tax Document

* Required to Complete Registration Save Changes Close




23. The supplier will continue to Proceed to Certify and Submit.

CLEMSON Supplier Portal

U NI VERS I TXY

£} Registration > Manage Registration Profile Tax Informatior

SharkTank, Inc. Tax Information
Change Supplier

. Tax information is used for payment and the tax document should be uploaded using a PDF format.
Registration In Progress for:
Clemson University Supplier Portal

8 of 8 steps complese Tax Document Name = Tax Type Tax Document Year Tax Documentation

Welcome sharktankwd w9 2018 & View Document Edit ¥

Add Tax Document w

Company Overview
Business Details
Addresses
Contacts

Diversity

Insurance

Payment Information

A S . T T R

Tax Information

Certify & Submit

Registration FAQ | View History

€ Previous m Proceed to Certify and Submit 3

24. The supplier will comfirm that all of the information is correct and click submit.

u(:],hMSS()TNV Supplier Portal

I VvV E R 1
X Registration » Manage Registration Profile  Certify & Submit
SharkTank, Inc. Certify & Submit

Change Supplier

Please type your initials in the box below acknowledging that you are a company official and that all informaticon is carrect. It is the Supplier's responsibility to

L= 2 o (O =i ensure company infermation is accurate and that company information is kept current. Inaccurate company information may result in payment delays.

Clemson University Supplier Portal

Payment Information

8 of 8 steps complete Additionally, by submitting this registration, you certify all information provided is true and accurate. Knowingly providing false information may result in
disqualifying you or your company from doing business with us.
Welcome
Company Overview v Preparer’s Initials ST
, *
Business Details v Preparer's Name Joe Sharktank
Addresses v Preparer's Title
Contacts v Preparer's Email joe@sharktank.com
Address *
Diversity v
Today's Date 4/26/2018
Insurance e )
Certification * @ | certify that all information provided is true and accurate.
v
v

Tax Information

Certify & Submit

Registration FAQ | View History

% Reguired to Complete Registration m




25. The supplier will receive a message that the registration is complete.

UENSIENEESREST 1T

CLEM SQ)I\: Supplier Portal

2 Registration = Manage Registration Profile

Thank You for Registering
W Registration Complete for SharkTank, Inc.!

Next Steps

* You will receive a confirmation email with information on what to expect next.

* Bookmark this site in your browser so you can easily make updates to your business profile.
* Send new user request to an additional portal user.

* Return to the homepage and check for any other outstanding tasks.

® Return to Registration Profile

For more information and FAQs, see our New Supplier Registration Process page.



http://www.clemson.edu/procurement/faculty-staff/New%20Supplier%20Registration%20Process.html

