
View of the TigerPay Payment Section in Supplier Registration 

This is a snapshot of what the supplier (an individual) sees in the Payment Section of the Supplier Registration process. 

1. Step 4 of the Registration Process is “Payment Information”.  The supplier (individual) clicks “Add Payment

Information”

2. The supplier (an individual) add the payment title (ex. Main Account, Me or whatever you’d like), your electronic

remittance email address and currency.  Save Changes.
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3. Complete the final step in the supplier registration – Certify and Submit.   NOW your registration is in the

approval workflow, which will take up to 3 business days.  DURING this time, the individual will need to register

with TigerPay.

4. The supplier (individual) goes to the Payment Information step in the registration process and “clicks here to

register with TigerPay” (a) or from the Supplier Information page on the Procurement website (b).

          a. 

  b. 
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5. The individual is directed to the Zelle landing page.
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6. In this example, the individual’s bank is Wells Fargo.  The individual will click on the Wells Fargo link and be

directed to the Wells Fargo sign up page.  Click “Go to Wells Fargo”
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7. The individual will read the agreement and click agree.
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8. The individual will enter the activation code which is sent to the email address associated with the bank.
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9. This is email the individual will receive (BOA is example) when they have registered their account through

TigerPay and funds were sent to them.
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10. The following is an example of an email sent when the individual did NOT register through Zelle for TigerPay

prior to an invoice being created and funds being ready.  She individual will need to simply click on “Register to

accept payment” and be directed to the clearXchange site to select their bank and it will walk them through the

steps at that point.   The link to register to accept payments will expires in 14 days after receipt of the email.
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